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PenieH3eHTHI:

laduynmna Jlunus ®apuroBHa, KaHIMAAT YKOHOMHYECKHX HAYK, JOIEHT
kadeapsl OyXraaTepckoro y4era, aHajln3a H ayIuTa

Hepkammna Oms HukonaesHa, KanaunaT megaroriuyeckux Hayk, JOLEHT
Kadenpsl MapKeTHUHTA

Pabouass  mporpamma  jguctummmasl  B1.B.J[B.9.1 «YnpaBieHue
nokymentamm» [Tekcr] / coct. A.B. MopaoBun; PeruoHaneHbIil (HHAHCOBO-
9KOHOMHUYECKUN HHCTUTYT. — Kypck, 2015. — 45 c.

Paboyas mporpamMma cocTaBliieHa B COOTBETCTBUH ¢ DejepalbHBIM
rOCyJapCTBEHHbIM 00pa30BaTEIbHBIM CTaHAAPTOM BBICHIEr0 OOpA30BAHHUS 110
HanpasieHuio moaroToBku 38.03.01 DxoHOMHKa, YTBEPICHHOTO IIPUKA30M
Munucrepctsa obpasosanust u Hayku Poccuiickoit ®enepanmu ot 12 HOs6ps
2015 r., Ne 1327, ¢ ygerom npodutst «Byxrairepckuii ydeT, aHaaus U ayauT.

Paboyas mporpamma mpepHasHa4deHa IS METOIMYECKOIO OOECIEUCHHS
OUCLHIUIMHBL  OCHOBHOM  NPO(eCcCHOHANBHON 00pa3oBaTeIBEHOM  IPOrpaMMEl
BBICHICIO 00pa3oBaHMs 110 HalpaBiIeHHUIO moarotoBkd 38.03.01 DxoHoMMUKa,
npoduib «ByXranTepcKHid y4eT, aHaIHu3 U ayquT.

«11» nexabps 2015 r.

CocraBurels: Mopnopun  Apkaguii  Biamienosud,
4 -ng;._! KaHOHAAT  SKOHOMHYECKHX HayK,
JIOLIEHT Kaeapbl MEHeIKMEHTa

© Mopposun A.B., 2015
© PeruonapHblil QUHAHCOBO-9KOHOMHYCCKUN MHCTHTYT, 2015



JIuer cornacoBaHus padoyei mporpaMmabl
THCHMIIMHB] «YHIpaBjieHUe JOKYMEHTAMM»

Hanpagiienue noarorosku: 38.03.01 Dxonomuka

[Ipoduns: Byxranrepckuii y4er, aHaIu3 ¥ ayauT
Kpainuxammst: bakanasp

PakyJbTET YKOHOMHYECKUH
Oumnas 1 3a04Has popma oOyueHMsI

2015/2016 yueOHsIii rox

Paboyas nporpamMma yTBepxk/cHa Ha 3acefaHud Kadeapbl MeHeIKMEHTa,
npoTokoi Ne 4 ot «11» nexkadbps 2015 r.

H.o. 3aB. kabempoii S el sam AT Mapimza
Dp £

Cocrapurenu: il fff%— A.B. Mopaosun

CoraacoBano:

Havansnuk YMY, ./~
p IO.B. Kynuna, «11» nexabps 2015 r.

]

3aBenyIomHiA OT/IEI0M KOMIUIEKTOBAHUS HAYUHOH OHOIIHOTEKH
o il O.H. HoBuxkoga, «11» gexabps 2015 r.

7

IIpencenarens METOANYECKOH KOMHCCHH 110 TIPO(UITIO
Ty — M.B. Abymenkosa, «11» gexabps 2015 r.




N3menenus B padoueii nporpamme
JAMCUMILUINHBI «YTIPpaBJICHUE JOKYMEHTaMI)
Ha 2016 — 2017 yu. rox

YT1Bepxkaaro

Jlexan pkoHOMUYECKOTO (aKynbTeTa
—w=z—/ HO.N. Ilerpenko

b © «29» aBrycra 2016 T.

Pabouas nporpamma yTBepskaeHa 6€3 U3MEHEHUH.

PaGouas mporpamMma yTBepkIeHa Ha 3acelaHuu KadeIpbl MEHEIKMEHTa
npotokoJ Ne 1 ot «29» aBrycra 2016 1.

3as. kadenpoii ﬂ(%/a@&/ M.T. Cepreesa

CoracoBaHo:
Havanpuuk YMY

4 10.B. KyHnuHa, «29» aBrycra 2016 r.

[Ipencenarens METOAUYECKON KOMUCCUH TI0 TIPOPIITIO

/{/ ~  M.B. Abymenkosa, «29» asrycra 2016 r.




N3menenus B padoueii nporpamme
AUCHHMILUINHBI «YIIPaBJIeHHe JOKYMEHTAMM»
Ha 2017 — 2018 yu. roa

YT1Bepxk a0

Jexan pkoHOMUYECKOTO (paKynbTeTa
—w=z—/ IO.N. Ilerpenko

b ~ «28» asrycra 2017 .

B pabouyto nporpaMmy BHOCATCS CIEIYIOIINE U3MECHEHHUS:
1) BHECEHBI UI3MEHEHUS B TIEPEUEHb BOIIPOCOB K 3a4ETy

PaGouass mporpamma yTBep>KJeHa Ha 3acelaHuu Kadeapbl MEHEIKMEHTa,
npotokoJ Ne 1 ot «28» aBrycra 2017 1.

3aB. kadeapoit .ﬂ&,{/@ag&/ M.I". Cepreesa

CoracoBaHo:
Havanpuuk YMY

/ 10.B. KyHuHa, «28» aBrycra 2017 r.

[Ipencenarenbs METOAUYECKON KOMUCCUH TIO TIPO(DUITIO

/Z/ " M.B. AOymenkoBa, «28» aBrycra 2017 r.
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NOACHUTEJIBHAS 3AIMMCKA

1. ue.]'lb U 3a1a9M H3VHICHHA THCIHNIHHBI

]__[CJIBIO H3YUCHHUS ITHCIHIIHHBI SIBJISIETCH HpHO6p€TCHI/I€ 3HAaHUH U HaBBIKOB,

HEOOXOJMMBIX A1 (OPMHUPOBAHMSA  MEIOCTHOTO  NPEACTABICHHUS O
JOKYMECHTHPOBAHHMH YIIPABJIEHYECKOM JCSITCIBHOCTH KaK OJIHOIO M3 HEOOXOIUMBIX
DJIEMCHTOB CHCTEMBI YIPABJICHUS OpraHHu3alMed, a TakkKe pasBUTHE o00Iei
KYJIbTYPbl BCACHHA HOKYMEHTAIIMM, KaK OJHOTO0 W3 OCHOBOIIOJIArarOLIHX
PO eCCHOHANIBHBIX KAYECTB.

3&;!&‘11{ M3YYCHHA JTACITHITIHHBI:

O3HAaKOMJICHHE 06y‘¥31-0H_U/IXCH C 3aKOHOIATCIIBCTBOM, PEryJIHPYIOLIUM
ACIOIIPOH3BOACTBO H YIIPABJICHUC JOKYMEHTaAMU,

H3Y4YCHHEC Pa3IHYHBIX CUCTEM JJOKYMCHTAIIHH,

OCBOCHHC CayIIaTCIIMH 0COOEHHOCTEH s3bIKA HACIIOBBIX JOKYMCHTOB H
ITPaBOITHMCAHUA IIPH HX COCTaBJICHUH,

O3HAKOMIJICHHE 06y‘IaIOU.II/IXC5I C OCHOBHBIMH BHJIaMH JOKYMCHTOB,

OTpa6OTKa HaBBIKOB COCTaBJICHUS, O(I)OpM.J'IeHHH Pa3/IMYHBIX YIIPABICHYECKUX
JOKYMCHTOB.

2. Ilepeyens NMJIaHHPYEMBIX Pe3yJLTATOB 00y4eHHUs 0 JUCIHILINHE,
COOTHEeCEeHHbIE ¢ IIAHUPYEMBIMH pe3y/JIbTATAMHU OCBOEHMSI OCHOBHOM
npogeccHoHAILHO 00pa3oBaTeIbHOM NPOrpaMMbI

Ipouecc u3yueHus: TUCUUIIIMHE! HANpaBiieH HA (OPMHUPOBAHUE CJIELYIOLINX

KOMIIETEHIIHH:

CIIOCOOHOCTh HMCIOJIB30BaTh OCHOBBI IKOHOMHYECKHX 3HAHMH B Pa3iIMUYHBIX
cepax gearensHOcTH (OK-3);

CITOCOOHOCTh MCIIOJIB30BaTh OCHOBBI IIPABOBBIX 3HAHUH B pa3iM4HbIX cepax
jgestensHoct (OK-6);

CIIOCOOHOCTH K CaMOOpraHu3aluH 1 camoobpazosanuio (OK-7);

CIIOCOOHOCTE ~ pemarh  CTAaHAZApTHBIE  3aja4d  NpodecCHOHAIBHON
ACATCIIBHOCTH Ha OCHOBE WH(MOPMALMOHHOW M Oubimorpaduyeckoi
KyIbTYpel ¢  TpPHMEHEHHEM  HMH()OPMAIMOHHO-KOMMYHHKALOHHBIX
TCXHOJOTHA M C y4YyeTOM OCHOBHBIX TpeOOBaHHH WH(BOPMALMOHHOM
oezonacHoctH (OITK-1);

CIIOCOOHOCTB ~ OCYIIECTBIISITE  cOOp, aHaiM3 W 00paboTKy JaHHBIX,
HEOOXOIMMBIX JUISl pereHus nmpodeccuoHansHbIx 3a1ay (OITK-2);
CIIOCOOHOCTB, HUCIOJIB3YSl OTEYECTBCHHBIC W 3apyOeskHbIE HCTOYHHKH
uHpopManuy, cobpaTh HEOOXOMMMBIC TaHHBIE, [IPOAHAIU3UPOBATH UX U
OArOTOBUTH UH(OPMAMOHHBIH 0030p H/HiH aHanuTudeckuit otuet (ITK-7);
CIIOCOOHOCTh ~ HCHONB30BaTH  JUIS  PEIICHUS  AHAIUTHYCCKUX |
UCCIICIOBATEIbCKUX  3a/lad  COBPEMCHHBIE TEXHHYECKHE CpEACTBA MU
nHdopmanmonusie Texuoaoruu (ITK-8).



B pesynbrare U3yveHHs QUCHUILIHHLI 00y4YaIOIMICs 10IDKEH:

3HaTk:

— HOPMAaTHBHO-IIPABOBYIO 0a3y jenorpousBoactsa B PO (3-1);

— IOCyNapCTBEHHBIE CTaHIAPThI, PEIAMEHTHPYIONIHE BOIIPOCHI CO3aHMA,
TEXHOJIOTHIO 00pabOTKH M XPAHEHUsI CIOBBIX JOKYMEHTOB (3-2);

— OCHOBBI JCIIOIIPOM3BOICTBA, Pa3HOBUIHOCTH J[JAOKYMCHTOB, HX MECTO B
CHCTEME YIPABICHYECKON AeSITeILHOCTH (3-3);

— OCHOBHBIE OCOOEHHOCTH [IEJIOBOTO sI3bIKa JOKyMeHTa (3-4);

— OCHOBBI OpraHM3alMK JOKyMeHToobopoTa (3-5).

YwMmers:
— paspabateiBaTh M OQOPMIIITH  OpPraHU3AMOHHO-PACTIOPSIUTEIBHBIC
nokymeHTsl (Y-1);
— paspabarelBaTh ¥ O(GOPMIATH OPTraHU3AIMOHHO-IIPABOBLIE JOKYMEHTHI;
paboTaTh ¢ NMCHMaMU H oOpamenusiMi rpaxaan (Y-2).

BiiaseTs:
— TEOPETHYCCKHUM HHCTPYMEHTAPUEM YIPABICHUS JOKYMEHTAMH, CIIEIIHAILHON
nekcukoi (B-1);

— HaBbIKaMH 00pabOTKM JOKYMEHTOB C IIOMOIIBIO KOMITBIOTEPHOM TEXHHKH
(B-2).

3. MecTo AucuMmInHbI B cTpykType OIIOII BO

Hucuunuiraa 110 BeIOOpy BapuaTuBHOM yactu 610ka 1 OITOII BO.

K ucxogaeiM TpeOOBaHUSAM, HEOOXOIUMBIM JUIS HM3YYEHMs JUCLIATUIMHBL
«YupaBieHue JIOKyMEHTaMH», OTHOCSTCS 3HAaHHMsS, YMEHHUS U  HaBBIKH,
chopMUpOBaHHBIE B XoAe u3yueHus jucuuiumH: «[Ipaso», «Byxraarepckas
OTYETHOCTBY, «YUeT Ha MPEIPHITHIX MaJIoro OH3Heca».

W3ydenne fJaHHOW JAMCHMIUIMHBI  SIBJISIETCS.  OCHOBOM JUIA  M3ydYEHHS
AUCUMIUIMH:  «YUpaBJICHHE  KaJpOBOW  JEATENbHOCTBIO»,  «YUpaBicHHE
npopaxamu» U apyrux aucuuarntad OITOIT BO.



COJEP)KAHUE JUCIUIIIUHBI

4. Conepsxxanne TUCHHILUIHHBI, CTPYKTYPHPOBAHHOE 110 TeMaM (pasaesam) ¢

YRa3aHUEM OTBEICHHOI0 HA HUX KOJHYECTBA aKaJeMHuYeCKHX HJIH

ACTPOHOMHYECKHX YACOB M BUA0B Y4eOHBIX 3aHATHI

Cxema pacnipeejieHusi y4e0HOT0 BpeMeHH

0 BHIaM y4eOHOi paboThl

OOmas Tpya0eMKOCTh AUCHMILTHHBL IIPH O04HOM (GopMe 0OyYeHHs — 3 3a4eTHBIX

exuuupl (108 akagemuyeckux 4acos)

Obmast TpyJ0eMKOCTh AUCUMILIMHBL IPH 3204HOM (GopMe 00ydeHns — 3 3aueTHbIX

enunuis! (108 akageMuyeckux yacos)

Cxema pacnpesejieHusi y4eGHOIr0 BpeMeHHM 10 ceMecTpam

Ounas popma o0yuenus

Buael yueOHoii padoThI

TpynoemkocThb, yac

6 cem. 7 cem. Bcero

O0wmas Tpy10eMKOCTh 36 72 108
AyautopHas padorta 36 36 72

B TOM YHCJIE:

JIEKIUH 18 18 36
INPAKTUIECKUE 3aHSITHS 18 18 36
CamocrosiTesnbHasi padora 36 36
IIpome:kyTouHas arTecranus (3a4er) + +

3aounas dopma 00yyeHUsA

Buael yyeOHoii padoTsI

TpynoemkocTnb, yac

4 kype | S kype Bcero

Ood11as TPYI0eMKOCTh 36 12 108
AyauTopHasi padora 2 8 10
B TOM YHCJIE:

JIEKLUU - 4 4
IPAKTHYECKUE 3aHATHS 2 - 6
CamocrositesibHas padora 34 60 94
IIpomexyrodnasi arrectanus (3a4er) 4 4




TemaTnueckuii mjiiad

Ounas ¢opma odyueHus

Obmasn B Tom uncie Camocr | IIpomesx
Ne | Pasgeanl B TeMBl AUCHUIUIMHBI | TPyd0€ ay/INTOPHBIX ofiTe]lb | YTOYHAs
n/n MKOCT H3 HHX: Hast arrecra
b,uac | Bcero | geku. | mpakr. | paora uns
6 cemecTp
Yro TaxKoe yIpaBJIeHHE
1 | noxymenramu?  IloHatue o 4 4 2 2
JOKYMEHTE
5 Tepmunonorus B chepe 4 4 5 )
YIIpaBJIEHHsI TOKYMEHTAMH
Kunaccudukanus JEJI0BOM
3 noxkymeHTanuu.  HopmartueHO- ] g 4 4
npaBoBasi  0a3za  ynpaBiieHHS
JOKYMEHTaMH
4 Odopmnenne JIOKYMEHTORB: 3 3 4 4
o01mue TpeboBaHus
5 OcobeHHOCTH  S3BIKA JIEJIOBBIX 3 3 4 4
JIOKYMEHTOB
[TpaBonucanue IIpH
6 | cocTaBieHHH oUIHMATBEHBIX o 4 2 2
JIOKYMEHTOB
Hroro 36 36 18 18
7 cemecTp
Ha3nauenue M cocTaB CHCTEMEI
7 | opraHu3alMOHHO-TIPABOBOH 12 6 4 2 6
JOKYMEHTaIMH
CocraBnenue u  odopmieHHe
8 | opraHu3anOHHO-IIPABOBBIX 12 6 2 4 6
TOKYMEHTOB
Ha3nauenue u cocraB cHCTEMBI
9 | pacnopsAAUTENLHOM 12 6 4 2 6
JIOKYMEHTaIli{
CocraBnenue u odopmieHue
10 | PACTIOPATHTETBHEIX 12 6 5 4 6
OOKYMEHTOB, Ipolleaypa HX
U3/IaHVs
Haznauenue U cocTas
11 CIIPaBOYHO-UH(OPMALIMOHHOH 12 6 4 5 6
CUCTEMEI JIOKYMEHTaIH.
Jenopas nepenucka
CocTaBneHue OTACILHBIX BHJIOB
12 | 1OKyMeHTOB CHPAaBOYHO- 12 6 2 4 6
MH(POPMAIIMOHHON CHCTEMBI
[TpomesxyTounas aTTecTaius N +
(3auer)
Hroro 72 36 18 18 36
BCEI'O 108 72 36 36 36 =+




3aoynas popma 00yueHUR

Paszgensl 1 TeMbl
JTHCHHIIIHHBI

O6man
TpyaoeM
KOCTh,
yac

B ToM uncae
AYAUTOPHBIX

BCEIo

H3 HHX:

JIEKIL. l HpaKT.

Camocr
ofITEJIb
Hasl
pabora

Ipomex

yTOUHAsN

arrecTa
uns

Kypc

Yro  Takoe  ympaBieHHe
noxymenramu? Ilonstue o
JIOKYMEHTE

Tepmunonorus B cdepe
yIpaBIeHHUs JOKYMEHTAMH

Knaccudpukanus JIEIOBOM
JIOKYMEHTAIHH.
HopmarusHo-nipaBoBas  Oasa
yIpaBJIeHHs JOKYMEHTaAMH

Odopmnenue  TOKYMEHTOB:
obme TpeboBaHus

Ocobennoctu
JIEJIOBEIX IOKYMEHTOB

A3bIKA

ITpaBonucanue IIpH
COCTaBICHUH OQUIHAIBHBIX
JOKYMEHTOB

Hroro

36

34

Kypc¢

Haznauenne 5 COCTaB
CHCTEMBI ~ OpraHHM3alMOHHO-
[IPAaBOBOH TOKYMEHTAIUH

| £

10

Cocrapienne u odopmireHue
OpraHU3allMOHHO-TIPAaBOBHIX
JOKYMEHTOB

12

10

Haznauenue H COCTaB
CHUCTEMBI PaCIOPSAIUTETHEHON
JOKYMCHTallHH

10

10

10

CocraBienue u odopmicHHE
pacmops iU TeILHBIX
JIOKYMEHTOB, IIpolleypa HX
W3JTaHus

12

10

11

Haznauenue 51
CIIPaBOYHO-
MH(}OPMAITHOHHOI
JIOKYMEHTAITHH.
nepenucKa

COCTaB

CHCTEMBI
Henosas

12

10

12

Cocragnenue
BUJIOB
CIIPaBOYHO-
HUH(POPMAITHOHHON CHCTEMBI

OTIC/IBHBIX
AJOKYMCHTOB

10

10

[IpomexxyTouHas arrecraius
(3auer)

Hroro

72

60

BCET'O

108

10

94




Conepmam«le AUCHHITTHHBI

Yro Takoe ynpas/enne rokymentamu? IloHsTHe 0 JOKyMeHTe

Poie  JIOKyMEHTOB B JIEATENBHOCTH  OpraHmsanuu.  [loHATHE
aenonpousBofcTBa. IloHsTHE NOKYMEHTAIIMOHHOIO OOCCHCYCHUS YIIPABJICHHUS.
YpasiieHHe JOKyMeHTaMH: onpejiejieHie. OyHKIM yIpaBleHUs] TOKYMEHTaMH.
YipasiieHHe JOKYMEHTAMH B Pa3THYHBIX OPraHu3aIiax.

Hcropusa nonatus «aokyMenT». Onpenenenue nokymenta o OCT P ICO
15489-1-2007. HocuTens 1oKyMeHTHPOBaHHOM WH(pOpMaruy. THIIBI TOKYMEHTOB:
TEKCTOBOH, INHCbMEHHBIH, PYKONMCHBIH, MAalIMHONHKCHBIN, H300pasHTENbHbIH,
rpauyeckud, — ayJMOBU3YAIbHBIH JOKYMEHT, KHHO-, (OTO-, (POHOIOKYMEHT.
ONEKTPOHHBIA JOKYMeHT. O0Iast 1 0coDeHHas YacTH 3JIEKTPOHHOTO JOKYMEHTA.
DNEeKTPOHHO-UU(DPOBAs OIIIHCE.

JIureparypa:

OcHoBHas — 1, 2, 3.

Hononuurensras — 1, 3, 8, 10, 14.

HuTepneT-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

Dopmupyemsie komnereniuu: OK-3, OK-6, OK-7.
O0pasosarenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-5, B-1.

Tepmunonorusi B cepe ynpasjieHust 10KyMeHTAMH

WCTOYHHKH TEPMHHOB JIOKyMeHTanmoHHoro odecneuenus. [OCT P 51141-
98 «Jlemonpou3BoACTBO U apXUBHOE 1ei0. TepMuHbL M onpeaeneHusy. [loHsTue
JOKYMEHTHPOBaHUsI. TEXHMKM NOKYMEHTHPOBAHHA. SI3BIKM JOKYMEHTHPOBAHHUS.
[lonsitne wndopmauuu. Bugsl uadopmanmu. Yupasienueckas HHOOPMAIHS:
nousitie v Tpedosanmss. Hocuremn wuHbopmaumu. Opranusaius paGoTsl C
AokyMeHTaMd.  JlokymenToobopor. Perucrpamms moxkymenros. Konrpons
UCTIONHEHUS J0KyMeHToB. (PopmuposaHue paena. Homenkmarypa gen. bnask
mokyMmeHTa. PexkBusuT goxymeHnrta. Odwunmanbueie JToKyMeHTHl. IOpuamdeckas
CHJla TIOKyMEHTA. JIOKyMEHTBI IO CTENEHH IOUIMHHOCTH: YEPHOBOM JOKYMCHT,
0e/moBOM MOKYMEHT, NOMIMHHHK O(QUIUAIBHOIO JOKYMEHTa, KOMHMS JOKYMEHTA.
Cucrema  goxkymenTauu. Cranjgapruzanus. YHudukanmd.  THUIH3amus.
YuuduuupoBaHHas CHCTEMA JIOKYMEHTALHH.

Jluteparypa:

OcnoBnas — 1, 2, 3.

HopmartuBHO-IIpaBOBBIC aKTHI — 7.
Jonosnurensnas — 3, 5, 8, 9, 12.
Hurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
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http://pravo.gov.ru;

http://www.consultant.ru.

dopmupyemsie komnereHiuu: OK-3, OK-6, OK-7.
ObpasoBarenbHbie pe3ynbraTsl: 3-1, 3-2, 3-3, B-1.

Knacendukauus aenosoit nokymentauuu. HopmaTusHo-npaBosas 6a3a
ylpaB/jieHHA JOKYMEHTaMH

HeobxoaumMocTh  KnaccupuKamme  JoKymeHTamuu.  Kiraccudukanms
AOKYMEHTOB: TI0 BHAaM JEATENbHOCTH, I10 HAMMEHOBAaHHUIO, II0 CIOCO0Y
JOKYMEHTUPOBAHHUS HHQPOpMAIMH, 10 MECTy COCTaBJI€HHs, II0 CTEICHH
CJIOKHOCTH, IO CTENEHH OrPAaHMYEHHS AOCTYIa, MO IOPHIWYECKOH CHIle, 110
CPOKaM HCIIOJTHEHHS, [10 CTEIICHHU [IOJIHOTH HHPOPMAIUH, 10 IIPOUCXOKICHHUIO, 110
CpOKaM XpaHEHHMs, II0 CTEIEHU 00513aTeNbHOCTH, MO CTCNEHU YHHDHKAIHH, I10
XapaKTepy CoAepKaHHSI.

Cucrema 3akoHopmatenscTBa P®, perymupyoomero HH(OOPMaIUOHHO-
NOKyMEHTAalMOHHBIH 00MeH: Konctutynus PO, xoaupuiMpoBaHHBIC aKTHI,
3aKOHBI, IIOJ3aKOHHBIE HOPMAaTUBHBIE akThl. [ocygapcTBeHHas CHCTeMa
NOKyMeHTaluoHHoro odbecneyenus ynpasiaeHus (I'CHOVY). Tunosas uHCTpyKIUs
10 ETONPOM3BOJCTBY B (DeIepalbHBIX OpraHax HCIOJHHUTEIBHOH BIacTH (YTB.
PUKa30M MUHKYJIBTYpBl B MacCOBBIX KoMMyHHKaiuii P Ne 536 or 08.11.2005
r.). @enepanpnblii 3akoH «OO0 apxuBHOM 1eie B Poccuiickoit dejpepanun»
22.10.2004 r. Ne 125-®03. TOCT P 6.30-2003. VaubuuupoBaHHas CHCTEMA
OpraHU3alMOHHO-PACIOPSATATEILHON JIOKYMEHTAINU (YCOPL).
O6mepoccuiickuii kinaccudukarop ynpasnendeckoi gokymernramun (OKVY ).

Jluteparypa:

OcHoBHas — 1, 2, 3.

HopmarusHo-nipaBoBsie akTel — 1,2, 3,4, 5,6, 7, 8.
Honomuurensnas — 1,2, 5, 6, 8, 11.
Hureprer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsie komnerenuu: OK-3, OK-6, OK-7.
Ob6pa3zoBarenbHble pe3yasTaTsl: 3-1, 3-2, 3-3, B-1.

OdopMmaenne J0KyMeHTOB: 00111He TPeOOBAHHS

IlonsaTHe yIpaBIeHYECKOro JOKyMeHTa. TpebOoBaHHS K YIIPABIEHYECKOMY
AokyMeHTy. OpraHusaluMoHHO-pacopsaauTebHas nokyMmernraims (OP/]): nonsTue
1 KJ1acCU(HUKaIIHS.

CocraB peKBH3UTOB CIIY>KEOHBIX JOKYMEHTOB. VICIIO/IB30BaHHE pPA3IMIHBIX
PEKBU3HTOB B CIYXeOHbIX JokyMmeHTax. [lpaBwia odopMmiIeHHAs OTAEIbHBIX
PEKBU3UTOB JOKYMEHTOB. blaHKM MOKyMEHTOB: BHbI, (hOopMaThl, 0COOECHHOCTH
ucnonb3oanud. O6mmi Oiank. bnank nucema. BlaHK KOHKPETHOro BHjA
nokyMmenTa. CrocoObl pacioJIoKeHUs] PEKBM3HTOB Ha OJaHKaX: ILEHTPOBAHHLINA
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BapuanT, GuaroBelii BapHaHT. [epOoBBIM OiaHK: TOHATHE, H3TOTOBJICHHUE,
KOHTPOJIb 32 H3IOTOBJICHHEM, HCIIOIb30BAHHE, Y4Y€T, YHHUYTOKeHHe. Hopmel
opopmiieHus neyaTtHoro tekcra. Crioco0bl HAMMCaHUs JIaT B JOKYMEHTaX.

JInteparypa:

OcHogHas — 1, 2, 3.

HopmatusHo-1ipaBoBrIe akThi — 2, 8, 9.

Homnonmuurensuas — 1, 2,4, 7, 10, 11, 12, 15.

HurepHer-pecypc:

http://students.rfei.ru/a/students/library jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyemsie komnereHnun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, ITK-8.
OoOpasosarenbHble pe3ynbTatel: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Oco0eHHoCTH A3bIKA 1eJIOBBIX J0KYMEHTOB
Wcropus pasBuTHS O(QUUHAIBHO-JIEIIOBOIO CTHIS si3bIKa. 1loAcTHmn
o(pHLHMaTBHO-IEII0BOTO CTHIISL: TUIIOMaTHYECKUH, 3aKOHO/IATEIIbHBIH,
ynpaeieHYeCKHH. UYepThl o(QUIUANBHO-/IEJIOBOrO CTHISA: HEHTpaIBHBIA  TOH
U3JIOKEeHHUS,  JJAKOHHYHOCTb, TOYHOCTb, SICHOCTH  BBIP@KEHHMS  MBICIIH.
JIMHrBHCTHYECKHE OCOOEHHOCTH OGHIMAIBLHO-AEI0BOI0 CTHIA. JIeKCHKa |
¢paseonorus.  YnorpeOneHue — KaHIENIPU3MOB B JETOBBIX  IHCbMax.

CnoBoobpasoBarenbHble H Mopdoioruueckue yepthl. CHHTAKCHC.

JIutepatypa:

OcHopHas — 1, 2, 3.

Honosnurensnas — 1, 3, 6, 10, 11, 12, 13, 15.

HuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

®opmupyemsle komnereHuuu: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
O0pa3zoBarenbHble pe3ynsTaTsl: 3-4, V-1, V-2,

IIpaBonucanue Npu COCTABJEHHH O(PUIHANBLHBIX JOKYMEHTOB

IIpuMeHeHE IPOIUCHBIX U CTPOYHBIX OYKB IIPH HAIIMCAHMM HAMMCEHOBAHHH
OpraHoB  TIOCYHapCTBEHHOW M  MYHUIMIAIBGHOM  BIACTH,  JOJDKHOCTEH
rOCYJapCTBCHHBIX — CIIyKallldX, HAUMCHOBAHUH 3BaHWUM, YUYCHBIX CTEIEHEH.
OcobenHocTH TMpaBONHCAHHS COOCTBCHHBIX HMEH, reorpa@uueckux Ha3BaHM,
Ha3BaHUM TOCYJapCTB W aJMUHHCTPATHBHO-TEPPUTOPHAILHEIX HAUMEHOBAHHI,
Ha3BaHWH JIOKYMEHTOB, IPOMU3BEICHUHN JHTEpaTyphl, HcKyccTBa. OdopmileHue
Ha3BAHWHA 4MCell, JCHEKHBIX CIHHHIL, eJIUHHIl u3MepeHusd. OmmOKH B TEKCTax
JOKYMEHTOB: JIEKCHYECKHE, I'PaMMaTHYeCKHe, opdorpaduyeckue.
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Jluteparypa:

OcHoBnas — 1, 2, 3.

HononmaurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

Hnatepner-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

Dopmupyemslie komnerenimu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
OO6pazoBarenbHble pe3yapTatsl: 3-1, 3-2, 3-4, V-1, V-2.

Has3na4yenue M cocTaB CHCTEMbI OPraHU3ANMOHHO-TIPABOBOM NOKYMEHTAlHH
Opranuzanyss CHCTEMBI IIPOLIECCOB YyNpaBieHWs. IIOHSATHE CHUCTEMEI

noKyMeHTali. Buabl cucrem pokymeHtaiuid.  OpraHu3alidOHHO-IIPABOBAs
AOKYMEHTAIMs: Ha3HayeHue, cocraB. HopMaTHBHO-TIpAaBOBBIE HCTOYHUKH
I0JIOXKCHUH OpraHU3alMOHHO-PACTIOPSIUTEIBHBIX JOKYyMEHTOB (OP1).

[Iponenypa paspabotku, yrBepskaenust u usmanus OPJl. Cpoxu ageiicteus OPJI.
Buecenune namenennii 8 OPJI.

Jlutepartypa:

OcHoHas — 1, 2, 3.

HopmatuBHO-TIpaBOBEIE aKTHI — 9.
Honomuaurensnas — 1, 2, 3, 6, 7, 10, 15.
HuTepHeT-pecypc:
http://students.rfei.ru/a/students/library jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;
http://e-college.ru/education/lib/abc.html.
Ddopmupyemsie kommnerermmu: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
Obpa3zoBarenbHble pesynsTaThl: 3-1, 3-2, 3-3, 3-5.

Cocrapiienne ¥ oQopmMiIeHHEe OPraHU3aLMOHHO-TIPABOBBIX TOKYMEHTOB

YupeaureabHele JOKYMEHTBI: OHATHE U BUABL. YYpeIUTEeIBHBINH TOr0BOD:
IIOHATHE M COCTaB. YCTaB: IIOHATHE, CTPYKTYypa, yrBepxkaeHue. IlojoxeHne o0
YUPEXKJICHUH: IIOHATHE, CTPYKTypa, odopwienue. [loHsATHe W Ha3HaYeHHE
mraTHoro pacnucanud. OdopmiieHne mTATHOTO pacmucaHusa. JIOMHKHOCTH.
IIprka3s 00 yTBEp)KAECHMHM IITATHOTO paclucaHds. BHeceHue H3MEHEHHH B
mraTHoe pacuucanue. [IpaBuia BHYTpEHHEro TPY/JAOBOIO pACIOpsiKa: TMOHSTHE,
HasHayeHue, odopMiIeHHe, yTBepxeHue. [loJIoOKCHHE O  CTPYKTYPHOM
0/Ipa3ICJICHUH: TIOHATHE, CTPYKTYpa, yTBepxaeHue. Muctpyknus. JlommkHOCTHAS
MHCTPYKLHUS. PeryiiameHT.

JIureparypa:

OcHoBnas — 1, 2, 3.
HopMmarusHO-11paBOBbIE aKThl — 9.
Jlonosmawurensnas — 1,2, 3, 7, 10, 11,.14, 15.

13

-—



HuTtepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

Dopmupyemsle komnereniun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, T1IK-7, IIK-8.
O6pasosatenbhbie pe3ynsTarsl: 3-1, 3-2, 3-3, 3-3, V-2, B-2.

Ha3snadenne u cocTaB CHCTEMbI PACHOPSAAMTELHON JOKYMEHTA MM

PacnopanuresibHple  JOKYMEHTBI: TIOHATHE M  Ha3HayeHWe. Bujsl
paclopsiAMTENbHBIX JOKYMEGHTOB. BeloMCTBEHHBIE HOPMATHBHBIC aKTHI Kak
paclopsIUuTeaIbHBIC TOKYMEHTHI. IIoJroToBKa BEIOMCTBEHHBIX HOPMATHBHBIX
akTOB. OCHOBaHUS U3/IaHUA PACTIOPAIUTEIBHBIX JOKYMEHTOB. JIOKYMEHTHPOBAHHE
KOJUICTHAIbHBIX peIIeHHH. JIOKyMEHTHPOBaHHE €IUHOIMYHO IPHUHSATHIX PEIICHHIA.

JIureparypa:

OcHoBHnas — 1, 2, 3.

HopmartusHo-npaBoBbIe akThI — 8, 9.
Honomuurensnas — 1, 2, 3,7, 10, 11, 14, 15.
HuTepHeT-pecypce:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;
http://e-college.ru/education/lib/abe. html.
Dopmupyemsie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OTIK-2.
Obpa3zosarenbHble pe3ynbratsl: 3-1, 3-2, 3-3, 3-5.

CocraBJjieHne H oopM/IeHIEe PACTIOPAAUTEILHBIX JOKYMEHTOB,
npoueaypa Ux U3IaHus
[lonsTHe NUpOEKTa pPacHOPSIUTENbHOr0 AOKyMeHTa. CTaauu IIpouemypsl
M3aHUS PACHOPSAAUTENLHBIX JOKYMEHTOB. OCOOEHHOCTH IPOLEYPhl M3/1aHHsA
pacnopsAAUTENbHBIX JOKYMEHTOB 110 KOJIJICTHAIBHO IPUHSATHIM PEIICHUSM.
[Tocranosnenue. Pemenue: nmonsitue, ocodenHocTu odopmiaecHus. IoHsTre
npuKaszoB. Bunsl npukazos. IIpukasbl 110 OCHOBHOH esATEIbHOCTH. [IpUKa3bI 110
JIMYHOMY cocTtaBy. KoHcrartupyromas M pacnopsauTesbHash 4acTH IPHKA30B.
PexBusutel mnpukaza. OcoOenHoctd odopmiaeHHs mpuka3os. MH3janue u
perucTpanus npukasos. Pacnopsbkenne. Yka3aHnue.

JIuteparypa:

OcnoBHas — 1, 2, 3.
HopmarusHo-npaBoBbIe akTsl — §, 9.
Jonosmurensuag — 1,2, 3,7, 10,11, 14, 15.
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Hurepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

Dopmupyemsie komnereHiuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, ITK-8.
O6pasoBarensHeie pesyiabraTel: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

Ha3nayeHnue H cocTaB cIpaBOYHO-HH(OPMAUMOHHOM CHCTEMBI
AoKyMeHTanuu. /lesioBas nepenucka

Haznayenne  cnpasouHo-uHdopmamuonHo  gokyMmeHranud. Cocras
CIIPpaBOYHO-MH(POPMALMOHHON JOKYMEHTAITHH.

ITonstue cimyxeOHoro mnucema. DYHKUHUH CIYKEOHOTO MUCHMa. Bupl
cayxeOHbIX mnuceM. [apantuitHoe mucbMo. CTpykTypa CIy»KeGHOro IHChMA.
IIpoctoe mucemo. CrnoxHoe mnuckMmo. Cnennbuka CTAIS JIEIOBOIO IHCHMA.
Otuker  AenoBod nepenucke. OdopmiaeHue ciyxeOHoro mmcbMa. IloHsTHE
MexayHapoaHoro muckMa. Crangaprel MCO. PekBH3HTHI MexXIyHapOIHOIO
nuceMa.  CTpykTypa MexIyHapoJAHoro mmcbMa. OdopmieHde BTOPOro
IIOCJIEIYFOIIEr0 JINCTOB JIEJIOBOTO ITHCHMA.

TemerpaMma: moOHATHE, CTPYKTypa, CcoAepXaHWe. Telekc: IMOHSATHE,
CTPYKTYpa, ocobeHHocTH opopmicHus. Pakcorpamma. Tenedonorpamma.

JIuteparypa:

OcHoBHas — 1, 2, 3.

Honosmurensnas — 1, 3, 7, 10, 11, 13, 14, 15.

HUurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr;

http://www.edou.ru.

Dopmupyemsblie komnereHun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
Obpa3soBarenpHble pe3yisTaTsl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

CocrapiieHne 0TACNbLHBIX BHI0B J0KYMEHTOB CIIPABOYHO-UH(OPMAIHOHHOM
CHCTEMBI.

[lonarre noknajaHoM 3amMcKy. BHemHAA moxiragHas 3amucka. BayrpeHHsas
noknajgHas 3anucka. Ocdopmiienue mokimaxHoi 3anucu. Ciry:xeOHas 3ardcka.
ObmsacaurenbHas 3anucka. [Ipemioxenue. [Ipencrasnenue. 3assnenne. [ToHsTHE
nporokona 3acemanusa. Crpykrypa Iporokona 3acemaHus. Odopmuienue
IIPOTOKOJIA 3aceJanus. AKT: ITOHATHH, BUIbI, oopmieHre. Cripaska. CiyxeOHas
cnpaBka. Jluunas cnpaBka. CrpykTypa copaBku. OdopmileHHE —CIPaBKH.
3axmodenue. Ot3biB. [lepedens. Criucok.



JIuteparypa:

OcHoBHas — 1, 2, 3.

Honomaurensnas — 1, 3, 7, 10, 11, 14, 15.

HuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abe.html.

dopmupyemeie komrerenimu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TIK-8.
ObpasoBarenbHble pe3yisTaThl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.

16



S. [lepeyenn yueOHO-MeTOAHYECKOT0 00eceyeHHsl IJIA CAMOCTOATEILHOM
pPadoTHI 00YyHaAIOIMXCH 110 AMCHHILIHHE

1. Tema: Yto Takoe ynpapienue noxymenramu? Ionsitue
0 JOKYMeHTe
Coniepxkanyie caMOCTOSITENIBHON paboThl: PackpeITh poib J1OKYMEHTOB B
ACATEIBHOCTH opraHusaiud. /[late onpejesieHuss CICAYIOIIAM  TepPMHHAM:
ACTIONPOU3BO/ICTBO, AOKYMEHTALMOHHOE OOECIIEUeHHE YIIPABJICHHS, YIIPaBIICHHE
JIoKyMeHTaMH. CoCTaBUTh TAOIUITY THIIOB JOKYMEHTOB.

JIureparypa:

OcHoBHasi — 1, 2, 3.

Homnonaurenshas — 1, 3, 8, 10, 14.

HnrepreT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

Dopmupyemsie komnereniuu: OK-3, OK-6, OK-7.
O6pasoBartenbHele pe3ynspratel: 3-1, 3-2, 3-3, 3-5, B-1.
@opMBI  KOHTpOJIs, OLEHOYHBIE CpEJACTBA:  TEKYIIMA  KOHTPOIbL:  TECT,
cobeceloBaHKE, IPE3CHTAIIHS.

2. Tema: TepmunoJiorus B cepe ynpapieHnsi JOKYMeHTAMH
ConepxaHue caMOCTOSITENBHOM paboTh: PackphiTh cleayromye MOHSATHSL:
AOKYMCHTHPOBaHHE, WH(POpPMaLKUsA, HOCHTENM HHPOPMALHMH, TOKYMEHTOOGOPOT,
HOMEHK/IaTypa  Jied, CHCTeMa JIOKYMEHTalHM, pPEKBH3UTHl  JIOKYMECHTA,
CTaHapTH3alys, YHU(QUKAU, TUITH3AIIH.

Jlureparypa:

OcHoBnas — 1, 2, 3.

HopMaTHBHO-IIpaBOBBIE aKTHI — 7.
HonoymurensHas — 3, 5, 8, 9, 12.
HurepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsie komneteHnuu: OK-3, OK-6, OK-7.
Oo0pasoBarenbHble pe3ynsTaTsl: 3-1, 3-2, 3-3, B-1.
@opMbl  KOHTPOJIA, OIEHOYHBIE CPEACTBA: ‘ TEKYIMH KOHTPOJb:  TECT,
cobece/10BaHHE, TPE3EHTAIIM.
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3. Tema: Knaceuduranus genopoii toxkymentanun. HopmarusHo-npasosas
0a3a ynpaBJjieHUsl JOKyMEeHTaMHU
Coxepxanue CaMOCTOSITEJIFHOM paboThI: CocraBbTe Ta0IUITY
Kjlaccupukanuy  J1enoBod  gokyMmeHTaiuu. CocTaBbTe€  TaOIMIy CHCTEMBI
3akoHozarenbcTBa P®, perymupyromero HHGOPMAIMOHHO-TOKYMEHTAIIHOHHBIH
00OMeH.

Jlureparypa:

OcHoBHas — 1, 2, 3.

HopmaTtusHo-npaBoBsie akTel — 1,2, 3,4, 5, 6, 7, 8.
HononuureneHas — 1,2, 5,6, 8, 11.
HHuTtepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsie komrietermun: OK-3, OK-6, OK-7.
ObpasoarensHsle pe3yisrarsl: 3-1, 3-2, 3-3, B-1.
@opMBI  KOHTPOJISi, OLEGHOYHBIE CPEACTBA: TEKYIIHMH KOHTpPOJb:  TECT,
cobeceioBanue, pedepar.

4. Tema: OdopmieHne JOKYMEHTOB: 0011He TPeOOBAHUS
Conepxanue  camocTosATeNnbHOH  paborel:  JlaliTe  XapaKTEPHUCTHKY
PEKBU3HTAM JIOKyMEHTOB. Oxapakrepu3yiTte HOPMBI OQGOPMIICHHS I1€4aTHOI'O
TEKCTAa.

Jluteparypa:

Ocuopnas — 1, 2, 3.

HopMmaruBHo-nipaBoBsie akThI — 2, 8, 9.

HonomuutensHas — 1, 2,4, 7,10, 11, 12, 15.

HHuTtepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru,

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyemsie komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OITK-2, TTK-7, TTK-8.
Ob6pasoBarenbHble pe3yabTaThl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@opMbl  KOHTpOJIS,, OLIEHOYHBIE CpEACTBA:  TEKYIIMH KOHTPOIL:  TECT,
cobece/loBanue, pedepar.

5. Tema: OcobeHHOCTH A3BIKA T€JI0BBIX JOKYMEHTOB
Conepxanue  camocToATeNbHOH — paborel:  JlaliTe  XapakTEpPUCTHKY
CICAYIOIIMM  ITOJACTHIAAM  O(UIMAIBbHO-AEIOBOTO CTWIA: JIMIIOMATHYECKUH,
3aKOHOMATEbHBIN,  ynpaBieHYecKHi. OxapakTepH3yHTe OCHOBHBIC — YEpThI
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o(pHUIMaNbHO-1eI0BOr0 cTHIsL. Haiiure oOpasubl HOKYMEHTOB HAaNMCAaHHBIX B
Pa3IMYHBIX MOACTUIAX 0(ULHATBHO JICTOBOTO CTHIIS PEYH.

Jlureparypa:

OcHoBHast — 1, 2, 3.

HomnonmuurensHas — 1, 3, 6, 10, 11, 12, 13, 15.

Huarepuer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://profiz.ru/sr.

dopmupyemsie komrereniun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
ObpasoBatenbHble pe3ynsTatsl: 3-4, V-1, V-2.

@opMBI  KOHTpOJISl, OLICHOYHBIC CPEACTBA: TEKYLIMH KOHTPOJL:  TecT,
cobeceoBanue, pedepar.

6. Tema: IlpaBonucanue Npu cocTaBIeHHH OPUIHAILHBIX J0KYMEHTOB
Copnepxanue CaMOCTOATEILHOM paboThI: CocTaBbTe Ta0IIIy
pacupoCTpaHEeHHBIX OIIMOOK B IE€IOBBIX JIOKYMCHTAX.

JIluteparypa:

OcHopHasg — 1, 2, 3.

Honosmurensnas — 1, 3, 6, 10, 11, 12, 13, 15.

Wurtepuet-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemsle komrerennun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2.
Oo0pazoBarenbHble pe3ynbratsl: 3-1, 3-2, 3-4, V-1, V-2.

@opMbl  KOHTpOJIS, OLIEHOYHBIE CpEJCTBA: TCKYIIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

7. Tema: HazHa4ueHHe H cOCTAB CHCTEMbI OPraHU3aHOHHO-IIPABOBOI
AOKYMEHTAIUU
Conep:kanue caMOCTOSTEIBHON paboThl: JlalTe KPaTKyl XapaKTEPUCTHKY
OCHOBHBIM CHCTEMaM JOKyMeHTauuu. OxapakTepusyiTe OCHOBHBIC HOPMATHBHO-
NPaBOBLIC HMCTOYHHMKH IIOJIOKEHHE OpPraHU3aldOHHO-IPABOBBIX [IOKYMEHTOB.
Haiiure u umsyuure oOpasubl yUpeJHTENBHBIX TOKYMEHTOB HEKOMMEPHYECKHUX
OpraHu3aluil U XO35IHCTBEHHBIX OOINECTB.

Jlureparypa:

OcHoBHag — 1, 2, 3.
HopwmaTtuBHO-TIpaBOBBIE aKThI — 9.
Hononuurensnas — 1, 2, 3, 6, 7, 10, 15.
WutepHeT-pecypce:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru,



http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abe.html.

dopmupyemseie komrieteniu: OK-3, OK-6, OK-7, OIIK-1, OTIK-2.
OO0pazoBarenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-5.

@opmBl  KOHTpOJIA, OLEHOYHBIE CPEACTBA: TEKYIIHM  KOHTPOJb:  TECT,
cobecenoBanue, pedepar.

8. Tema: Cocrasienne u opopMiaeHHEe OPraHU3AMHOHHO-PABOBBIX
AOKYMEHTOB
Conepxanue  camocrosiTenbHOM — paGorel:  CocTaBbTe  JOKYMEHTHI,
HEOOXOMMBbIE B JIaHHBIX YIIPABJICHUYCCKUX CUTYAL[UAX.

JIutepartypa:

OcHoBnas — 1, 2, 3.

HopmaTtusHO-npaBoBhIe aKkTHI — 9.

HomonmuurensHas — 1, 2, 3, 7, 10, 11, 14, 15.

Hurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://e-college.ru/education/lib/abc.html.

®opmupyemsie komnerenun: OK-3, OK-6, OK-7, OIIK-1, OTIK-2, TIK-7, T1IK-8.
O0pa3soBarenbHble pe3ynbrarsl: 3-1, 3-2, 3-3, 3-5, V-2, B-2.

@opMBI  KOHTPOJIS, OLIEHOYHBIE  CpEACTBA:  TEKYIIMH  KOHTPOJL:  TECT,
cobeceloBaHuE, MPE3EHTALIMS, KEHC-3aqaqH.

9. Tema: HazHauyeHHe N cOCTAB CHCTEMbI PACOPSIANTENLHO
AOKYMEHTALHH
Conepikanre caMOCTOATENBHOM paboThl: JlaiiTe XapakTepUCTHKY OCHOBHEIM
BUJAM pacCIOps/IMTEIBHEIX JTOKyMeHTOB. Haljgure oOpasubl U oxapakTepu3yire
HOPMATHBHBIC BEIOMCTBEHHBIE AaKThl KakK pacHOpsIUTEIbHBIC JIOKYMEHTHL
CocrasbTe TabJIUIly OCHOBAaHUN M3aHUH PaCTIOPSAUTELHBIX JOKYMEHTOB.

JIureparypa:

OcHoBHasg — 1, 2, 3.
HopmaTtusHO-11paBoBBIe aKTh — 8, 9.
Homnonuurensnas — 1, 2, 3, 7, 10, 11, 14, 15.
Wurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
http://profiz.ru/sr;
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http://e-college.ru/education/lib/abc.html.

@opmupyembie komnereniun: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
ObpasoBatenbHBIe pe3yiibrarsl: 3-1, 3-2, 3-3, 3-5.

@opMBl  KOHTpPOJIS, OLEHOYHBIC CPEACTBA: TEKYIIMH  KOHTPOIb:  TECT,
cobeceloBaHUE, IPE3ECHTAITHSI.

10. Tema: CocraBiaenue u opopMiIeHHE PACTIOPSIAHTETbHBIX
AOKYMEHTOB, NpPolleAypa UX H3TaHUs
ConeprxaHue caMOCTOSTENBLHON paboThI: cOCTaBbTE M 0(DOPMHTE TTPUKA3BI 10
OCHOBHOH /1€ TEILHOCTH, HEOOXOIUMBIE B JAHHBIX YIIPABICHIECKUX CHTYAIHSIX.

JInteparypa:

OcHoBnasg — 1, 2, 3.

HopmaTtuBHO-IIpaBoOBbIE aKThl — §, 9.

Unrepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

®opmupyemeie koMmrereHiuun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
Obpa3zoBarensHble pe3yibTaThl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.

DopMbl  KOHTpOJIA, OIEHOYHBIE CPEINCTBA: TEKYIIUH KOHTPOIb:  TECT,
cobecenoBaHme, MPE3EHTALIMS, KEHC-3aJauH.

11. Tema: HaznayeHnue u cOCTaB CIPABOYHO-MH(POPMALHOHHON CHCTEMBI
AoKyMeHTauuu. JleqoBas mepemucka
CozaepxaHue caMOCTOATE/IbHON padOThI: COCTABBTE U CITYKEOHBIE IMHCHMA.
JIureparypa:
OcHopHas — 1, 2, 3.
HomonuaurensHas — 1, 3, 7, 10, 11, 13, 14, 15.
WuTepHeT-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://profiz.ru/sr;
http://www.edou.ru.
®opmupyemsle komnerenunn: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
O6pasoBatenbHble pe3ynsTatsl: 3-1, 3-3, 3-4, V-2, B-1, B-2.
@opMBl  KOHTpOJIA, OLICHOYHBIE CpEIACTBA: TEKYIIMH KOHTPOJIb:  TECT,
cobeceioBaHue, IIpe3eHTaLMs, Kelc-3a1a4au, pedepar.
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12. Tema: CocraBjienune oTAeJbHbIX BUI0B J0KYMEHTOB
CpaBo4YHO-UHGOPMAMOHHON CHCTEMbI

CopepyxaHuie CcaMOCTOSITENIBHOM paboOTHI: COCTaBbTE TelIedOHOTPAMMBI U
TeJIErpaMMBbl, HEOOXOIMMBIE B IAHHBIX YIIPABJIEHYECKHI CUTYalHsIX.
Jlureparypa:
OcHoBHas — 1, 2, 3.
HonomaurensHas — 1, 3, 7, 10, 11, 14, 15.
Hurepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abe.html.
®opmupyembie komnerennun: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, ITIK-7, I1K-8.
ObpazoBartenbHble pe3yabTatsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
@dopMBI  KOHTPOJISI, ONEHOYHBIE CpEACTBA: TEKYUIMH  KOHTPOJb:  TECT,
cobecenoBanue, pedepar, keic-3aaauH.
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6. ®oHj1 OLleHOYHBIX CPEICTB /15 POBeAeHNs MPOMEKYTOYHOM aTTeCTAMH
00y4aroIMXCcH M0 JUCUMILINHE

Cwm. IIpunosxenue Nel x padoueii mporpamme.
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7. IlepeyeHb OCHOBHOM M JOMOJHUTENBLHOH JINTEPATYPbl, HEOOXOAUMOI 1151
OCBOCHHUSA THCHHILJIMHBI

OcHoBHas JuTEpaTYypa

l. Yupasnenue  goKyMeHTamMH:  Y4eOHMK  [ODJEKTpOHHBIM  pecypc];
PeruonanpHblil puHaHCOBO-3KOHOMUYECKUH HHC-T. — Kypcek, 2015. - 103 c.

2. YnpasneHde  JOKyMEHTaMH: NPAKTHKYM [DJEKTPOHHBIA  pecypcl;
PerunonanbHblil hruHAHCOBO-9KOHOMUYECKHH HHC-T. — Kypck, 2015. — 146 c.

3. Kysnwenoe W.H. JlokymeHTallMOHHOE oOOecleuyeHue YIIpaBICHUS |
JIeIONPOU3BOACTBO: YueOHHUK /171 OakanaBpoB. — M.: M3natenscro FOpaiir,
2012.-576 c.

HOpM ATHBHO-IIPABOBLIE€ AKTHI

1. Koncturynus P® (nmpuHsTta BCEHapOIHBIM roiocoBaHueM 12.12.1993) //
CIIC «Koncynprantlmrocy (aedcTByIOAsS peaaKius).

2. ®enepasbHBIE  KOHCTHUTYUMOHHBIM 3akoH «(O rocygapCTBEHHOM repoe
Poccuiickoit  ®eneparum» ot  25.12.2000 r. Ne 2-®K3 // CIIC
«KoncynerantlImrocy» (aeficTByromas peaakus).

3. I'paxmanckuit koxmekc Poccwmiickoit Pepepanuu  (dacte 1mepsasi) oOT
30.11.1994 Ne 51-®3 // CIIC «Koncynsrantllmoc» (aeicTByromias

peaaKims).

4. Konexkc Poccutickoi Denepannu 00 aIMHUHUACTPATHUBHBIX
npapoHapymeHusx oT 30.12.2001 Ne 195-®3 // CIIC «KoncynsTantlLirocy
(mercTBYyIOIIAS PEIAKITHSA).

5. Tpynoeo#t xonekc Poccuiickoit @enepauun // CIIC «KoucynbrantILmocy
(meHcTByrOmIAs pEHAKIINS).

6. Yronosuwsiit kogekc Poccuiickon ®Dengepanuu ot 13.06.1996 Ne 63-D3 //
CIIC «KoncynbsranTlImocy (nedcTByromas peaakius).

7. ®enepanphblii 3aKoH «O0 uHbOpMaKK, HHOOPMAIMOHHBIX TEXHOJIOTHUAX U
o 3amure wuHbpopmanum» ot 27.07.2006 r. Ne 149-®3 // CIIC
«Koncymprantlnroc» (neficTByromas peaaKius).

8. Ilocranosinenune IlpaButensctBa P® ot 15.06.2009r. Ne 477 «O06
YTBEPKACHUU IIpaBUJI AEJIONPOM3BOJICTBA B  (elepalbHBIX OpraHax
ucnonautensHoi Bracti» // CIIC «Koncynerantllnroc» (necTByromas
penaKuus).

9. IlocranoBnenue ['occranmapra PO 03.03.2003 r. Ne 65-ct «O npuHATHN U
BBCICHUM B JEHUCTBME TIOCYJapCTBCHHOro cTaHaapTa Poccuiickoit
®enepanum» // CTIC «KorcymsTauTtlLrocy.

JouoiHuTeNLHAS JINTEpaTypa

1. bacakos M.M. [lenonpoussonctBo. KoHcnekT nexkuuil. YdeOHOe nocodue.
Poctos v/[1: «®enuxcy», 2010. - 192 c.

2. T'anaxos B.B. [lemonpousBojactBo. OOpa3ubl, 1oKyMeHTH. OpraHuzamnus u
TexHoaorus padotel. bonee 120 noxymMeHTOB. -3-¢ u31., nepepad. u gom. M.:
«[Ipocnext», 2014. - 480 c.
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3. Hemun FO.M. Menornponssoactso. [logroroska ciiyeOHBIX JIOKYMEHTOB:
Yuebnoe nocodue. — CII0.: «IIurep», 2010. - 256 c.

4. Izroesa-CyneiimanoBa ®.0O. OOpasns!l npuka3op 1o kaapam. bosree 300
n1oxkymeHToB M.: «ITpocmexT», 2015. - 326 c.

5. KacessroBa  T'.HO.  JlokymeHTOO0OpPOT B  TrOCYJAapCTBCHHBIX  H
MYHUIMNAIBHBIX yupexaeHusx M.: «ABAK», 2013. - 336 c.

6. Kupcanosa M. B. CoBpemeHHOE A€JIONMPOU3BOJACTBO. YueOHOe Mmocodue.
I'pud MO PO M.: «MHOPA-M», 2014. -312 c.

7. Kupcanosa, M.B., Akcerno HO.M., Koboyk C.II. OdopmiieHne KaapoBbIX
noxkymeHToB. 50 obpasioB nokymentoB M.: «Omera-JI», 2014. - 222 c.

8. Kopuee W.K. YmpaBnenue noxymeHtamu: ydeOHuk. M.: «MH®PA-My,
2010. -300 c.

9. Kprokosa H. II. JlokymeHTHpOBaHHE yTIpaBICHYECKOH nesTenbHOCTH M.
«MHOPA-M», 2014. -268 c.

10.JIapur M.B. Jlapur M.M JlokyMeHTanHOHHOE OOecrieueHre yIpaBIeHHs
poekTaMu: Y4ebHo-meToauueckoe nocoone M.: BHUMIA, 2011. — 192
e,

11.Muxaiinos .FO.M. Kaaposoe penonponssojictBo. Kak npaBmibHo u 6pICTpO
oOPMHUTH Ba)KHEHIIME MOKYMEHTHI 1o mnepcoHainy M.: «Anbda-IIpecey,
2014. - 224 c.

12 ITanacenxo FO.A. Jlenompou3BOACTBO: JTOKYMEHTAIHOHHOE obecnedYeHune
ynpasiieHust: Yueb. nocobue - 3-e uza. M.: «PHMOP», 2012. - 112 c.

13.ITerpakos  H.K. Cospemennoe ciyxebnoe mnuceMo  M.: «KoHTakT-
KyJnbTypa», 2013. - 201 c.

14.ITonos C.A. Jlesonpou3BOICTBO U CEKpeTapckas paboTa Ha MEPCOHATBLHOM
koMnberotepe M.: «Conon-nipeccy, 2013. - 424 c.

15.Conory6 O.II. [enonpousBoactBo. CocTaBicHHE, pPEIaKTUPOBAHHE M
oOpaloTtka JIokyMeHTOB. YuebHoe nocodue M.: «Omera-JI», 2015. - 207 c.



8. Ilepeyens pecypcoB MHPOPMALHOHHO-TEIeKOMMYHUKAUMOHHOM ceTH
«HuTepHeT» (najee — cerb «MHTepHET»), HeOOXOAUMBIX /I OCBOCHHUS
AUCHHILINHBI

1. Dnexrponnas 6udnanoreka PernonaipHOro MHAHCOBO-3KOHOMHYECKOTO
HHCTUTYTa

http://students.rfei.ru/a/students/library.jspx

2. ®@epepanbHbli mopTal «Poccuiickoe 00pazoBaHue»
http://www.edu.ru/

3. Poccuiickas ['ocynapcrBennas bubnuoreka
http://www.rsl.ru/

4. OnutaiiHoBast Hay4yHas UHGPaCTpyKTypa
http://www.socionet.ru/

5. O6pa3oBaTeNbHO-CIIPABOYHBIN CANT MO SKOHOMHKE
http://economicus.ru/

6. EnnHoe 0KHO 10CTyma K 00pa3oBaTeIbHBIM pecypcaM
http://window.edu.ru/
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9. MeToauueckue YKazaHnus JJas oﬁyqammnxc;x o OCBOCHHIO JHCIHHIIJIHHBI

MeToauyeckre ykazaHHs 10 M3YUYEHHMIO JHUCHMIUIMHBI IIPEACTABIISIOT COOO0M
KOMIUIEKC ~ PEKOMEHJAlMi M OOBSICHEHHH, TMIO3BONAIONIMX  OakajaBpy
OITMMAaJbHBIM 00pa30M OpPraHM30BaTh MPOIECC W3YUEHHS JTAaHHOM MUCHHILIHHBL.
H3BecTHO, 4TO B CTPYKTYpe y4eOHOro IUIaHa 3HAYUTENIbHOE BPEMSI OTBOAMUTCS Ha
CaMOCTOSITEJIBHOE M3YYECHHE NUCUMIUIMHBL. B pa®oyux nporpamMmax IUCIHILTHH
pasmelnaercs NNpUMEPHOE paclpeleICHUE 4acoB ayIHUTOPHOH M BHeayIUTOPHOH
HaArpy3KH 110 Pa3jIdyHbIM TEMaM JaHHOH JUCUMILIMHBL.

JIJ1s1 ycnemHoro 0CBOCHUS JUCIUTUIMHBI OaKajiaBp JT0JDKEH:

1. IlpocmymiaTte Kypc JIEKIUH 110 JUCHUILIUHE.

2. BeINOJHUTE BCE 3aJjaHusl, pacCMaTpUBacMble Ha MPAKTHYECKUX 3aHATHSIX,
BKJIFOYAsl pelleHne 3a1ad.

3. BBINOIHUTE BCE JOMALIHKUE 3a/1aHuUs, TI0TydaeMble OT TIPEIIOaBaTEIs.

4. PemmTh BCE IPUMEPHBIC TPAKTHYCCKHUE 3adaHWs, pAacCUMTAHHBIE HA
[IOJAITOTOBKY K IIPOMEXKYTOYHOU aTTECTAI[HH.

IIpy OATOTOBKE K MPOMEXYTOYHOM arTecTallid 0coboe BHUMaHHE CICHYET
00paTUTh Ha CJIEYIOUME MOMEHTHI:

1. Belyuuts onpenencHus BCeX OCHOBHBIX MTOHSITHH.

2. IloBTOPHUTH BCE 3ajaHus, pACCMATPHUBAEMBIE B TEUEHHE CEMECTPA.

3. IIpoBepHTh CBOM 3HAHHS C IOMOIIBIO TECTOBBIX 3aaHHH.

st Oosnee riyOOKOro YCBOGHHMSI CTYAEHTOM IIpPEJAMETA, MOHUMaHHA
OCHOBHBIX MpPOOJIEM VYNpPaBJIECHHUS JIOKYMEHTaMH MOXXHO ITOPECKOMEHI0BATh
CIIeayIoIIee:

— pabora ¢ yyeOHMKaMH U CICHHAIBHOM JUTEPATypOd, H3yUEHHE ITyOIMKaIH
B HAay4HBIX XXypHaslax (Hanpumep, «JIenorpousBoaCTBO U JIOKYMEHTOOO0POT
Ha upeanpusatun», «HR - Human Resources», «/lns xagpouka:
HOPMATHBHBIE aKThI», «DKcnepT», «Bopock! yrpaBiaeHus IPEaNPUATAECMY H
Jp.);

— TIpu paboTe ¢ NATEPaTypOH CIeAyeT BECTH 3allMCh OCHOBHBIX ITOJIOXKCHHH
(KOHCIIEKTHPOBATh OTHENbHBIC pa3/eibl, BHITUCBIBATh HOBBIC TEPMUHBI W
pPacKpbIBATh UX COACPIKAHUC);

— HeoOXO0AMMO NpopadoTaTh psi JIUTEPATYPHBIX UCTOYHUKOB U, MPEXKIE BCEro
y4cOHbIE TIOCOOHMS, B KOTOPBIX HauboJiee TOJHO  OTPAXEHBI H
CHCTEMaTHU3HPOBaHBbI y3JI0BBIE BOIIPOCH! Kypca.

W3y4yeHue QUCUMIUIMHBL JOJUKHO 3aBEPUIMTHCS OBJIAJACHHCM HEOOXOTUMBIMH
po(ecCUOHANBHBIMY 3HAHUSIMH, YMEHUSAMH U HABBIKAMH. JTOT PE3YIIbTAT MOXKET
OBITH IOCTUTHYT TOJBKO IIOCIE BEChbMa 3HAYHTENbHBIX ycuimuil. [Ipu atom
BaKHBIMM OKaXyTCd HE TOJBKO CTapaHue M CIOCOOHOCTH, HO U XOPOIIO
IPOAyMaHHasl OpraHu3alys Tpyja cryjeHra. B neppyio odepeib 3TO NpaBUIbHAs
opranuszanus BpeMeHM. [IpM u3ydeHMM [UCLMIUIMHBI HAaWMEHBIIHUE 3aTpPaThl
BpEMEHH O0ECIIEUUT ClIeAYyIoNlasi IOCIeIoBaTeNbHOCTE NeHcTBUH. [Ipexae Bcero,
HEOOXOJMMO CBOEBPEMEHHO, TO €CTh IIOCJE CJa4y¥ 3K3aMEHOB M 3a4E€TOB 34
PEAUIECTBYIOMUM CEMECTP, BBISICHUTh, KaKoil o0beM HHGOPMAIUU CIEIyer
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YCBOUTh, KaKHME YMEHHUS IMPUOOPECTH ISl YCIENMIHOI'0 OCBOCHHS JIUCLUILIHHEL,
KaKHE 3aJaHds BBIIOJIHUTE JUIL TOTO, YTOOBI MOJYYUTh JAOCTOWHYIO OIICHKY.
PerynspHoe rmocemieHHe INEKUHH ¢ IPAKTHYECKUX 3aHSTHH HE  TOJBKO
CIIOCOOCTBYET YCIHENIHOMY OBJIAJEHHIO NPO(ECCHOHAIBHBIMU 3HAHHSAMH, HO H
IIOMOIaeT HAWJIy4dIIUM OOpa30oM OpraHM30BaTh BPEMs, T.K. BCe BHIBI 3aHSTHH
pacrpeneneHsl B CEMECTpe IJIAHOMEPHO, C y4eTOM HEeOOXOJMMBIX BPEMEHHBIX
3arpar.

BaxxHelied yacTei0 pabOTBl CTYACHTA-9KOHOMHCTA SBISIETCS H3YdCHHE
CYLICCTBYIOIEH MPAKTHKHA YIPABICHUS JOKYMEHTaMH. YUYeOHHK, IpH BCEH €ro
BaYXHOCTH [UUISl [Ipoliecca U3YUYEHUS QUCHUILINHBIL, KaK TPABWIO, COACPIKUT JIUIIb
MHHHMYM HEOOXOIMMBIX TEOPETHUECKHX CBeJAeHHWH. By3oBckoe o0Opa3oBaHue
npeanosnaraer dosee rirydokoe 3HaHue npeamera. Kpome Toro, oHO mpejroiaraer
HE TOJBKO yCBOEHME HHpOpManud, HO ¥ (HOPMHPOBAHHE HABBIKOB
HCCIIeN0BAaTENbCKON paboTel. st 3Toro HeoOX0MMO U3yHaTh U CaMOCTOSTEIIBHO
aHAIU3UpPOBATh CTAaThbM IIEPUOJMYECKUX M3MaHWH U  HHTEpHET-pecypcsl,
IOCBSILEHHBIE MTPOOIEeMaM YIIPaBICHHS JOKYMEHTaMH.

PaboTy 1O KOHCIIEKTUPOBaHMIO CJIEQYET BBIOJHSITE, [PEABAPUTEILHO
U3y4HB IUIAHBl NPAKTHYECKUX 3aHSATHH M TEMBl KOHTPOJBHBIX paboT. B asToMm
Cllydae HUYEro He OyleT yNyHIeHO M CTYACHTY HE MPHUICTCS KOHCHEKTHPOBATh
MCTOYHMK IIOBTOPHO, TPaTs HA 3TO JparoleHHoe BpeMs. [IpaBuiibHas oprand3anus
paboThl, 4eMy TODKHBEI CIIOCOOCTBOBATH JAaHHBIE BBINIE PEKOMEHIAINH, IIO3BOJIUT
CTYJIEHTY CBOEBPEMEHHO BBINOJIHUTH BCC 3aJIaHUS, TIOJYIUTh JOCTOHHYIO OIICHKY
1 U30eKaTh, TAKMM 00pa3oM, HEOOXOAMMOCTH TPATHTh BPEMsI HA MIEPEIOATOTOBKY
U TIepecravy rnpeaMera.

Pexomenpauun no padore Ha JIeKIMOHHOM 3aHATHHI
Ha nexuusx npenojasarens H3jJaraeT U pasbsCHICT OCHOBHBIC, Haubolee
CJIIOXKHBIE IIOHATHA TEMBI, a TaKXKe CBsA3aHHBIE C HEW TEOpeTHYEeCKHe |
IPAaKTUYECKHE IIPOOJIEMBI, [aeT PEeKOMEHJAlMd Ha CEMHHAPCKOE 3aHATHE H
yKazaHUA Ha CaMOCTOSITENIbHYH paboTy. B xonme nexknuu OakanaBp JOJDKEH
BHHUMATEJIBHO CJIYIIATh U KOHCIIEKTHPOBATD JIEKIIMOHHBIN MaTepHall.

PexoMeHaanuM IS CAMOCTOATEIBHON padoThl

CamocTosATensHass pabora OakanaBpoB — IUIaHUpyemas ydcOHasi, Hay4HO-
HCCIIe0BATENbCKaAs paboTa, BBIIOIHAEMAs BO BHEAYIUTOPHOE BPEMS 10 3a/IaHUIO
U IIpH  METOOUYECKOM  pYKOBOJCTBE  MpemojaBaTeidsi, HO 0e3  ero
HEIOCPEICTBEHHOTO YUaCTHSL.

Hens camocrositenibHOM paboTsl OakajlaBpa — HAYYHTBCS OCMBICIICHHO U
CaMOCTOSITENIBHO padoTaTh CHayalla ¢ y4eOHBIM MaTCpUaIOM, 3aTE€M. C HAyJHOM
uHpoOpMalKeil, H3y4YUTh OCHOBBI CaMOOPTaHM3AllMd W CAMOBOCIUTAHUS C TEM,
4TOOBI B JAJIbHEHIIEM HENPEPBIBHO IIOBBIMIATE CBOKO KBATU(DHUKALUIO.

Ienbio caMoOCTOsATENBHON paboThl OaxanaBpOB IO JIMCUHMIUIMHE SIBJISACTCH
OBIaicHHEe (yHJIAMEHTATBHBIMH 3HAHUSMH, NPO(ECCHOHATHHBIMH YMEHUSIMH M
HaBbIKaMU pEUICHUA 3adad M TEOPEeTUYECKHUM MaTepHaoM I10 JUCLHILIHHC.
CamocTosTennbHasg  paboTa  CHOCOOCTBYET  Pa3BUTHIO  CaMOCTOSITEIBHOCTH,
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OTBETCTBEHHOCTH M OPIraHU30BAHHOCTH, TBOPYECKOrO IMOAXOAA K PEIICHUIO
Pas3IMYHBIX POOIIEM.

B 3aBHCMMOCTH OT KOHKPETHBIX BH/JOB CaMOCTOATEIBHON padoOThI,
UCIIOJIB3YEMBIX B KaXIIOH KOHKpPETHOM paboueil mporpamme, CIEIyeT
IPUICPXKUBATHCS CIEIYIOMNUX PEKOMEHIalIHH.

Opgnoit w3 (opM TEKyWEro KOHTPOIst 3HAHUH CTYJACHTOB SBIISCTCA
KOHTpoibHas pabora. KourposibHas pabora mnoapa3symeBacT 3HAKOMCTBO C
OCHOBHOH M JOIIOJHHUTENBHON JIUTEPAaTypoOd, BKIOYAs CIPABOYHBIE H3JIaHMUS,
3apyOeKHbIE MCTOYHHKH, KOHCIEKT OCHOBHBIX ITOJIOKCHHH, TPeOYIOUIMXCS s
3allOMHUHAHUS U ABIIAIONINXCS OCHOBOIIOJIATalOIIMMH B 3TOH TEME.

BRINOJIHAS KOHTPOJIBHYIO PadoTy, HEOOXOMMO BHUMATEIHHO O3HAKOMHUTHCA
C YCIOBHSAMHM 3aJaHM M HalucaThb pa3BEpPHYTHII U apryMEHTHPOBAHHBIN
CCBUIKAMH Ha HOpPMAaTHUBHBIE akKThl W JIMTEeparypy otBeT. I[lpu HanucaHum
KOHTPOJILHOH PadOTHl HEOOXOAMMO INPOaHATHM3MPOBATh HAYYHYH0 H y4eOHYIO
CHENUAIbHYI0 JHUTEpaTypy, HOEHCTBYIOIIHE HOPMATHBHO-IIPABOBBIE  AKTHI,
nyOnuKany B NEPHOAMYECKON TedaTH, CyAeOHYI MPakTHKY, CTATUCTHYSCKHE
naHHele. B mpomecce BbINONHEHHUs paboOTHl HEOOXOAMMO IOATBEP)KAATh CBOH
BBIBO/Ib! [IM(POBBIMU IIPUMEPAMH, IIPEACTABICHHBIMU B BUAE TaOIHI, AHArpamMum,
rpauKoB, a TaKXKe IpUMepamMH CyIeOHOHN MpakTHKH. Kak mpaBHiIo, KOHTPOJIBHEIE
pabOThI IPOBOASTCS HA CEMHHAPCKOM 3aHSITHH.

ITogroroBka K HamucaHWIO pedepara IpeanojiaracT MOUCK JUTEPaTypsl U
COCTaBJICHHE CIIMCKA HUCIIOJIb3YEMBIX UCTOUHHKOB, U3JIOKEHHE MHEHHS aBTOPOB U
CBOEIO CYXHECHHUS 110 BBIOpaHHOMY BOIPOCY; (OPMYyJIHpPOBAHUE OCHOBHBIX
ACIIEKTOB IIPOOJIEMBI.

KomrokBuyMm mpejcrapiasier cobodl oiHy u3 GopM ydueOHBIX 3aHSATHH,
OPHMEHTHPOBAHHYIO Ha OIpPEleICHHE KayecTBa PabOTHl ¢ KOHCIIEKTOM JICKITHH,
HOJATOTOBKH OTBETOB K KOHTPOJIBHBIM BoOIpocaM M Jp. KoJIJIOKBUYMBI, Kak
IIPABWJIO, MPOBOAATCA B (OpMe MHHHM-3K3aMEHA, MMEIOIIEro eJIbI0 YMEHBIIHTh
CIIUCOK TE€M, BBIHOCHMBIX Ha OCHOBHOHW 3K3aM€H, M OICHHTh TEKYIIHH ypOBEHBb
3HaHHUH OakalaBpoB.

Ilpy mnoxaroroBke K TpaKkTHKyMy/nabopaTopHoH pabore ©OakanaBpam
IpEUIaracTCsl BBINOJHWUTH 3aJaHUs, [OATOTOBUTH TIPOEKTHI, COCTABJICHHBIC
[penojaBaTesieM 0 K0 yyeOHOH TUCITUIUIMHE.

PexomMeHxanuu no nmoAroToBKe K NpakTunyeckoMy (CeMMHAPCKOMY) 3aHSATHIO

CemuHapckoe 3aHsATHE TpeicTaBisieT cobol Takyw dopmy oOydeHHS B
YUPEXKJECHHUSIX BBICIIEr0 00pa3oBaHUs, KOTOpas MPEAOCTaBISACT CTYACHTaM
BO3MOKHOCTH 17151 0OCY>KIIEHUS TEOPETUUECKUX 3HAHUH C [EIbI0 OTIPENeTICHUS X
NPaKTHYECKOrO IIPUMCHEHHSA, B TOM HHCIE€ CPEACTBAMH MOACIUPOBAHHUS
npodeccuoHaNpHON  AesTenpbHOCTH. (CeMHHaApCKUe 3aHsITUST  CIIy)Kar — JuIs
3aKpeIUIeHUs] U3Y4YEHHOr0 Marepualla, pa3BUTHUs YMEHHUH M HABBIKOB IOJIOTOBKH
JOKJIa/10B, COOOLIEHUH, NPHOOPETEHHS ONBITA YCTHBIX MYOJIMYHBIX BBICTYIUICHHH,
BEJ/ICHUS JIMCKYCCHHM, apTryMEHTAllMd W 3alldThl BBIJIBUTAEMBIX TOJIOKEHUH, a
TaKXe JUISL KOHTPOJIS IIPErojaBaresieM CTEIeHH MOATOTOBIECHHOCTH OakKajlaBpoB
110 U3y4aeMOHU JucUMIUIMHE. [1py HalMYuK IpaKTHYECKUX 3aJaHui 110 U3y4aeMou
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TUCIUILIMHE OakajaBp BBLINOJIHSET BCE YIPAXKHEHHUS M 3aJa4d, ITOArOTOBICHHbBIC
npenogasareneM. Llenpro MpakTHUECKOro 3aHATHA SABISAETCS Oojiee yriryOJaeHHOe
H3YYEHUE  OTAEAbHBIX TEM  JMCUMIUIMHBI M NPUMEHEHHE  II0JIYYCHHBIX
TEOPETUYECKUX HABBIKOB Ha IIPAKTHKE.

CeMmHHapcKoe 3aHSATHE HE CBOOUTCS K 3aKPeIUICHHIO HIM KOIMPOBAHHIO
3HAHWH, MOJIy4EeHHBIX Ha JieKIMH. Ero 3ajgauv 3HaYMTENBHO IIMpE, CIOXKHEE H
uHTepecHee. (CeMMHAapCKOE 3aHATHE OJHOBPEMEHHO pealiu3yeT ydeOHoe,
KOMMYHHUKaTHBHOE M mpodeccHOHAIBHOEe TMpeaHa3HadeHue. IloaroroBka K
IIPAKTHYECKOMY  (CEMHMHApCKOMY) 3aHATHIO HAUYMHAETCA C  TIIATEIBHOTO
O3HAaKOMJICHHUs C YCJIOBHSIMH IPEICTOSIEH padoThl, T. €. ¢ oOpauleHus K IIaHam
CEMHHAPCKUX 3aHATHH.

[ToaroroBka K MpakTHUYECKHUM 3aHATHAM IOJIKHA HOCHTH CHCTEMAaTHYECKHH
XapakTep. OTO MO3BOJMT OakajllaBpy B TMOJHOM OOBEME BBINOJHUTH BCE
TpeOOBaHUS IPENOIABATENS.

TmarensHas IOATOTOBKA K CEMHHAPCKUM 3aHATHAM, KaK U K JIEKIUSIM, UMEET
OIpeeArolee 3HAYCHHUE: CEMUHAp MPOMAET TaK, Kak ayJUTOPHsI MOArOTOBUIIACH
K €ro MpoBEIEHHUIO.

CamocTosTenbHas paboTta — CTOJIII, Ha KOTOPOM JAEP>KUTCS BCS IIOJTOTOBKA T10
u3ygaeMoMy Kypcy. ['O0TOBACH K IIPaKTHYECKHMM 3aHATHSAM, CIEOyeT AaKTHBHO
[IOIB30BATECA  CIIPAaBOYHOM  JIATEPATypOM:  SHUMKIONEIHSIMHA,  CIOBApsIMH,
anmpboOMaMu cxeM Hu Jp. BrajgeHue NOHATHHHBIM anmapaToM HU3y4aeMOro Kypca
SAIBIIAETCA HEOOXOIUMOCTBIO.

IIpy moaroroBke K ceMHHapy OakanaBpbl HMMEIOT  BO3MOXHOCTh
BOCIIOJIB30BAThCSl KOHCYJIbTAallMsAMM IHpenofaBareisd. KpoMe yKa3zaHHBIX TeM
OakanaBphl BIIpaBe, 110 COIVIACOBAHMIO C IIperojapareieM, U30uUpaTh U Apyrue
HMHTEPECYIOIIHUE UX TEMBI.

OnpenenuBiiuch ¢ MpobneMOH, IpHUBICKAKOIIEH HauOoIbIIce BHUMAHHE,
clenyeT oOpaTUThCS K peKOMeHIyeMol mureparype. Ciaexyer UMeTh BBHJLY, YTO B
CEMHMHApPE y4acTBYET BCS I'DYINIA, a IOTOMY 3aJlaHHE K IPAKTUYECKOMY 3aHATHIO
CIIElyET pAaclpeleuTh Ha BEChb KOJUIEKTHB. 3aJaHHUE [TOJDKHO OBITH OXBa4d€HO
MOJHOCTBIO M PEKOMEHIOBaHHAs JIUTepaTypa J0JDKHA OBITH OCBOEHA TPYIIIION B
TIOJTHOM OOBEME.

JI1s1 NOTHOLIEHHOM MOATOTOBKH K MPAKTHYECKOMY 3aHSTHIO UTEHUS YUeOHUKa
KpallHE HEJOCTaTOYHO — B  Yy4eOHBIX [OCOOMAX  HM3JArarTcsi  TOJIBKO
IPUHIMIIHAJIBHBIE OCHOBBI, B TO BpPeMs Kak B MOHOTpadHUsIX U CTaThsIX Ha TY HIH
HWHYIO TE€MY TOJIHUMaeMbId BOIIPOC paccMaTPHMBAETCS C Pa3HBIX PAKypCOB HIIH
paKypca OJHOT0, HO B JIIOOOM Cilydae JOCTaTOYHO MOAPOOHO u riydoxo. Tem He
MeHee, UL TOro, 4TOOB! JOJDKHBIM 00pa3oM COPUCHTHPOBATHCS B CYTH 3a[aHHI,
CHayaJla CJICAyeT O3HAKOMUTBCS C COOTBETCTBYIOIIMM TEKCTOM ydeOHHKAa — BHE
3aBUCHMOCTH OT TOrO, MpeAyCMOTPEeHa JI JEKLIHs B JIONOJHEHHE K JaHHOMY
cemuHapy wiM HeT. OUEHUB 3a/1aHKe, BHIOPAB TOT WJIM UHOHW CIOXKET, M 110100paB
COOTBETCTBYIOLLYIO JIUTEPATYPy, MOKHO IIPUCTYIaTh COOCTBEHHO K IOATOTOBKE K
cemuHapy. Jlng nonydenus Oosiee ryOOKHX 3HaAHUWH OakamaBpaM PEKOMEHIYeTCS
U3y4yaTb JIONOJIHUTENbHYIO Jareparypy. Cleayer akTHBHO — I10JIb30BaThCH
CIIPABOYHOM JIUTEPATYPOH: SHIMKIONEAUIMH, CIOBapsAMH, albOOMaMU CXEM H Jp.
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Biagenue — NOHATHIHBIM 4 anmaparoM — HM3y4aeMOTo — Kypca  SIBJISETCH
HEOOX0IUMOCThI0. B X0/1e padoThl CTYAEHT NODKEH MPUMEHHTH MPHOOPETEHHbIE
3HaHUS I[pd  OOOOUICHHMHM TEOPETHYECKOr0 M MPaKTHYECCKOTO MaTepuala,
IIPOJIEMOHCTPUPOBATE HABBIKM TI'PAMOTHOTO U3JIOKEHHMSI CBOUX MbICIEH ¢
MCII0JIb30BaHUEM OOIIENPABOBON U OTPACIIEBOH TEPMHUHOIOTHH.

CemunHap (mpakTH4YecKOe 3aHSTHC) TpeanojiaracT CBOOOMHBI O0OMeEH
MHEHHSIMHM 110 U30paHHOU Temartuke. [IpenonaBarens GopMymupyeT 1elb 3aHATUS
MU XapaKTepU3yeT €ro OCHOBHYK NpolieMaTHKy. 3aciIyHIMBAIOTCS COOOLICHHMS
OakanaBpoB. OOcyKicHHE COOOIICHHS COBMEMIAETCS C  PacCMOTPEHHEM
HaMEUEHHBIX  BompocoB. Kpome  TOro  3aciylIMBalOTCs  COOOIICHHS,
IpeANoIaralole aHaau3 NyOoJMKaluid 10 OTHCIBHBIM BOIPOCAM CEMHHApA.
[loompsieTcs  BBIABIDKEHHE W OOCY)XKAEHHE  albTEPHATHUBHBIX  MHEHHI.
[IpenogaBatens  HOJABOAMT  MUTOTM  OOCYKIEHHSI M OOBSBIIACT  OLICHKH
BLICTYNABIIUM OakajlaBpaMH. B 1ensx KOHTpPOJS MOATOTOBIEHHOCTH OaKallaBpOB
1 TIPUBHTHS UM HaBBIKOB KPATKOrO MHCHBMEHHOTO H3JIOKEHHS CBOMX MBICIIEH
IpenojaBaTe/lb B XOJ€ CEMHHAPCKHUX 3aHSATHH MOXET OCYNIECTBISTh TEKYIIHHA
KOHTPOJIb 3HaHHH B BUJIE TECTOBBIX 3a/IaHUH.

Ha cemunape unér He mpoBepKa BalIeH MOATOTOBKH K 3aHATHIO (TIOJrOTOBKA
€CThb HEeoOXOOUMOEe YCJIOBHE), HO CTENEHb NMPOHUKHOBEHHsS B CYTh MaTepHala,
obcyxmaemolt npodiemsl. [lostomy Oecena Oymer MOTH HE MO COACPIKAHHIO
[IPOYMTAHHBIX paboT; MpernoaBaTenb OYIET CTaBUTh MPOOJIEMHBIC BONPOCHI, HE
BCE U3 KOTOPBIX MOT'YT IIPSIMO OTHOCHTBCSI K 00paboTaHHOHM BaMH JIUTEPATYPE.

B  xoge npakTHYeCKHMX 3aHATHUM  OakajdaBpbl MO  PYKOBOJICTBOM
[IpEnolaBaTesis MOrYT pPacCMOTPETh Pa3IMYHbIE METOABI pEUICHUS 3amad 110
aucuuIuiMge.  [Ipogo/mKUTeIbHOCTh MOATOTOBKM K - NMPAKTHYCCKOMY  3aHSTHIO
JOJDKHA COCTaBIIATH HE MEHEE TOro 00bEeMa, YTO OIMpEAeICHO TEeMaTHYCCKHM
IUIaHWpOBaHUEM B paboueil nporpamme. [IpakTHdeckue 3aHsATHS MO JAUCIMILIAHE
MOTYT IIPOBOAMTHCS B PAa3IMYHBIX QopMax:

1) ycTHBIE OTBETBI Ha BOIIPOCHl IpeErNojaBaTeis IO TEME 3aHATHS, 2)
[IMCbMEHHBIC OTBETHI Ha BOTIPOCHI TIPEIIOaBaTENs; 3) TPYMIIOBOE 00CYXKACHHE TOH
WIA WHOW npoOiieMbl MOJ PYKOBOJACTBOM M KOHTpOJIEM IIpernojaBarteis; 4)
3acJIyIIMBaHUs U 00CYXKAEHHE KOHTPOJIBHOM paboThl; 5) pelieHre 3aau.

ITpn pabore HEOOXOAMMO HE TOJILKO IMPHBJIEYHh HauboOJIee IIMPOKHUNA KpYT
JUTEPATYPBl, HO U CyMETh Ha €€ OCHOBE pa3o0parTbcs B CTEHNEHW H3YICHHOCTH
TeMbl. CTOHMT BBISBUTH JIUCKYCCHOHHBIC BOIIPOCH, HEPCINCHHBIC MPOOIICMBI,
HOIBITATBCSA BBICKA3aTh CBOE OTHOLIEHHE K HHUM, NIPUBECTH M apryMCHTHPOBAThH
CBOIO TOYKY 3PCHHS HJIM OTMECTHTh, KAKOW M3 UMEIOUUXCS B JIMTEPAType TOUEK
3pEHHUs 110 JaHHOHM NMpoOIeMaTHKe TIPUAEPKUBACTCS aBTOP U ITOYEMY.

Pexomenganuu no padore ¢ aureparypoi
M3ydenue onMrepaTypbl OYEeHb TpYJOEMKas M OTBETCTBEHHas 4YacTh
NOATOTOBKM K CEMHHAPCKOMY 3aHSTHIO, HAlKMCaHMUIO 3cce, pedepaTa, NoKIajaa U
T.1. PaboTta Haj muTepaTypoi, CTaThs JIM 3TO WJIM MOHOTpadus, COCTOUT U3 TPEX
ITAlOB — YTEHHUsI padOThl, €€ KOHCIIEKTUPOBAHHUSA, 3aKIIOYUTCILHOIO 0000IICHHS
CYTHU U3y4aeMoil paboTBhL.



Pabora ¢ mMTepaTypoli, Kak IpaBHJIO, CONPOBOKIAETCS 3alUCSIMH B
cleayromux GopmMax:

— KOHCIIEKT — KpaTKasi cXeMaTHuecKas 3alliCh OCHOBHOIO COJICpIKaHUS
Hay4HOH pabothl. Llesbi0 KOHCIEKTUPOBAHUS SBIIAECTCS BBISBICHHUE JIOTHKH,
CXEMBI J10Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB IIPOU3BEICHMUS;

— mwiaH — KkpaTtkas ¢Gopma 3amMcH I[POYHUTAHHOTO, IEPEUYCHb BOIPOCOB,
paccMaTpUBaeMBIX B KHHUI'€, CTaThe, COCTABIEHHE IJIaHa PACKPBIBAET JIOTUKY
[IPOU3BEJIEHHs, CIIOCOOCTBYET OPUEHTAIHMH B €r0 COJIEP>KaHNH;

— BBIIIUCKU — JIMOO LMTATBl M3 IPOU3BEICHHS, THUO0 TOCIOBHOE H3JI0KECHHE
MECT M3 MCTOYHHMKA, CIOCOOCTBYIOT Oosiee INIyOOKOMY NOHHMaHHIO
YUTAEMOTI'0 TEKCTa;

— TE3UCBI — C)XKATOE€ M3JIOKECHHE OCHOBHBIX MBICIEM M  IOJIOXKCHHUH
[IPOYUTAHHOTO MaTEepHAIIA;

— aHHOTallMs — OUYEHb KPaTKOE M3JI0KEHHE COAep)KaHUs MPOUUTAHHON paboTsl,
COCTABJIIETCS IOCJIE IIOJIHOTO IIPOYTEHUS U OCMBICIUBAHUS padOTh;

— pe3toMe — KpaTkas OLIEHKa IIPOYUTAHHOIO IIPOM3BEICHMS, OTPaXKaeT
Haubosiee oOuIre BBIBOAB! U TIOJIOKEHUS pabOTHI, €€ KOHILIETITya IbHbIE HTOTH.
ITpexne, yuem OpaTbes 3a KOHCIIEKTUPOBaHHE, CKaXKEM, CTAThbH, CIEHYET €€

XOTs OBl OJTHAXK/IBI IPOYHUTATh, YTOOBI COCTABUThH O HEW MpeABapUTEIIFHOEC MHEHHE,
1OCTapaThCsl BBIACIUTH OCHOBHYKO MBICIb HJIM HECKOJIBKO ©Oa30BBIX TOUYEK,
ONMPAACh HA KOTOPBIC MOXKHO OYyJIeT B JanbHeNIIeM paboTaTh ¢ TEKCTOM.

KoncnektupoBanue — €0 OYeHb TOHKOE U TPYyAOEMKOE, B 00IIeM BHIEC
MOJKET OBITh OIpe/IeNIeHO KakK (PUKCAIMsI OCHOBHBIX IIOJIOKEHUH ¥ OTIIMYUTEIBHBIX
YepT paccMaTpUBAEMOrO TpYJla BKYIE C TBOPYECKOH 1epepaboTKoi ujel, B HEM
conepxaumxcs. KoncnektupoBanue — ouH U3 3Q(GEeKTUBHBIX CIIOCOOOB YCBOSHMS
IIUCBMEHHOI'0  TeKcTa. XOTsS  €aMO  KOHCIIEKTMPOBaHHE YK€  MOJXKET
paccMaTpuBaThCi Kak 0000IIeHHE, TEM HE MEHEE €CTb CMBICI BBIACTUTD
rnocieaHee OCOOUIEH, IMOCKOJIBKY B XOJI€ 3aKJIIOYUTEIBHOTO 0000IIEHUS HIEH
u3ydaeMol paboThl OKOHYATENBHO YTBEPKIAIOTCS B CO3HAHWH H3YYaIOLIETO.
JIOCTOMHCTBOM  3aKJTIOYMUTEILHOr0 OOODIIEHMsI KaK CaMOCTOSITEIBHOrO JTamna
paboThl € TEKCTOM SBISIETCS TO, 4YTO 3[ECh 4YHTaTelb, Oyaydd aBTOPOM
o0o0mennii, oTaenaseT ceds OT CTaThb, YTO ABJSETCS rapaHTHEW HE3aBHCHMOCTH
YUTaTENsA OT TEKCTA.

Ecin nporpamma 3aHATHs IpeAycMaTpUBaeT paboTy ¢ HCTOYHUKOM, TO ITOM
CTOPOHE TOJATOTOBKH K CEMMHApy CieAyeT yAEIUTh NPUCTAlbHOE BHUMaHHE. B
CYIIHOCTH, pa3dop UCTOUHHKA HE OTIMYAETCsA OT pabOTHI C JIUTEPATypOil — TO ke
YTeHHE, KOHCIIEKTHPOBaHUe, 00001IIeHHE.

Pexomenaanuu k Hanucanuio pedepara
Hcnonb3oBanue pedepara B KadecTBE IIPOMEXYTOUHOTO WM HUTOTOBOTO
oTyeTa CTYJEHTa O CaMOCTOSATEIRHOM H3YyYEHHH Kakoi-TH00 TeMbl ydeOHOro
Kypca TMpearnoiaraer, Mpexiae BCEro, yCTaHOBJIEHHE Leiled W 3aj1a4 JaHHOH
padoThI, a TAKXKE ero (PYHKIHMOHAIBHON HAarpy3KH B IIpoLecce 00yUeHHsI.
Peghepam — 310 KOMIIO3UIIMOHHO-OPTaHU30BaHHOE, 000OIIIEHHOE H3I0KEHHE
cojepKaHusl HMCTOYHMKa WH(popMauuu (B y4yeOHOM cHTyauMd — cTarei,
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MoHorpaduii, MaTepraioB KoH(GepeHIMH, OQULMAIBHBIX JOKYMEHTOB U Ap., HO HE
ydyeOHHKa 110 JaHHOH muciuiuiHe). Tema pedepara MOXKET OBITH NPEUIOXKEHA
npenogaBaTeieM  WIH  BbIOpaHa  CTYJEHTOM W3 palodued  [porpammel
COOTBETCTBYIOMIEN JUCIUTIIIAHEI.

Bo3MOXHO, @OCIEC KOHCYJIBTAIIMM C [penojasareiieM, OOOCHOBaHHC H
dbopMyTHpOBaHUE COOCTBEHHOW TEMBI.

Tema peghepama oDKHA OTpaKaTh NPoOJIEMY, KOTOPas AOCTATOYHO XOPOLIO
uccienoBada B Hayke. Kak npasuiio, BHYTpU Takod MpobieMsl BbIOMpaeTcs I
aHaIM3a KaKo-TM00 eIMHUYHBIN aCIICKT.

Tematuka MOXKET HOCUTH pa3jIMYHbIN XapaKkTep:

— MEXIPEIMETHBIH,

— BHYTPHUIIPEAMETHBIH,

— HHTErPaTHBHBIMN,

— OBITH B paMKax NPOrpaMMbl JUCUHMIUIMHBI HIIM PACIIUPATE €€ COIAEPKaHHE
(paccMoTpeHre HMCTOPUH TPOOIEMBI, HOBBIX TEOPHM, HOBBIX aCIIEKTOB
pOOJIEMEI).

I[envio peghepama sBiisieTcs: W3NOXKEHHE KaKOro-JIMOO BOIpPOCa Ha OCHOBE
00001IIcHNs, aHAIM3a W CHHTE3a OJHOTO WM HECKOJNBKUX NEPBOMCTOYHUKOB.
Jpyrumu  cioBaMd, pedepaT OTBeHaeT Ha BONPOC «Kakas HHGoOpMaLus
COJICPYKUTCS B IEPBOMCTOYHHUKE, YTO MU3JIaraeTcs B HEM?».

[MpuHuMas BO BHUMaHHE, 4TO pedepar — ogHa U3 (GOpM HHTEpPIIpETALHU
HMCXOJHOTO TEKCTa OHOTO IWJIM HECKOJIbKMX IIEPBOMCTOYHMUKOB, CIIELYET
chopMyJIMpOBaTh 337a4y, CTOSIIYIO IEpe] CTYACHTaMHU: CO3/1aTh HOBBIM TEKCT Ha
OCHOBE HMCIOIIMXCSA TEKCTOB, T.€. TEKCT O TekcTe. HoBH3Ha B [aHHOM Cilydae
0JIpa3yMeBaeT COOCTBEHHYHO CHCTEMaTH3allMI0 MaTepuaia IpU COLOCTABIECHHU
pa3IMYHBIX TOYEK 3PCHHS aBTOPOB M M3JI0KEHUM HauboJiee CYIECTBEHHBIX
TOJIOXKEHUH M BBIBOJOB peepUpyEMBIX HCTOYHHKOB.

1. Tpetosanusa k pechepaman.

[Tpesxme Bcero, crueayeT IMOMHHTB, 4YTO pedepaT He IOJDKEH OTpakarh
CYOBEKTUBHBIX B3TJIIIOB pedepeHTa (CTyAeHTa) Ha U3JIaraeMblid BOIIPOC, @ TAKKE
JlaBaTh OLICHKY TEKCTY.

OcHOBHBIMH TpeOOBaHHAMH K pedepaTy CHUTAIOTCSL:

1. wuHpopmMaTHBHOCTH ¥  TIOJIHOTa  H3J0KCHHA  OCHOBHBIX  MJIEH
NepBOMCTOYHHUKA,

2. TOYHOCTh HU3JIOKEHMS B3TJIAOB aBTOpa — HEHUCKAKEHHOE (DUKCHUPOBAHHE
BCEX IOJIOKEHUH IIEPBUYHOIO TEKCTA,

3. O0OBEKTHBHOCT, — pedepar [JODKEH pacKpblBaThb  KOHIEILUH
EPBOUCTOYHUKOB C TOUKH 3PEHHUs UX aBTOPOB;

4. W3M0KEHHE BCETO CYIICCTBCHHOIO — «4TOOBI YMETh CXBAaTUTh HOBOE H
cyuiecTBeHHOe B counHeHusix» (M.B. JlomoHOCOB);

5. M3JIOXEHHWEe B JIOTHYECKOW TMOCIIEIOBATCIBHOCTH B COOTBETCTBHM C
0003HaYCHHOM TEMOM U COCTABJIEHHBIM [IAHOM,;

6. cOOMIOICHNE CIHHOTO CTHJISI — HCIIOJIb30BAHUE JIMTEPATyPHOTO A3BbIKA B €TI0
HAy4YHO-CTUJIEBOM Pa3HOBU/IHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHUKE aBTOPCKOI0 U3JI0KEHHA MaTepraa.



2. Buowl pechepamos.

ITo xapakrepy BoOcHpousBejieHUss HHG(OpPMALMKU pa3audarT pedepaTs
PENPOAYKTUBHBIC U IPOAYKTHBHBIC.

PenpoagykruBHble pedepaTsl  BOCHPOU3BOIST  COACPIKAHHE TEPBUYHOTO
TEKCTa:

— pedepaT-KOHCIEKT COLEepXKHUT B 0000meHHOM BHIC (akTorpadudeckyro
HHOGOPMAIMIO, WUIKOCTPATUBHBIM  MaTepuall, CBEACHHS O  METOJax
UCCIICOBAHMsA, O TOJYYEHHBIX pe3yjabTaTaX M  BO3MOXHOCTAX  HX
IPUMEHEHUS;

— pedepaT-pe3roMe IPUBOIUT TOIBKO OCHOBHEIE ITOJIOKEHHS, TECHO CBA3aHHEBIE
C TEMOM TEKCTAa.

IIponykTuBHBEIE pedepaTsl MPEAIONaraloT KPUTHUYECKOE MIIM TBOPYECKOE
OCMBICIICHUE JINTEPATYPHI:

— pedepar-0030p  OXBATHIBAET HECKOJBKO IEPBHYHBIX  TEKCTOB, JaeT
COIIOCTABJIEHHE PA3HBIX TOUEK 3PEHHUSA 10 KOHKPETHOMY BOTIPOCY;

— pedepar-goxian  gaeT  aHauu3  WHGOpMANMH, — NPHUBEIECHHOH B
IIEPBOMCTOYHHUKAX, 1 OOBEKTUBHYIO OLIEHKY COCTOSIHHS MIPOOJICMEL.

ITo komuuecTBY pedhepupyeMbIX HCTOUHHUKOB!

— MOHOTrpa(puYecKue — OJHH II€PBOUCTOYHHUK;

— 0030pHBIE — HECKOJIBKO IIEPBUYHBIX TEKCTOB OTHOH TEMATHKH.
IIo unTaTrenbCKOMY Ha3HAYCHHIO:

— 00IIue — XapaKTepUCTHKA COJEPXKaHUsI B I[EJIOM; OPHEHTAIHMS Ha IIMPOKYIO

ayIUTOPHIO;

CHenUaT3UpOBaHHBIE — OPHUEHTAIIUs Ha CIEIHATICTOB.

3. Dmanst pabomul Had pedhpepamon.

1. Be1bop TeMsl.

2. M3ydeHre OCHOBHBIX HCTOYHHKOB T10 TEME.

3. Cocrasiienue dbubdsnorpaduu.

4. KoHcnekTupoBaHue He0OX0IMMOr0 MaTepHalla HITH COCTABJIEHHE TE3HUCOB.
5. Cucremarusanus 3apUKCUPOBAaHHON U 0TOOpaHHON MH(MOPMAIIHH.
6
7
8
9

. Onpenenenre OCHOBHBIX ITOHATHH TEMBI H aHATM3UPYEMBIX TIPOOIIEM.

. Pazpabotka j1oruxu uccieoBanus npodeMbl, COCTaBICHHE IIaHA.

. Peanmuzanus nnana, nancanue pedepara.

. Camoananu3s, npeoaralodii OleHKY HOBHM3HBI, CTCIICHH PaCKPBITHA
CYIIHOCTH IIp0o0IeMbl, 0OOCHOBAaHHOCTH BHIOOpa MCTOYHHKOB U OIEHKY 00BeMa
pedepara.

10. IIpoBepka oopMIEHUS CITUCKA JINTEPATYPHI.

11. PegakTopckast mpaBka TeKCTa.

12. Odopmienne pedepara 1 npoBepka TEKCTa C TOYKH 3PCHUS PAMOTHOCTH
W CTHJIUCTHKH. '

4. Cmpyxkmypa pepepama.

B crpyktype pedepata BBIOEISIOTCS TPH OCHOBHBIX  KOMIIOHEHTA!
oubimorpaduueckoe onucanue, cOOCTBCHHO pedepaTHBHBIN TEKCT, CIIPABOYHbIN
anmapar.
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bubnuorpaduueckoe onucaHue NpearoiaraeT XapakTepUCTUKY UMEIOIHXCS
Ha 3Ty TeMy paloT, Teopuii; ncTopuorpaduio BOMpoOca; BBIAEICHHE KOHKPETHOTO
BOIpoca (mpeameTa Hccie/0BaHMs); 0OOCHOBAHME HCIIOJIB30BAHUSA H30paHHBIX
MIEPBOMCTOYHHKOB.

Cobcmeenno pegpepamuenslii mexkcm:

Beenaenue — 000cHOBaHKE aKTYaIIbHOCTH TEMBI, IPOOJIEMBI; TIPEAMET, IIEIH U
3a1a4d peepupyeMoil paboTel, IpeBapUTensHOE (HOPMYITUPOBAaHHE BBIBOIOB.

OcHOoBHasg 4acTh — coAep)KaHHE, TMPEeACTaBIsIONIee CO00H OCMBICIECHHE
TEKCTa, AHAIUTUKO-CUHTETUYECKOE 1peoOpa3zoBaHue uHbOpMaIHH,
COOTBETCTBYIOLIEH TeMe pedepara.

OCHOBHYI0 4YacTb PEKOMEHJIyeTCsl pas3iejuTh Ha [Ba-TpH Bompoca. B
3aBUCHMOCTH OT CJIOXHOCTH M MHOIOIPAHHOCTH TEMBI, BOIPOCHl MOXKHO
paszaenuTs Ha naparpagsl. UpesmepHoe IpolJeHue BOIPOCOB MM, HA00OPOT, HX
OTCYTCTBHE IIPUBOJAT K IIOBEPXHOCTHOMY H3JIOKEHUI0O Marepuana. Kaaeiid
BOIIPOC JIOJDKEH 3aKaH4YMBAThCS IPOMEXXKYTOUYHBIM BBHIBOJOM M YKa3bIBaTh HA CBA3b
C IOCJIEAYIOIIHUM BOIIPOCOM.

3akmoueHne — 0000IeHue BBIBOJOB aBTOpa, 00JacTh TPUMEHECHHSA
pe3yNbTaToB paboTHI.

Cnpasounwiit annapam:

Crucok JiTepaTypbl — CIIMCOK MCIIOJIB30BAHHBIX aBTOpOM pedeparta padoT
(MOJeT COCTOSIT U3 OTHOTO M 00JIee N3TaHHUH).

ITpunoxxenus (HeoOs3aTesnbHas 4YacTb) — TaOMHMIBL, CXeMbl, TpabHKH,
dororpaduu u T.1.

Peghepam kak obpazey nucomeHnHOll HAYYHOU pedu

1. KauecTBa Hay4qHOH peyy.

DYHKIIUOHAJIBHBIE CTHIIA Pa3IMdarOTCs:

— XapakTepoM IpeJaBaeMoil HHPOpMaLHH;

— ctepoit pyHKUMOHUPOBAHHS,

— aJpecaToMm;

MCII0JIb30BaHUEM SI3BIKOBBIX CPEICTB Pa3IMYHBIX YPOBHEMH.
['maBHOMI KOMMYHHKAaTHBHOM 3ajadedl pedepara SBISIETCS BBIpaXKCHHE
Hay4YHBIX HOHATUH U YMO3aKJIIOUCHHH.

Pedepart oyKeH ObITh HAIMCAH HAYYHBIM CTHIIEM, YTO IPEANOIaracT:

— nepejady MHGOpPMAIMK HAYIHOrO XapaKkTepa;

— (yHKIMOHUpPOBaHUE B 00pazoBaTeIbHOM Cpeie;

— B Ka4yecTBE ajpecara IpernojaBaTes, T.e. CIEIHATICTA, UITH CTYEHTOB,

— 3aMHTEPECOBAHHBIX B IIOJYYEHHH JAHHOH MH(MOPMAIIUH;

— JICMOHCTPALIMI0 XapaKTEPHBIX S3BIKOBBIX OCOOEHHOCTEH MHUCHbMEHHOM
Pa3HOBHIHOCTH HAYYHO-y4eOHOI'0 NOJCTHIS JIMTEPATYPHOTO S3bIKA.
Hayunblii cTiib 001a/1aeT psjaoOM KCTPATHHIBHCTHYECKUX XapaKTEPUCTHK,

WITH KaueCTB:

— TOYHOCTh — CTPOTO€ COOTBETCTBHE CJIOB O0O3HAYaeMbIM IMpPEAMECTaM U
ABICHUAM [I€HCTBUTEIBHOCTH (3HaHHE NpeaMeTa M YMEHHE BBIOMpaTh
HEOOXOIUMYIO JICKCHKY);
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— HOHATHOCTL — HOOCTYIIHOCTb pE4YH [AJI1 TEX, KOMY OHa aJpecoBaHa

(mpaBHIIBHOE UCIIOJIH30BaHHE TEPMMHOB, MHOCTPAHHBIX CIIOB,
11po(heCCHOHAIM3MOB);

— JOIHYHOCTb, [OCJEJOBATEIbHOCTh — YETKOE CIIEJI0BAaHHEC B H3JIOKCHUU
JIOTUKE U MOPSAAKY CBsI3eH B IEHCTBUTEIBHOCTH (IIEPBOUCTOYHHKE );

— OOBEKTHUBHOCTH — OTCYTCTBHE CYOBEKTHBHBIX CYXKJICHHH H OLECHOK B
U3JI0KEHUH UH(POPMALIUK;

— abCTpakTHOCTL M OOOOIIEHHOCTh — OTBJICYEHHOCTh OT  YacTHBIX,

HECYILIECTBEHHBIX IPHU3HAKOB;

— npeoOnajaHue pacCyXKICHHS Kak THIA pEeYd HaJ ONHCAaHHEM H
[I0BECTBOBAHHEM;

— rpaduyeckast HHPOpMalLMs HATHIHE cXeM, I'padukoB, Tabaur, hopMyIt # T.11.
2. OcoOeHHOCTH THCHbMEHHOM HAYYHOU pedH
ITuceMenHas pedp, B OTJIMYUE OT YCTHOM, NIO/IPAa3yMEBAET:

— ONpEAEIIEHHYIO CTENEHb TTOITOTOBICHHOCTH K paboTe;

— BO3MOXXHOCTH UCIIPABIIEHUS U JOPAOOTKH TEKCTa;

— HaJM4YME KOMIIO3ULIUH CTPOEHHS, COOTHOIICHHS U B3aHUMHOTO PAaCIIOJIOKEHHS
yacteu pedepara;

— BBIIACP)KAHHOCTh CTHJISI HM3JOXKEHUS; CTPOroe cJieIOBaHHE JIEKCHYECKHM U
rpaMMaTHYECKIM HOPMaM.

JIOMUHHUPYIOIUM (PAKTOPOM OpraHU3alMH S3BIKOBBIX CPEICTB B HAYYHOM
CTHJIE SBJSIETCS MX OOOOIEHHO-OTBICYEHHEIN XapakTep HAa JIGKCHYECKOM H
rpaMMaTHYECKOM YPOBHSX SI3bIKOBOM CHCTEMEL.

Jlexcuueckuil ypoBEHb IpEIIOIaract:

— HCIIOJB30BaHUE aOCTPaKTHOM JEKCUKH, Mpeodiafaroimed Haj KOHKPETHOM:
MBILLUIEHHE, OTPaKEHKE, H3MEHAEMOCTh, IPE0Opa30BaHue, IEMOKpaTH3aIMS U
BILS

— OTCYTCTBHE E€QUHHUYHBIX TMOHATHM W  KOHKPETHBIX  00pa3oB, 4TO
[IOMYEPKUBAETCA YNOTPeOJIEHUEM CIIOB OOBIYHO, IOCTOSIHHO, PEryJISpHO,
CUCTEMaTHYECKH, KAl U T.I1.;

— rnpeoOnajaHde TEPMHHOB pAa3IMYHBIX OTpacied HayKd: JIEKCHKOJIOTHSI,
KOMMYHHUKAIHS, SMIIMPU3M, THOCEOTIOTHsI, aJarTaldsl 1 T.IL.;

— HCIIOJIL30BAHHUE CJIOB OO0IIeHAaydyHOro yrorpelieHus: GyHKIHsA, KadyecTRo,
3HAuYEHHUE, HIIEMEHT, MIPOIIECC, aHAIH3, JIOKA3aTEIbCTBO H T.I1.;

— ynotpeOiieHHe MHOTO3HAYHBIX CJIOB B OJHOM (peXe JBYX) 3HAYEHHUSX:
IIpEANoaraTh (CYUTaTh, JOIyCKaTh); OKOHUYAaHUE (3aBEPILIEHUE), PACCMOTPETh
(pazobpaTh, 00AyMaTh, OOCYANUTH) U T.I1.;

— HaM4Yue  coenupuyYeckux  (pa3eosIoTM3MOB:  pAaIlMOHAJIBHOE  3€pHO,
neMorpapu4YecKuii B3pbIB, MAarHUTHAs Oypsl U T.I1.;

— KJIMIIMPOBAHUE: MPEACTABIAET COOO0M..., BKIIOYACT B ce04..., OTHOCHUTCSA K...,
3aKITI0YACTCS B... U T.IL.;

— 1peolylajaHie OTBJIEUYEHHBIX CYHIECTBHUTEJBHBIX HaJ OJHOKOPEHHBIMH
rJIaroJamMu: B3aUMOJIEHCTBHE, 3aBUCUMOCTb, KJ1accuuKanms,
CUCTEMATH3ALIMS U T.11.
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['paMMaTH4YeCKUi YPOBEHD:

— HCIIOJIb30BAHME AHAJIUTHYECKOW CTENEHH CpaBHEHMs: O00JIee CIIOMKHBIH,
HauOoJiee IPOCTOM, MEHEE M3BCCTHBIM M T.I. B OTIHYHE OT SMOLIMOHAILHO
OKpalICHHBIX: HAaNBAXHEHIITHH, CIIOXKHEHITUN, OJIMyKaHIIHK U T.11.;

— IIPEUMYUIECTBEHHOC YIIOTPEOICHUE TIaroIoB 3 JIHIa €1. ¥ MH. Y. HaCTOSIIEro
BpeMeHH (pesxe 1 smua Oyaymero BpeMEHM CpaBHHUM, pacCMOTPHM):
HCCIIEIYIOTCS, TIPOCMATPUBAETCS, 110{pa3yMEBACTCS, TOKA3bIBACT U T.I1.;

— AaKTHBHOCTb COIO30B, MPEUIOrOB, INPEIOKHBIX COYETAHMH: B CBS3H..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOLLIEHUH. .., CDABHUTEIIBHO C ... H T.IL.;

— IpeoOajjlaHie NacCHBHBIX (CTpajaTeabHbIX) KOHCTPYKIMH: pPacCMOTPEHBI
BOIIPOCHI,

— OIIMCaHBbI SBJICHUS, C/ICJIaHbl BBIBObI, OTPAXKEHBI MPOOIEMBI H T.I1.;

— BBIPAXEHHE YETKOH CBSA3M MEXIY YACTSIMHU CIIOXKHOTO NMPEII0KEHHUS: CIeIyeT
CKa3aTh, YTO...; HAOIIOIEHUs [TOKA3BIBAKOT, YTO..., HEOOXOAUMO HOAUYECPKHYT,
YTO::. H TIL)

— yCuJIeHHas cBg3yroumias GYHKUMS Hapeyuil W HApEeYHBIX BBIPAKEHUIL:
I109TOMY, UTaK, TAKAM 00pa3oM, HaKOHEIL... | T.I1.;

— OCJIOXKHEHHE IpeaI0KCHUN 000Cc00ICHHBIMH KOHCTPYKIIHSIMH:
«CTpeMIIEHHEM K CMBICIIOBOM TOYHOCTH M MH(DOPMATHBHOCTH OOYCIIOBICHO
yIOTpeOJieHHe B HaAYYHOH peYd KOHCTPYKIIMH C HECKOJIbKHMH BCTaBKAMH W

ITOSICHEHUSIMH, YTOYHSAKOIUMHA co/iepKaHue BBICKA3LIBAHHSI,
OTrPaHUYMBAIOLIMMH €ro 00BEM, YKa3bIBAIOMIMMH HMCTOYHHK HH(DOpPMAlHU |
T.JL».

O00061mas OTIIMYUTENBHBIE I3BIKOBBIE OCOOCHHOCTH MHUCHMEHHOI'O HAYYHOIO
CTHJISI, MOXKHO CKa3aTh, YTO OH XapaKTepU3yeTCs:
— yHoTpeOJIeHUEM KHIDKHOM, HEUTPAITBHON M TEPMUHOJIOIHUECKOH JIEKCHKH;
— npeoOiagaHueM adCTPaKTHOM JIEKCHKY HaJ KOHKPETHOI;
— YBEIUYEHHEM JIOIH MHTEPHAMOHAIM3MOB B TEPMHHOJIOTHH;
— OTHOCHTEJIBHOHW OJHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCHUECKOI'O COCTAaBa;
— HEYNOTpeOUTEIHbHOCTEI PAa3rOBOPHBIX W IPOCTOPEYHBIX CJIIOB; CJIOB C
OMOLMOHAIBHO-3KCIIPECCUBHOU U OLIEHOYHOM OKPacKOM;
— HQJIAYHEM CHHTAaKCHUYECKHMX KOHCTPYKUHMH, NOJYEPKHBAIOIIUX JIOTHUYECKYIO
CBSI3b U I10CJIENOBATENHHOCTH MBICIICH.
Ogopmnenue pechepama. Kpumepuu oyenku.
IIpasuna opopmiienus pedepara pernamestTupoBassl. O0vem — He Oornee 10-
15 cTp. MamMHONMCHOrO TEKCTa, HamcdaTtaHHoro B dopmare Word 7,0, 8,0;
pasmep mpudra — 14; wHTepBan — 1,5, dopmar Oymaru A 4, CcHOCKH
IIOCTPaHHUYHBIC, CIUIOIIHBIE; II0JE€ (BEpXHEe, HWKHEE, JIEBOE, IIpaBoe) 2 MM;
BBIPABHUBAHUE — I10 IIUPHUHE; OpueHTalus KHwkHas; mpudTt Times New Roman
Cyr.
Pabora jo/pkHa WMETh N0, KOKIBIM pasznen ohopMiIsieTcss ¢ HOBOM
CTpaHHULIBI.
TuryasHbIA 1UCT OQOPMISETCS B COOTBETCTBUU C YCTAHOBICHHOU (DOPMOH.



Ha mepBoii cTpanume mnevaraercs IaH pedeparta, BKIIOYAOMNANA B ceOs
bubimorpaduyeckoe onMcaHHe; BBEICHHE, pPa3jiesibl U naparpadpl OCHOBHOM
YacTH, pacKpblBalOIIME CYTb padOThl, 3aKIO4YEHHE; CIOHUCOK IHUTEPaTypHI;
IPUJIOKEHHUS.

B konue pedepara npencrapigercs CIUCOK MUCIOJIB30BAHHOM JIMTEPATYPHI C
TOYHBIM yKa3aHMEM aBTOPORB, HA3BaHMs, MECTA U I'0Jia €€ U3JaHusl.

Kpurepun onienku pedepara.

1. CreneHb pacKphITHSI TEMBI [PE/III0JIAracT:

— COOTBETCTBHUE IUIaHa TeMe pedepara,;

— COOTBETCTBHUE COJEpP)KaHHUS TEME U IUIaHy pedepara;

— TMOJHOTY U ITyOUHY PacKpBITHsI OCHOBHBIX MOHSITHIA;

— 00OCHOBAaHHOCTB CIOCOO0OB U METO/IOB PAabOTHI C MaTEpPHAJIOM;

— YMEHHE paloTaTh C JUTEPATYPOH, CUCTEMATU3UPOBATH U CTPYKTYPHPOBATh

MaTepua;

— yMmeHHe 000011aTh, JIeTaTh BBIBOIBI, COMTOCTABISATE Pa3InIHbIe
— TOYKH 3PEHHUs 110 pacCMaTPUBAEMOMY BOIIPOCY.
2. O00CHOBaHHOCTH BHIOOPA HCTOYHMKOB OLIEHHBAETCS:
— IIOJIHOTOH MCIOJIB30BaHUs PadoT 10 nMpodieMe;
— NpuUBJICYCHHEM HauboJee M3BECTHBIX W HOBEHIMX paboT 1o mpodiiemMe

(>xypHaJIbHBIE TyOJIMKAIIMH, MaTEPHAIBl COOPHUKOB Hay4YHBIX TPYIOB M T.1I.).

3. Cobmosenue TpedoBaHul K 0(pOPMIICHHIO OTIpEaCIsCTC:

— IpaBHIBHBIM O()OpPMIIEHHEM CCHUIOK Ha UCTIOIB3yEMYIO JIUTEPATYPY,
— OILIEHKOW IpaMOTHOCTH U KYJIbTYPHI U3JI0XKEHNUS;

— BJIaJICHHEM TEPMHHOIIOTHEH M MOHSATUHHBIM anmnapaToM npo0IeMsl;
— coOmoneHeM TpedoBaHu# K 00beMy pedepara;

— KYJIbTYpOH oopMIIeHHUS.

3auwguma pehepama

PedepaTsl 00BIYHO MPEACTABIAIOTCS Ha 3aKIIOYHUTEIEHOM 3Tale U3y4YeHHUS
OUCHUIUIMHBL KaK pe3ylibTaT HTOTOBOM CaMOCTOSATEIbHOW paboThl CTYHEHTA.
3amuTta pedepara  OCYUIECTBISETCS WJIM HA  ayJUTOPHBIX  3aHATHSAX,
IIPEAYCMOTPEHHBIX YUEOHBIM IUIAHOM, HMJIM Ha 3a4eTe KaK OJMH W3 BOIPOCOB
owiera (nocnegHee onpeaesaeTcs MnpenojgaBaTesieM).

Ecnu pedepar moapasymeBaeT IMyONHYHYIO 3aIlUTy, TO BBICTYHAMOIIEMY
CIeNyeT 3apaHee MOATOTOBUTHCI K  pedepaTHBHOMY  COOOIIEHHIO, a
[IpEeNoJaBaTe 0 U BO3MOXHBIM ONIIOHEHTaM — 03HAKOMHUTHCS ¢ pabOTOH.

PedepaTtBHOE coollieHNEe OTIMYaeTCsl OT caMOro pedepara Mpexje BCEero
00BEMOM U CTHIIEM HM3JI0KEHHSI, T.K. YUUTHIBAIOTCS OCOOEHHOCTH YCTHOM HAYJIHOM
peud ¥ 1yOJM4YHOro BBICTYIUIEHMS B LeloM. B pedepatuBHOM coOOIICHUN
cojiepkaHue pedepara npeacTaBisieTcss NoAPoOHO (WM KpaTKO) U, KaK MpaBHIIo,
BHE OLICHKH, T.C. H3JIOKEHHE IIpHoOpeTaeT OO30pHBINM XapakTep M pellaer
KOMMYHHKAaTHBHYIO 3aj1ayy (rieperars B yCTHOH dopme MHDOpMAIHMIO, KOTOpas
JIOJDKHA OBITh BOCHPHHSITA CIYIIATEISIMU). YYHTBIBAsSE NYOJMHMYIHBIA XapakTep
BBICKA3bIBAHWH, BBICTYIIAKOIINH JIOJDKEH:

— COCTABHUTB ILJIaH U TE3MCHI BLICTYILICHHUS;
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— KpPaTKO MPEACTaBUTE IIPOOJIEMATHKY, LIk, CTPYKTYDPY H T.IL.;

— obecneynTh MOPIHOHHYIO MOa4y Marepuaia He B COOTBETCTBHUHU C YACTAMH,
paszesiaMu M 1aparpadaMi, a CerMEHTHPOBATh B 3aBHCHMOCTH OT HOBH3HEI
uHpOopMaIKH;

— co0moaTh Y€TKOCTh M TOYHOCTH BHIPAXKEHUH, WX MPOU3HECEHHE; 00paliarh
BHUMaHHE Ha HHTOHALIMIO, TEMII, TPOMKOCTD U T.II. 0COOCHHOCTH MyOJIHTHOTO
BBICTYTIJICHUS;

— JIEMOHCTPHUPOBATH ITOATOTOBJIEHHBIN XapaKTep BBICKA3bIBAHUM, JOMYCKas, KaK
B JIO0O0MH ApYrod yCTHOH peyH, CIOBECHYIO HMIIPOBU3AIIHIO.

PexomeHnganum no HanMcaHUIoO 3cce

Jcce — cpenicTBO, MO3BOJISIONIEE OLICHUTH YMEHHUE 00yJaromerocst MUChMEHHO
M3JIaraTh CYTh IIOCTaBICHHOM HpPOOJIEMBI, CAMOCTOSTEIBHO MPOBOIUTH aHAJH3
3TOM  1poOJIeMBl €  HCHOJAB30BAHHEM  KOHLENIHHA ©  aHAJIHTHYECKOIO
HHCTPYMEHTAapUsl  COOTBETCTBYIOIIEH  JUCHUIUIMHEI,  J€JaTh  BBIBOJEI,
00001ar0IIHE aBTOPCKYFO TTO3UITHIO IO TIOCTABICHHOH MpobiieMe.

Ifenv 3cce COCTOMT B pa3BUTUM TaKUX HAaBBIKOB, KaK CaMOCTOSTEIIBHOE
TBOPYECKOE MBIIUIEHUE U IUCEMECHHOC HU3JI0KEHUE COOCTBEHHBIX MBICIIEH.

Cmpykmypa >cce onpeensieTcs MPeabsiBIsIEeMBIME TPEOOBAHUAMU:

— MBICIIM aBTOpa 110 MpodIieMe U3nararTcs B popMe KpaTKUX TE3HCOB.
— MBICJIb JOJIKHA OBITh I10JIKPEIUIEHA J0KA3aTEIILCTBAMH — IIO3TOMY 3a TE3HCOM

CIIEIYIOT apTyMEHTBHI.

ApPryMeHTsl — 3TO (baKThl, SBJIEHHS OOLIECTBEHHOW >KM3HH, COOBITHS,
JKU3HEHHBIC CUTYalld U KWU3HEHHBIH OIIBIT, HAYYHbIC IOKA3aTe/IbCTBA, CCHUIKH Ha
MHEHHE YYEHBIX U JIp.

Occe OOBIYHO HMMEET KOJBLEBYIO CTPYKTYPY (KOJIMYECTBO TE3UCOB WU
apryMeHTOB 3aBUCHUT OT TEMBbI, H30paHHOIO IIJIaHa, JIOTUKH PAa3BUTHSI MBICIIH):

— BCTYILJICHUE
— TE3HUC, apryMEHTHI
— TE3HUC, apryMeHThI
— TE3HUC, apryMEHTHI
— 3aKJIIOYEHHE.

[Ipn HamcaHuu Scce HATO YYUTHIBATH CIEAYIOUIEE:

Berynnenue u 3akmodeHue JODKHBI (DOKYCHPOBATh BHUMaHHUE Ha MpodiieMe
(BO BCTYIUIEHHH OHA CTaBUTCS, B 3aK/IIOUCHHH — PEIIOMHUPYETCSI MHEHHE aBTOPA).

Heobxomumo BbleneHue ab3aueB, KPAcHBIX CTPOK, YCTAHOBIICHHE
JIOTHYECKOH CBSI3M ab3alleB: TaK JIOCTUraeTCs EeJIOCTHOCTh PadOTHL.

Cmus U3I0HCEHUA: SMOIIMOHAIILHOCTH, 9KCIPECCHBHOCTD,
XY/10KECTBEHHOCTb.

Ilpasuna nanucanus scce:

— 13 GpopMalTbHBIX MPABUJI MOXHO HA3BATh TOJLKO OIHO — HAJTHYME 3ar0JIOBKA,;
— BHYTPEHHAA CTPYKTypa MOXeT OBITh Mpou3BOJILHOW. [ToCKOJIBKY 3TO Manas
Gopma nuceMeHHOH paboThl, TO He TpedyeTcs 00s3aTeIBHOE MOBTOPEHHE
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BBIBOJIOB B KOHIIE, OHH MOTYT OBITH BKJIIOYCHBHI B OCHOBHOM TEKCT WIJIH B

3aroJIoBOK;

— apryMEHTaIusi MOXXeT IIpe/IIecTBOBaTh  (HOPMYJIUPOBKE  MPOOJIEMBI.

DopMyIIHpOBKaA IIPOOIEMBI MOKET COBIIANATh C OKOHYATEIBHBIM BHIBOJIOM.

B kagecTBe mpumepa MOXETE MO3HAKOMHTBCS C MIMPOKO HU3BECTHBIMH 3CCE
N.A. bynuna («Henoctatku coBpemerHoil mo33uu»), JI.C. Mepexkosckoro («O
IIPUYHUHAX YIIaJKa U HOBBIX TEYEHHUSAX COBPEMEHHOH PYCCKOH JmTeparyps»), K. /.
baneMoHnTa («DIeMEHTapHBIE CIOBa O CHMBOJIMYECKOW mo33um»), B.SI. Bprocosa
(«Kimroun Taite»), Bsu. MBanora («CHMBOIM3M Kak MHPOIIOHUMAaHHE»), A.A.
bitoka («O mupuke»).

Y4eOHO-MeTOAMYECKN e YKA3aHUS K BbINOJHEHNI0 TECTOBBIX 3aaHUIl

TecTOBBIM KOHTPOJIb OTJIMYAETCS OT JAPYTHX METOJ0B KOHTpOIs (YCTHBIE H
UCbMEHHBIE HK3aMEHBI, 3a4€Thl, KOHTPOJbHbIE PadOTBl M T.I.) TE€M, HYTO OH
OpelcTaBiIsieT CcoOOM CHenuanbHO MOATOTOBJIICHHBIM KOHTPOJBHBEIA  HaOOp
3a/1aHMH, ITO3BOJIIOLIMN HAJEKHO M aJ€KBAaTHO KOJIMYECTBECHHO OLICHUTH 3HAHMS
oOyJarommxcs MOCPEACTBOM CTATUCTHYECKHX METOJIOB.

Bce BplleykazaHHblE IPEUMYLIECTBA TECTOBOI'O KOHTPOJS MOIYT OBITh
JOCTUTHYTHI JIULIb [IPH UCMOJIB30BAaHUHA TEOPHHU I1EIArOrHYECKUX TECTOB, KOTOpas
CJIOKHJIACh HAa CTBIKE MENAIOTHKH, ICUXOJIOTHH M MAaTEMaTHYECKOW CTATHCTHKH.
OCHOBHBIMH JIOCTOMHCTBAMHU IPUMEHEHHMS TECTOBOIO KOHTPOJIS SIBIISIOTCS:

— OOBEKTHBHOCTh pE3YyJbTaTOB MPOBEPKH, TaK Kak HaJd4Yde 3apaHee

OIPEJIENIEHHOI0 HTAJIOHA OTBETAa (OTBETOB) KaXIbIi pa3 NPUBOJUT K OJHOMY

U TOMY XK€ pe3yJbTaTy;

— TOBBILICHHE ) (DEKTUBHOCTH KOHTPOJIHUPYIOUIEH NEITEILHOCTH CO CTOPOHBI

IIPENOIABATENS 32 CUET YBEIIUUEHHUS! €€ YaCTOThI U PETrYJSIPHOCTH;

— BO3MOXXHOCTh aBTOMATH3allUK MPOBEPKHU 3HAHHUM Yy4alllUXCs, B TOM YHUCIE C

HCIIOJIb30BAHHUEM KOMITBIOTEPOB;

— BO3MOXKHOCTb MCIIOJI30BAHUS B CUCTEMAX JUCTaHIMOHHOTO 0Opa30BaHuUs.

Tecm — WHCTPYMEHT, COCTOSILIMA K3 CHCTEMBI TECTOBBIX 3aJaHUH C
ONMCAaHHBIMU CHCTEMaMH OOpabOTKM M OLEHKM pe3ysbTara, CTaHJAapTHON
[IPOLEAYPHl NPOBEACHUS M IPOUEAYPHI JUISL M3MEPEHHMS KaueCTB M CBOMCTB
JMYHOCTH, H3MEHEHHME KOTOPBIX BO3MOXKHO B IIPOIECCE CHCTEMATHHUCCKOTO
00y4eHHSI.

[IperuMyImecTBo TECTOBOIO KOHTPOJISI COCTOMT B TOM, YTO OH SBJISCTCS
HAay4YHO OOOCHOBAaHHBIM  MCTOJOM  OMIIMPUYCCKOTO MCCICOBAHHUS U B
OIpEACICHHON cdepe MO3BOJSAET MPEOI0IETh YMO3PUTENBHBIE OLEHKH 3HaHHUH
ctyneHToB. CrenyeT OTMETUTh, YTO 3aJaHUs, HCIOJIb3yeMble MHOTUMH
Ipenoj aBaTeNssMA U Ha3blBa€Mble WUMH TECTOBBIMH, Ha CaMOM Jiele TaKOBBIMH
BOBCE HE SBISIIOTCH. B oTiiMuue OT OOBIUHBLIX 33/1a4y TECTOBBIC 3aJaHUS MUMEIOT
YETKUM OJIHO3HAYHBI OTBET W OLIEHHBAIOTCS CTaHAAPTHO HA OCHOBE IICHHHKA. B
CaMOM IIPOCTOM CJIydae€ OILleHKa CTYJeHTa €CTh CyMMa OaJUIOB 3a IPaBHILHO
BBITIOJTHEHHBIE 3a/laHuA. 1ecTOBbIC 3a/aHHs JOJDKHBI ObITh KPaTKUMU, SICHBIMH U
KOPPEKTHBIMU, HE [JOIYCKAIOMIUMU JABYCMbICIEHHOCTH. Cam e  TecT
npeacTaBiseT coOOM CHCTEMY 3aJaHUM BO3pACTAIOMIEN TPYIHOCTH. TeCTOBBIH
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KOHTPOJIb MOXET IPUMEHATHCS KaK CpEeACTBO TEKYIIEro, TEMaTHYECKOIo M
PYOEKHOI'O KOHTPOJISL, @ B HEKOTOPHIX CIIy4asiX U HTOrOBOTO.

Texymee TecTHpoBaHHE OCYIIECTBIISIETCS 1IOCIE HU3YYEHHUS OTAEIBLHON TEMbI
WIM rpyumnsl TeM. Tekyliee TeCTUPOBAaHHWE, MPEXKJIC BCETO, SBJISICTCS OTHUM H3
9JIEMEHTOB CaMOKOHTPOJISI M 3aKPEIUICHHs CIIyLIaTesieM IPOHIeHHOro y4yeOHOro
MaTepHuarna.

Buowt mecmosuvix 3a0anuii

Tecropoe 3ananue (T3) MokeT OBITH TIPEICTABICHO B OJHON M3 CJIEIYIOLINX
CTaHIApTU3HPOBAHHBIX (hopMm:
— 3akpelToe 13, mpeamnosnararomiee BbIOOp OTBETOB (MCHBITYEMBIH BBIOMpAeT
[IPaBWIBHBIM OTBET (OTBETHI) M3 YHCJIA TOTOBBIX, MpEIaracMbIX B 3adaHHUU
TECTa);
— oTkpbiToe T3 (McmbiTyeMbl caM (GopMyTHUpYeT KpaTKUH HIIA pa3BepHYTHIM
OTBET);
— T3 na ycTaHoB/IeHHE TPaBIWIBHOM MOCIIEI0BATETEHOCTH;
— T3 na ycraHOBIEHHE COOTBETCTBHUS MEX/TY IJIEMEHTAMH JIBYX MHOXKECTB.
3axpuimoe mecmogoe 3adarnue
3akpeiToe T3 COCTOMT W3 HEMOJHOIO TECTOBOTO YTBEPXKAEHHS C OJHUM
KJIFOUEBBIM 3JIEMEHTOM M MHOXKECTBOM JOIYCTHMBIX BapHaHTOB OTBETOB, OJUH
WU HECKOJIBKO M3 KOTOPBIX SBJIAIOTCSA MNPAaBHIBHBIMH. TeCTHUPYEMBIH CTYIEHT
OIpEEIIACT IpaBUIbHEIE OTBETH W3 JAAaHHOTO MHOXecTBa. PekoMeHgyeTcsl MATh
WIM [IECTh BapHaHTOB OTBETOB, W3 KOTOPBIX JIBA WIM TPU SBIAIOTCA
paBUIIBHBIMH.

Omxkpvimoe mecmogoe 3adanue

OtkpeiToe T3 uMeeT BHJI HEMOTHOTO YTBEP)KACHHS, B KOTOPOM OTCYTCTBYET
OJIMH WJIM HECKOJIBKO KITFOUEBBIX JJIEMEHTOB U TpedyeT caMOCTOSTENIbHOM
(OpMYITMpPOBKM OTBETa TECTHPYyEMOro. B KauecTBe OTCYTCTBYIONIUX KITHOYEBBIX
3JIEMEHTOB MOI'YT OBITh: uHCIO, OyKBa, CJIOBO WM cloBocoderanue. I[lpu
(GOpMyITHpPOBKE 3a/laHUs Ha MECTEC KIIFOUEBOTO 3JIEMEHTa HEOOXOIUMO MOCTABUTH
[IPOUEPK WJIM MHOTOTOYHE.

Tecmosoe 3adanue Ha YCmMaHoeleHue NPAGUILHOU HOCAe008AMENbHOCU

T3 Ha ycraHoBieHuEe IPaBWIBHOH IOCJIEIOBATEIBHOCTH COCTOMT W3
OJIHOPO/IHBIX DJIEMEHTOB HEKOTOPOM IPYMNIbl U YETKOW HOPMYIHMPOBKHA KPUTEPHS
YIIOPAOOYEHHS ITHX 3JIEMEHTOB.

Tecmosoe 3adanue Ha ycmanosieHue coomeemcmens

T3 Ba ycTaHOBIEGHHE COOTBCTCTBUS COCTOUT M3 JBYX TPYHIl 3JIEMEHTOB U
4eTKOH (OPMYIMPOBKHM KPUTEpHsI BBIOOpPa COOTBETCTBUS MEXAY HUMH. BHyTpH
KaXJOM I'PyMIIBI 3JIEMEHTHI JOJDKHBI OBITH OHOPOAHBIMUA. KOJMYEeCTBO 2J1eMEHTOB
BO BTOPOH I'PYyIIIE JOJLKHO IPEBBIMIATE KOJWYECTBO JIEMEHTOB IEPBOM TIPYIIIIHI,
HO He Ooslee 4yeM B 2 paza. MakcUMalbHO JOITYCTUMOC KOJHYECTBO DJICMEHTOB BO
BTOpPOH Ipyle He N0mKHO npesbimiath 10. KoindecTBo ke 271eMEHTOB B TIEPBOM
Ipymie D0KHO OBITh HE MCHEE JIBYX.

Tpebosanua Kk mecmoeviM 3a0aHUAM

JUist obecniedeHus aJeKBaTHOCTU OIICHKM 3HAHWH TECTHI JOJDKHBI 00J1a/1aTh
CJICAYIOIIMMH CBOUCTBAMHU:
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— TECT JO/DKEH OBITh penpe3eHTATHBHBIM C TOYKH 3PEHHs H3y4aeMoro
MaTepuaiga (OTBETHI Ha BOIIPOCHI, IOCTABJICHHBIE B TECTE, HE IOJDKHBI
BBIXOIUTH 32 MPeIesIbl JaHHOH y4eOHOH JIUCIUIUIHHEI);

— TECT IOJDKEH OBITh yMeCTHBIM: (JOPMYJIHPOBKA U COCTaB BOIIPOCOB JOJDKHBI
COOTBETCTBOBATh OCHOBHOM LEIHM JUCUMIUIMHBL (IIPU TECTHPOBAHUU 110
ONPECCIICHHOM TEME BOTIPOCHI JIOJKHBI COOTBETCTBOBATE OJJHOHW M3 OCHOBHBIX
3a71a4 JUCIUIUINHEL, YIIOMSHYTEIX B IPOTPaMMe Kypca);

— TECT JOJDKEH OBbITh O00beKTHBHBIM, HYTO 3aKJIIO4aeTCs B HEU30EKHOCTH
BBIOOpa NPaBHUIBHOIO BapHaHTa OTBETA PAa3HYHBIMH JKCIEPTAMH, a He
TOJIBKO IPETIO1aBaTEeNIEM, OCTABUBILIUM TECT;

— TECT JOJDKEH ObITh creuM@HUYHBIM, T.€. B TECTe HE JOJLKHO OBITh TaKHX
BOIIPOCOB, Ha KOTOpBIE MOTI' Obl OTBETHTH YEJIOBEK, HE 3HAIOLIUI JaHHOU
JUCHHUILUIMHBL, HO 001aIal0IMKH T0CTaTOYHOM 3Py IULIUEH;

— TECT HOJDKEH OBITH ONMepaTHBHBIM, 4YTO MpPEIyCMaTPHUBAET BO3MOXKHOCTH
OBICTPOro OTBETA HA OTHEJIBHBIN BOIIPOC, IIO3TOMY BOIIPOCH! (OPMYIIHPYIOTCS
KOPOTKO M TPOCTO W HE JIOJDKHBI BKIIIOYATH PEIKO HCIIOJIB3YEMBIE CJIOBA,
KOHEYHO, €CIH OJTH CJIOBa HE SBILIIOTCS TMOHATHAMH, 3HAaHHE KOTOPBIX
IPEIYCMOTPEHO B y4eOHON JUCIUTLIHHE.

Ilepeuucnennvie  ceéolcmea  mecmoswvlx — 3a0aHull  obecneuusaiom
HeoOX0OUMbIlL KAueCmEeHHblll YPOBEHb NPOBeOeHUs UMO0208020 KOHMPOJA, K
KOMOpOMY npeovAGIAIOMC ciiedyrouue mpedosanus.

[Mporiecc TecTUpPOBaHMS JOKEH OBITH BAJMIHBIM (3HAYHMMBIM), KOrja
pe3yabTaThl MOJATBEPIKIAIOT KOHKPETHBIC HAaBBHIKM U 3HAHHS, KOTOpBIE 3K3aMeEH
HOJpa3yMeBaeT IPOBEPHUTE.

TectupoBaHue sBIAETCS 00bEKTHBHBIM, €CIH PE3YIbTaThl HE OTPa)KaroT
MHEHHS WIH CHUCXOJHTEIBHOCTH TIPOBEPSIONIETO.

VOenuTbcss B HAAEKHOCTH TECTUPOBAHUS MOXHO, €CIH PEe3YJIbTaThl
ITOBTOPHO TIOJITBEPKIEHBI TOCIEAYIOIMH KOHTPOJIbLHBIMHA MEPOIPHSATHIMH.

(P pexTHBHOCTL TECTUPOBAHUS OIPEACISACTCI, CCIM Cr0 BBHINOIHCHHE U
OLICHUBAHKE HE 3aHUMaeT OoJIblle BpEMEHH WIH JeHET, Y4eM He0OX0IUMO.

TectupoBaHHe MOXHO CYUTATH MNPHEMJIEMBIM, €CIH CTYJICHTHl H
HperojaBaTesld BOCHPUHUMAIOT KOHTPOJILHOE MEPOIPHITHE aJEeKBAaTHO €ro
3HAYUMOCTH.

N3yueHre AHHAMUKKA T[polecca IMPOBEPKH 3HAHWKA C IIOMOIIbIO TECTOB
[I03BOJIIET YCTAHOBUTH WHJIMBU/YaIbHOE BpEMsl TECTUPOBAHHS Ul KaxI0ro
KOHKPETHOTO HaOopa TEeCTOBBIX 3adaHuil. Hepeako Bpems TeCTHpOBaHHS [UIs
Pa3INIHBIX IUCIHIUINH YCTaHABIUBACTCS OJHHAKOBBEIM Ha OCHOBaAaHHH HEKOTOPOI'O
cTaHjapTa, He IPMHUMAs BO BHUMaHHE CrelH(GHKY KOHKPETHOH AUCHIHUILUIHHBI U €€
pazjena.

YkazaHusi o NOAroToBKe K 3a4eTy
@®opMoO#l UTOrOBOro KOHTPOJIsSE 3HAHUH M YMEHHH, MOTYyYEHHBIX B TIpolecce
M3YYCHUS TUCIUILTAHBI SBJISCTCS 3a4ET.
3a4geT AacT BO3MOYKHOCTE TIPETIOaBaATEIIIO!
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® BBUICHHTH YPOBEHb OCBOEHMs  CTyJACHTAMH Yy4eOHOM  mIporpammel
JUCHUIIIMHBL,

® OLEHUTH (DOPMUPOBAHUE Y CTYICHTOB ONPEICICHHBIX 3HAHUM U HABBIKOB UX
WCIIONb30BAHUSA, HEOOXOAMMBIX M JIOCTATOYHBIX  JUIs  Oymaymiei
poecCHOHATBHON JACATE/IBHOCTH;

® OLCHUTh YMEHHE CTYACHTOB TBOPYECKH MBICIUTH U JIOTHYECKH IIPABHILHO
U3JIaraTh OTBETHI HA IIOCTABJIEHHBIE BOIIPOCHL.

[Ipu moaroToBke K 3aueTy HEOOXOIUMO OPHEHTHPOBATHCS HA KOHCIIEKTHI
JEKIMH, PEKOMEHIYEMYIO JTUTepaTypy U jp. Craya 3adera mpeanosiaraeT mojHoe
IIOHUMAaHHE, 3aIIOMHHAHUE M IIPUMEHCHUE H3YYEHHOI0 Marepuaja Ha NPaKTHKE.
Hins  ycnemHod NOATOTOBKM K IPOMEXKYTOYHOW — aTTECTAMH  CTYAEHTaM
HeOOXOIMMO BHOBB OOPaTHUTHCS K HpOilIeHHOMY Marepuainy. Jlureparypa mis
IIOJITOTOBKHM K 3a4€Ty PEKOMEHAYETCs Mpernojasaresiem, Jubo ykasaHa B pabodueit
[IporpaMme I10 JUCLIUILIHHE.

Ilpu moaroroBke K IPOMEXYTOYHOM aTTECTAllMM B KA4yecTBE OPHCHTHpPA
CTYACHT MOXKET MCHOIb30BaTh IIEPEUEHb KOHTPOJIBHBIX  BOIPOCOB IS
caMoIpoBepKH. I1oAroToBka 0TBETOB Ha 3TH BONPOCHI TIO3BOJIUT:

® BBISICHHTH YPOBEHb OCBOCHHS CTyICHTaMH YYEOHBIX IPOrpaMm;

® OLEHHUTH (POPMUPOBAHUE Y CTYIEHTOB OIIPE/ICICHHBIX 3HAHHH M HABLIKOB HX
UCIIOJIb30BaHUs, HEOOXOAMMBIX M JIOCTATOYHBIX  JUIA  Oymymien
npo¢ecCHOHATBHON A TeTbHOCTH;

® OLEHUTh YMEHHE CTYAECHTOB TBOPYECKU MBICIUTEH W JIOTHHECKH IPaBHJIBHO
U3JIaraTh OTBETHI HA IIOCTABJIEHHBIE BOIIPOCHI.

OueHka 3HaHWH CTYAEHTOB JIOJDKHA ONUPATBCS HA CTPOTO OOBEKTHBHBIC
KPUTEPHH, HAYYHO 0OOCHOBAHHBIE 11€JarOTMKON ¥ 0053aTeIbHBIC IJIsS BBITOIHEHHS
BCEX IIpEIIoAaBaTeIIeH.

CpeaM TakuxX KpUTEPHEB BAXHEHIIUMH SIBISIIOTCS NPHHIMIGI IOAXO0Aa K
oueHke. B nHambonee oOmeM BHAE 5TH TNPUHIMIB MOYKHO IPEICTABHUTE
clielyloIuM obpazom:

e [IyOOKHME 3HAaHMS W IOHMMAaHHE CYIIECTBA BOMPOCA, HO HE BCEX E€ro
J€TaJIeH, a JINIIb OCHOBHBIX;

® CTEMNEHb CO3HATEJBHOIO M TBOPYECKOIO YCBOCHHMS M3Y4YaeMbIX HAyK Kak
0a3bl JIMYHBIX YOCIKICHUN U MOJIC3HBIX OOLIECTBY JCHCTBHIA;

® [IOHUMaHHE CYLIIHOCTH HAyKH, MECTa KaKI0H TeMBI B OOIIEM Kypce U e
CBA3H C IIPEABIIYILIAMH U OCIEYIOIIMMH TEMaMHU;

® BLIIEICHHE KOPEHHBIX NPOOJIEM HAYKH U YMEHHUE MPABHIBHO MCIIOJIB30BATh
9TO 3HAHME B CAMOCTOSATEIBHON HAay4yHOH AESITEILHOCTH HIIM TIPAKTUIECKON
paboTe Mo CrIeHaILHOCTH.

3a4eT MOXKET MIPOBOAUTLCS B YCTHOH, ITMCEMEHHOHN (hopMe B ¢ MpUMEHEHHEM
TECTOB. 3a4Y€T IPOBOJIUTCA I10 BOIPOCAM, OXBATHIBAIOIIMM BECH IMPOMICHHBIH
marepuanl. Ilo okoHYaHMIO 3a4eTa mpenojaBaTelb MOXKET 3aJlaTh CTYUEHTY
JAOIOTHUTENBHBIE U YTOUYHSOUIHE BOTIPOCHL.
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10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHH, HCI0JIb3YEMbIX IIPH
OCyIIecTBJIEHHH 00pa30BaTeJILHOTO Mpolecca Mo AUCHUIUINHE, BRIKYas
[epedyeHb POrPaMMHOI0 odecneyeHHs H HHPOPMAUMOHHBIX CIIPABOYHBIX
cHCTeM

[Ipy  ocymecTBieHur 00pPa30BATEIBLHOIO TPOIECCA HCIOJIb3YETCS Pl
UH(OOPMAIIMOHHBIX  TEXHOJOTHHA oOecnedeHuss JUCTAaHUMOHHOrO 00ydeHwus,
BKJIFOYAIOIINHN, HO HE HMCUYEPHBIBAIOUIUIICS, TEXHOJIOTHIMH OHJIAWH U oddiaiiH
pacnpocTpaHeHHus 00pa3oBaTesbHON HH(OpMauu (II0YTOBasE pacChUIKA NEYaTHBIX
MaTepuajjoB M  OJIAHKOB  TECTUPOBAHHA  HJIM  JJIEKTPOHHBIX  BEPCHHU
0o0pa3oBareabHbIX MAaTEPUATIOB Ha (PU3HIECKUX HOCUTEISX, JIMOO MHTEPAKTHBHBIN
OOCTYNl K MaTepHajlaM 4epe3 HWHTEPHET, NOCTYI K JJIEKTPOHHO-OHOIHOTEHYHBIM
CUCTEMaM  HMHCTUTYTa M  CTOPOHHHUX  TIOCTABIIMKOB),  TEXHOJIOTHSIMH
B3aMMOJICHCTBHS CTYICHTOB C IpernojaBareieM (BUICO-JIEKIMH WU CEMHHAapHI,
IpYIIIOBBIE U HHAMBHUyalbHbIE KOHCYJIBTAlUH Y€pe3 UHTEPHET, HHAUBHUIyalIbHbIC
KOHCYNIbTAllUM MO0 Tene(doHy), TEXHOJIOrHAMH 00pa30BaTeIbHOIO KOHTPOJIS
(MHTEpaKTHBHBIE OHJIAHH TECTHl B UHTEPHET, o(diailH TECTHI ¢ UCIOJIB30BAHUEM
IEPCOHATBHBIX NIEYATHHIX OJIAHKOB).

Hns  peanmu3anyMyd  yKa3aHHBIX  TEXHOJIOTMM  HCIOJB3yeTcs  Hadop
IporpaMMHOIo odecreyeHuss ¥ HHQOPMALIMOHHBIX CHUCTEM, BKIIIOYAIOLIMMI, HO HE
OTrpaHUYUBAIOLIUNCS, CICIYIOIIHUM CIIUCKOM.

1. omneparuonHsle cucTeMbl Microsoft Windows (pa3JIMyHBIX BEPCHIA);

2. onepauuonsas cucreMa GNU/Linux;

3. cBoOoaubIH oducHb makeT LibreOffice;

4. cucrema yupasieHus rnpoueccom obydenust «Lete e-Learning Suite»

(coOctBenHas paspaboTka);

5. cucteMa ~ MHTEPAKTHBHOIO  OHJIAMH  TECTHPOBAHMA  (COOCTBCHHAsA
paspaboTka);

6. cucrema TeaeOHHOW MOJIEPKKH W KOHCYJIbTAUMH COTPYAHUKAMH KOJUI-
nenrtpa «LleHTpanbHas ciayxba mogaepxkmw» (codcTseHHas pa3paboTka);

7. cuctema onnaiH Buaeo koHpepenuunit Adobe Connect;

8. JIJIEKTPOHHO-OMONMOTEUHAs cCUCTEMA «AMOYKC»;

9. anmekTpoHHO-OMOIMOoTEeUHasi cucteMa «l3narenscTBa «JIaHby;

10.unTepHeT-Bepeus cupaBoyHuka «Koncynprantlliocy;

1 1.mpunoxxenue s MoOWIBHBIX yeTpocTB «KoHcynsTanTl Iimtoc: CTyaeHT»;

12.cripaBouHast mpagoBast cucrema «l'apanr»;
13.uns1ie UCC.
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11. Onucanne MaTepHAIbHO-TeXHUYECKOH 0a3bl, HEOOXOAMMOM A
OCyuiecTB/IeHHs! 00pa30BaTeJIbHOIO NpoLecca Mo JHCHUILIHHE

. AynuropHas 0a3a (JIEKUHOHHAas ay/JUTOPHS, ayAUTOPHS JUIS NPOBEICHUs
[IPAKTUYECKHUX 3aHATUIH, BUPTyaJbHBIC KIIaCCHbIE KOMHAThl Ha MOpTaie
P®OON)

OpraHu3alMOHHO-TeXHUYECKHE CPEICTBA U ay/IHOBU3YAILHBIH (OHIOBBIH
MaTepHall, MyJIbTHMEIHHHOE 000pyI0BaHHE.

. Kommiexrsl BumeopuinsmoB, ayauokHur, CD-auckoB 1o mnpobiemam
JUCIUTIUTHHBI.

. UnaTepHer.
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Ilpunosicenue 1

YITPABJEHUE TOKYMEHTAMMAX

©OHJA OIEHOYHLIX CPEJACTB

1. NIEPEYEHb KOMIIETEHIIUI U 3TATIbI

Ilepeyenb KoMMeTeHUNH
OK-3 - cnocobHOCTb HCIOIB30BaTh OCHOBBI SKOHOMHUYECKHUX 3HAHUH B pasHuyYHbIX
cepax nesTeNnbHOCTH;
OK-6 - crocoOHOCTH HCIMOMB30BATH OCHOBBI IMPABOBBIX 3HAHHUN B Pa3iIHuHbIX
cepax J1esTeTbHOCTH;
OK-7 - ciocoOHOCTB K caMOOpraHu3aliiid 1 caMooOpa3oBaHUIO;
OIIK-1 - crocoOHOCTE pemiaTe CTaHAApPTHbIE 3a1a4d  NpodecCHOHANBHON
AesTeNIbHOCTH Ha OCHOBE MH(POPMALMOHHOH M OHOIMOrpaduyecKol KyJIbTYphI C
IPUMEHEHHEM HH(OPMAI[MOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH W C y4YeTOM
OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHOH 0e30TTaCHOCTH;
OITK-2 - crnoco®HOCTE OCylecTBIATH cOop, aHaimn3 U 00pabOTKY HaHHBIX,
HeoOXO/IMMBIX JUISl PelIeHHs Po(eCcCHOHANIBHBIX 3a1a4
IIK-7 - cnocoOGHOCTh, HCIOJIB3YS OTEUeCTBEHHBIE U 3apyOelkHbIE HCTOYHHKH
uHpOpMalMK, co0paTh HEeoOXOAMMble HaHHBIe, MPOAHAIU3UPOBATL WX H
MOJrOTOBUTH HH(OPMAIIMOHHBIH 0030p H/MITH aHATUTHIECKUI OTYET;
IIK-8 - crnocobHOCTh HCIONB30BATH IS PEIICHUS AHAIUTHYECKUX M
MCCIEN0BATENbCKUX  3a/lad  COBPEMEHHBIE  TeXHMYECKHe  CpencTBa |
UH(OPMallUOHHBIE TEXHOJOTHH.

Jranbl (OPMHPOBAHUS KOMIIETeHIIHI

Komnerenunu Jtansl ocBoenusn OIIOII BO
Hazpanue 3Tana Cemectp
OK-3 [ IpoMeKy TOUHBIH 6,7
OK-6 [IpomesKy TOUHBII 6,7
OK-7 [TpomeskyTOUHBIHA 6,7
OITK-1 IIpomMexyTOYHEIN 6,7




OI1K-2 ITpomesKkyTo4HbII 8, 7
[TK-7 ITpoMexyToYHbIH 6,7
[TK-8 [TpoMesky TOUHBIH 6,7

@opmupoBanHe KomneTeHuni B npouecce ocsoenusi OINOII BO

Ouenovnble cpeacrsa

NQ Pa:ﬂle.ﬂhl ®o Texnosorun IMokazarenu
H TeMbl PMREYeWBIE ¢dopmupoBaHus H KPUTEPHH
n/n AHCIHIITUHBI ROMDEFHITIH KOMITeTeH LM OLEHKH Cpeacrsa
t(popmupyemoii OUEeHHBAHHSA
KOMIIeTeHIIHH
(3¥B)
Yto Takoe ymnpaeieHue OK-3, OK-6, Jlexkuun, 3-1,2,3,5 Tecm,
oKymMeHnTaMu? OK-7 [TpakTHyeckue B-1 Cobecedosanue,
[TonsTHe 0 LOKYMEHTE 3AHATHA, Hpezenmayus
CamocTosATeNnbHast
paGora
CTYNEHTA
Tepmunoniorus B chepe OK-3, OK-6, Jlexin, 3-1,2,3 Tecm,
yHpaBJIeHUs OK-7 [MpakTHueckue B-1 Cobecedosaniue,
JHOKYMEHTaMH 3aHATHA, [Ipezenmayus
CaMocTofATe/IbHAS
pabota
CTy/AEHTa
Knaccuduxanms OK-3, OK-6, Jlexumu, 3-1,2,3 Tecm,
JIENOBOH OK-7 [MpaxkTHueckue B-1 Cobecedosanue,
JIOKYMEHTaIINH. 3aHATHA, Pegpepam
HepmaTtueHo-npaBoBas CamocTosTensHas
Oaza yrpaBJieHUs pabora
JOKYMEHTAMH CTYICHTA
Odopmienue OK-3, OK-6, Jlexmmn, 3-1,2,3 Tecm,
JIOKYMEHTOB! OK-7, OIlK-1, [MpakTuyeckye V-1,2 Cobecedosanue,
TpeboBaHHs OIIK-2, [1K-7, 3aHATHA, B-1,2 Peghepam
K-8 CamocToaTenbHast
pabora
CTY/IEHTA
QcobeHHOCTH OK-3, OK-6, Jlexuun, 3-4 Tecm,
JIENOBBIX JIOKYMEHTOB OK-7, OTTK-1, [MpakTHyeckue V-1,2 Cobecedosanue,
OIlK-2 3aHATHS, Peghepam
CamocrosarenbHas
pabora
CTyIEHTa
[MpaBonucanue OK-3, OK-6, Jlekruu, 3-1,2,4 Tecm,
COCTaBJIEHHUH OK-7, OIIK-1, IIpakTHyeckue V-1,2 Cobecedosanue,
ohHIHaNBHBIX OIIK-2 3aHATHA, Peghepant

JOKYMEHTOB

CamocrosTesbHast




pabora

CTy/IeHTa
7 Haznauenue ® cocras OK-3, OK-6, Jlekumu, 3-1,2,3,5 Tecm,
CHCTEMBI OK-7, OIK-1, [TpakTuueckue CobGecedosanue,
OpraHu3alHoOHHO- OIIK-2 3AHATHSA, Peghepam
NpaBoBOI CamocTosTelbHas
OOKYMEHTaLHH paboTa
CTyaeHTa
8 Cocrasnenne 7| OK-3, OK-6, Jlexmun, 3-1,2,3,5 Tecm,
ohopmiienne OK-7, OIIK-1, ITpakTHueckue V-2 Cobtecedosanue,
OpTaHH3alUUOHHO- OI1K-2, TTK-7, 3AHATHA, B-2 Ipezenmanus,
MpPaBOBLIX TOKYMEHTOB TTK-8 CamocrosTesbHasl Keidic-z3adauu
pabora
CTY/JeHTa
9 HasnaueHne M cocran 0OK-3, OK-6, Jlexuun, 3-1,2,3,5 Tecm,
CHCTEMBI OK-7, OTIK-1, [TpakTHyeckue Cobecedosganiie,
pacropsiUTe1bHOM OIlK-2 3aHATHA, lpesenmayua
JNOKYMEHTALHH CamocTosTenbHas
paboTa
CTyleHTa
10 Cocrasnenue H OK-3, OK-6, Jlekuun, 3-1.2: 3.5 Tecm,
odopmiieHue OK-7, OIIK-1, [TpakTuueckue V-1 Cobecedosanue,
pPacnopAaNTENBHbIX OI1K-2, IIK-7, 3aHATHS, B-2 [Tpezenmanyus,
JIOKYMEHTOB, [1K-8 CamocrosaTensHas Ketic-3adauu
Npolieaypa Ux u3JaHus pabora
CTY/IEHTa
11 Haznauenue M cocras OK-3, OK-6, Jleximu, 3-1,3, 4 Tecm,
CTIPaBOYHO- OK-7, OIIK-1, [TpakTHueckne V-2 Cobecedosanue,
HMHPOPMAaLMOHHO OTI1K-2 3AHSATHS, B-1, B-2 [Ipezenmanus,
CHUCTEMBI CaMocTosTe/IbHas Ketic-zaoaquu,
JIOKYMEHTaIlHH. pabota Peghepam
JlenoBas nepenucka CTyJeHTa
12 CocraBneHue OK-3, OK-6, Jlexuun, 3-1,2,3,4,5 Tecm,
OTAENLHBIX BUJIOB OK-7, OIIK-1, [MpaxkTuueckue Y-2 Cobecedosanue,
JNOKYMEHTOB OIIK-2, TTK-7, 3AHITHS, B-1,2 Pegepam,
CIPaBOYHO- ITK-8 CamocrosTenbHas Ketic-3aoavu
HH(OPMALMOHHOH pabora
CHCTEMBI CTYIEHTA




2. OMNUCAHUE KPUTEPHUEB U HOKABAUTEJIEI\/'I OINEHUBAHMUSI
KOMIIETEHIINH

IToxazaTe/ii OLIEHHBAHUS KOMIIETEHIIHIA

B pesynbrate u3yueHus JUCLMIDIMHBI 00YYaIOMUHCS JTOIDKEH:

— 3HATH:

—HOPMaTHBHO-IIPABOBYIO a3y nenonpousBoacTsa B PO (3-1);

— IOCYIapCTBEHHbIC CTaHAAPTHI, PerJaMeHTHPYIOIIHE BOIPOCHI CO3IaHM,
TEXHOJIOTHIO 00PabOTKH U XpaHEHHS JeJIO0BEIX JOKYMEHTOB (3-2);

— OCHOBBI JICJIONPOU3BOJICTBA, PA3HOBHIHOCTH JOKYMEHTOB, HX MECTO B
CHUCTEME yInpaBlieHUeCcKoH JedarenbHocTH (3-3);

— OCHOBHbIe OCOOEHHOCTH JEJIOBOTO SI3bIKa JJoKymeHTa (3-4);

— OCHOBBI OpraHu3aliu T0KyMeHToo0opoTa (3-5).

— YMETb:

— pazpabaTbiBaTh ¥ O(OPMISTE  OPraHU3aIMOHHO-PACIIOPSAUTEILHEIE
NOKyMeHTHI (Y-1);

— paspabaTbiBaTh U O(OPMISITE OPraHU3alHOHHO-IIPABOBBIE IOKYMEHTEI;
paboTarh ¢ mUCbMaMu i oOparieHusiMu rpakaan (Y-2).

— BIIAJIETh

— TEOPETHYECKUM UHCTpyMEHTapueM yIIpaBIeHUSI JIOKYMEHTaMH,
crieluagbHOM Jiekcukoii (B-1);

— HaBbIKaMHM 00PaOOTKH [IOKYMEHTOB C IMOMOIIBI KOMITBIOTEPHOH TEXHHUKH
(B-2).

Kpurepuu oneHHBAHHsI KOMITETeHIUH

Yposennb 3nanuna YMenust Biaaanenus

MuHHUMaNLHBIH 3-1, 3-2, 3-3, 3-4, 3-5 - -

BazosBbrit 3-1, 3-2, 3-3, 3-4, 3-5 V-1,V-2 -

[ToBbIIEHHBIH 3-1, 3-2, 3-3, 3-4, 3-5 V-1,V-2 B-1, B-2




3. THITIOBBIE KOHTPOJIbHBIE 3AJAHUSI 1 UHBIE MATEPHAJIBI,
HEOBXO/JUMBIE 1JIs1 OUEHKHW 3HAHUW, YMEHUM, HABBIKOB "
(MJIH) OIIBITA JEATEJBHOCTHU

Bonpoce! pus Tecra
1. TlousTue «ynpaBieHHe JOKYMEHTAMM» — 3TO:
a) IeATeNIbHOCTh, obecneyuBaionas AOKYMEHTHPOBAHHE, IOKYMEHTOOOOPOT,

ONepaTUBHOE XPaHEHHUE M UCIOIb30BaHNE TIOKYMEHTOB;
0) IeATeNbHOCTh, OOeCIeunBalollas pealu3aluio  eaUHOM  TMONUTHKH |
CTaHIAPTOB 10 OTHOIICHHUIO K JJOKYMEHTAIBHOMY ()OH/ly OpraHU3alliH;
B) JICSITCIBHOCTB, MeNeHanpaBledHo obecriedynBaronias GyHKIHH YIIpaBieHUs
JOKYMEHTaMHU,

2. Kak naspiBaeTcs 3apUKCHPOBAHHAS HA HOCHTEJIEC HH(DOPMAIIHS ¢ PEKBU3UTAMM,
NO3BOJIAIONIMMH ee UIAeHTU(DHIIMPOBATE?
a) OJIaHK TOKYMEHTa;

0) TOKYMEHT,
B) BH/I IOKYMEHTA.

3. TlonsiTHe «JIOKyMEHTHPOBaHHE» — ITO:
a) obecrieuenre JABMIJKEHHS] JIOKYMEHTOB B armapare YOpPaBieHUs, UX

HCITOJIB30BaAHUS B CIIPABOYHBIX IICJIAX W XPAHCHHAA,

0) ABHIKEHHUE JOKYMEHTOB B OpraHMsallid ¢ MOMEHTa HX CO3JaHHs WIIH
MOJIYHCHHWA 10 3aBEPIICHHA UCIIONHCHHA HIIH OTHPaBKH,

B) 3aIlUCh PIHd)OpMaHPIH Ha HOCHUTEJIC 110 YCTaAaHOBJICHHLIM IIpaBHIIaM.

4. Kax nHasbpBaercs IUCT OyMard WIM 3JEKTPOHHBIM IA0JIOH ¢ pPEeKBH3UTAMH,
UICHTHQUUUPYIOLUIMMHI aBTopa 0pUUHATBHOTO JOKYMeHTa?
a) OJIaHK JOKYMEHTa,

6) bopMynsp JOKYMEHTA;
B) HOMEHKJIATypa Jel.

5. Kro ycraHaBiauBaeT NopsiioK JJOKYMEHTUPOBaHHs HHGOpMaIiu?
a) ceKpeTapb OpraHy3aluy,;
6) PYKOBOAMTEJIb OPraHU3alHH;
B) OPraHbl T[OCYINapCTBEHHOM BIIACTH, OTBETCTBEHHBbIE 33 OpPraHU3alUI0
JEJIONIPOU3BOJICTRA.



6. Yro He BXOIUT B TEXHOJIOTHIO padOTHI C JOKyMEHTaMHU?
a) MpHeM U TIepBHYHas 00padoTKa IOKYMEHTOB,;
6) perucTparus 10KyMeHTOB;
B) Iepeaayda cojep kaHus JJOKYMEHTOB 110 TPOMKOMH CBSI3H.

7. Kax Ha3zpIBaeTCs COBOKYIHOCTb JIOKYMEHTOB, B3aWMOCBSI3aHHBIX  IIO
NpHU3HAaKaM Ha3HA4YeHWUs, BUIA, CPephbl NeaTebHOCTH U eMHBIX TpeDOBaHUH K
UX 0(pOpMIIEHHIO?

a) cUcTeMa JOKYMEeHTAlluH;

6) opunmaIbEHbIe TOKYMEHTHI;
B) J€JIOIPOH3BOJACTBO.

8. Yro npujaeT JOKyMEHTY IOPUINIECKYIO CUITY?
a) LBET U (popMar Oymary;
6) KpacuBbIe LIPUPTHI,
B) HEOOXOIUMBIE PEKBU3HUTEL.

9. Ckombko PEKBU3UTOB CITyKeOHBIX JOKYMEHTOB YCTaHOBJICHO
roCyJapCTBEHHBIM CTAaHIAPTOM?
a) 20;
6) 30;
B) 40.

10. B kakux MOKYMEHTax He IpocTaBiseTcs: pekBH3UT «HaumeHoBaHue BuUZa

JIOKyMeHTa»?
a) B [TUCBMAax,

0) B NpHUKas3ax;
B) B CIIpaBKax.

11. Kak newaraeTcsi B JOKyMeHTax peKBU3UT «HaumeHnoBaHue BrIa TOKyMeHTa» !
a) CTPOYHBIMU OyKBamH;
6) mepBast OyKBa IIPOIHUCHAs, OCTAJIbHbIE — CTPOYHEIE;

B) IMTPOIUCHBIMU OyKBaMHU.

12. Kak HaseiBaercs 1mdpoBoe WiM OyKBeHHO-LM(poBoe 0003HAUEHHUE,
IPUCBAMBAEMOE JIOKYMEHTY IIPH €ro perucTpanuu’?
a) WIeHTU(UKAIMOHHBIN HOMED;

0) perucTpallMOHHbLIH HOMED;
B) KOJIOBBIII HOMEP.

13. B xakoM MecTe JOKyMEHTa IpPOCTaBIseTCs PEKBU3UT «PerucTpaliOHHBIA
HOMEP»?



a) I'Jie 3aX04YeT CEeKpeTaphb;
0) B IIpaBOM HUIKHEM YIIIY JOKYMEHTA;
B) HAa YpOBHE JaTbl JOKYMEHTA.

14. Yemy moJKHa COOTBETCTBOBATh MOCIENOBATEIBLHOCTE HAIMCAHUS [TOYTOBOTO
anpeca B pekBusurte «CBeneHus o0 agpecare»?
a) JIOKaJIbHOMY HOPMAaTUBHOMY aKTY;
6) TpeboBaHusAM [IpaBuir okazanus yciIyr MOYTOBOMN CBS3H,

B) Tpe6OBaHHHM PYKOBOOHTECIIA OpraHu3alii.

15. Kak naseiBaeTcs criocod npuaanus J0KyMeHTY MpaBoOBOTO craryca?
a) YTBEPKIAECHUE JIOKYMEHTA;
0) coriacoBaHue JOKYMEHTa,
B) IIOATBEPIK/ICHUE IOKyMEHTA.

16. B xakom Mecte B nokymeHre, cornacHo ['OCTy, pacnomaraercs rpud
yYTBEpKAeHUs?
a) B [IpaBOM BEpXHEM YTy JOKYMEHTa;
0) B IIpaBOM HHKHEM YTJ1y JOKYMEHTa,
B) B JICBOM BEpPXHEM YIIIy TOKYMEHTA.

17. CKoJabKO 3HAKOB JIOJDKHO OBITH B OQHOH CTPOKE PEeKBH3MTA «3arojloBOK K

TEKCTY»?
a) He UMeeT 3HAYCHUSI;

6) He 6onee 10 — 15 3HakoB;
B) He OoJlee 28 3HAKOB.

18. B xakom MecTe JOKyMEHTa pacriojiaraetcsi pekBU3UT «OTMETKa O MOCTaHOBKE

JIOKYMEHTa Ha KOHTPOIB»?
a) Ha YPOBHE 3arojIoBKa K TEKCTY Ha JIEBOM IOJIe JOKYMEHTA;

6) Ha YPOBHE 34aro0JIOBKa K TCKCTY Ha IIpaBOM II0JI€ JOKYMCHTA,

B) HE UMeeT 3HaYeHUs.

19. B xakoM MecTe Ha MPUIOKEHUSIX K paCHOPSIUTENIBHBIM JIOKYMEHTaM
npocTaBisieTcss peKBU3UT «OTMETKa 0 HAIUYWH TTPUITOKEHUH» ?
a) B JIEBOM BEpPXHEM YIIIy MPUIIOKECHHUS;
6) B IIPaBOM BEPXHEM YTy MPHUIOKEHUS;

B) HEe UMEEeT 3HaAYeHUs .



20. Kakast nH(pOpMAaIUs He BXOJHUT B COCTAB pekBU3uTa «Ilonuce»?
a) HalMEHOBAaHME JIOJDKHOCTH JIMLIA, TOAMUCHIBAIOIIEr0 JOKYMEHT;

6) pacluH(poBKa IMOAIIHCH JIHIIA, TTOAITHCHIBAIOIIETO JOKYMEHT;
B) CBEJIEHUS] O MECTE NPOKUBAHUSA JIMLA, [TOITHUCHIBAIOIIETO JIOKYMEHT.

21. Kak HeoOXxouMo reyarath B JOKyMeHTaxX pekBU3UT «Iloamnuce»?
a) I10 LIEHTPY IOKYMEHTA;
0) OT Hayasa JIeBOH rpaHulIbl 110JIs1 JOKYMEHTA,
B) OT HayvaJia IPaBOil I'paHMLIbI I1OJIS1 JOKYMEHTA.

22. B xakoM MecTe JOKYMEHTa PaciojiararoT rpud) coriaacoBaHus JOKyMeHTa?
a) HIoKe pekBusuTa «lloanuce»;
0) mocJjie TeKcTa JOKYMEHTA;
B) B JICBOM BEPXHEM YTy IOKYMEHTA.

23. Kakoif orser sBAsSeTCS BEepHBIM TIPU IIOCTAHOBKE OTTHCKA II€YaTH

OpraHu3alliM Ha JIOKyMeHTe?
a) OTTUCK Ile4aTH HaKJIaJblBaeTCsi HAa HAMMEHOBAHWE IOJIKHOCTH W JIMYHYIO

MOJUTHCE;
6) OTTHCK Ile4aTH He HaKJ1aJIbIBaeTCs Ha HAUMEHOBAaHHE MOJDKHOCTH M IHYHYIO
T10JITHCE;
B) HE IMEET 3HAUEHUS .

24. Yro BXOIMT B cocTaB pekBU3uTa «OTMETKA O 3aBEPEHUH KOITHM?
a) cioBo «BepHoy;
6) ciosa «Kormwus BepHay;
B) TeNe(POH MCIIOJHUTENS TOKYMEHTA.
25. B xaxkux nokymeHTtax ogopmiseTcss pekBU3UT «OTMmeTka 00 HUCHOJIHUTENE
JOKyMEHTa»?
a) B [IpUKa3ax,
0) B ycTaBax;
B) B MMUCHMaX.

26. B kakoM MecTe [OKyMEHTa TIpOCTaBiseTcs pekBU3UT «OTMeTka o
MOCTYIUICHUH TOKYMEHTA B OpraHU3aliio»?
a) B HIDKHEM JIEBOM YIJIy IIE€pPBOrO JIUCTA;

6) B HUXKHEM IIpaBOM YIIIy IIEPBOro JIMUCTA,
B) Ha 000pOTe MEePBOTO JUCTA.



27. Kakue peKBU3HUTHI JIOKYMEHTOB HE CYIIECTBYIOT?
a) MOCTOSHHLIE;

0) MepeMeHHEIE;
B) BDEMEHHBIE.

28. Kakoro pacronoxeHHs peKBU3HUTOB Ha OnaHkax He ObiBaeT?
a) YIIIOBOTO (B JIEBOM BEpPXHEM YIIY);
6) NPOJIOILHOTrO (BAOIE BEPXHETO TIOJIs);
B) BEPTHUKAJILHOTO.

29. Kakue noss, cornacHo ['OCTy, jo/pKkeH UMETh JIUCT ToKyMeHTa?
a) He MeHee 20 MM — J1eBoe, BepxHee, HiKHee; 10 MM — rpaBoe;

6) He Oonee 10 MM — BepxHee, HIKHee, npasoe; 30 MM — JIeBoe;
B) He MeHee 20 MM — BepxHee, HIKHee, ipaBoe; 30 MM — eBoe.

30. Kakoii B O1aHKa JOKYMEHTOB He CYIIECTBYET?
a) o0IMii OnaHK;
6) TMYHBIH ONaHK;
B) OJIaHK MUCHMA.

31. B kakom MecTe TOKyMeHTa MPOCTABISIOTCSI HOMepa CTpaHUIL?
a) B HUJKHEW IpaBON 4acTH JIUCTA,

0) rocepeaUHe BEpXHEro I10J JIUCTa;
B) TIOCEpEAHHE HUKHETO I10JIS JIMCTA.

32. Kakoit criocod pacioiokKeHUs 30H PeKBH3UTOB He CyLIeCTBYeT?
a) [IEHTPOBAHHBIN;
6) (aroBbIi;
B) KPYTOBOI.

33. Kakoii pekBU3UT JOKyMEHTa JIONYyCKAeTCs I[edaTaTb pPHUCOBAHHBIMH
mpugpramu?
a) HAUMEHOBAaHHE BUJla JIOKYMEHTA;
0) TEKCT IOKYMEHTa,
B) HAaHMEHOBaHHe OpraHu3aluu.



34. KoMmrjiekc B3aMMOYBS3aHHBIX JOKYMEHTOB, PErIaMEHTHPYIOLIHMX CTPYKTYpY,
3ajaud, (YyHKUMM [peAnpusTHs, OpraHu3anuio ero paboTel, mpapa,
00S3aHHOCTH ¥ OTBETCTBEHHOCTh PYKOBOJICTBA U CIELHAIUCTOB IPE/(IIPUATH

Ha3blBacTCH:
a) pacliopsIuTEIIbHasA NOKYMEHTAIH,

6) HHPOPMALIMOHHO-CIIPABOYHAS JOKYMEHTALIHS;
B) OpraHu3alMOHHAs JOKYMEHTaLHS.

35. JIoKyMeHTBI, B KOTOPBIX (HKCHPYIOTCS peIIeHHs a/[MMHUCTPATHBHBIX U
OpPraHMU3aIlHOHHBIX BOIIPOCOB JeATebHOCTH OPraHU3allii Ha3hbIBAIOTCH

a) pacniopsiiMTeNbHAs JTOKyMEHTAaIUs;
6) MHGOPMALMOHHO-CIIPABOYHAS JJOKYMEHTALHS;
B) OpraHU3alMOHHAas TOKYMEHTAaIHsL.

36. COBOKYITHOCTE JIOKYMEHTOB, COAEpXKAIlUX HHMOPMALHIO O (PaKTHUECKOM
MOJIOKEHUU JIeJl, CIIy)KAalllUX OCHOBaHMEM JUISl TIPUHSTHS peIlIeHUM, H3TaHHs

pacrnopsiiUTeNbHbIX JTOKYMEHTOB Ha3bIBAETCS
a) pacropsiiuTe/IbHas JOKYMEHTAIIHS;
6) MH(OPMAaLIMOHHO-CIIPABOYHAS JOKYMEHTALIMS;

B) OpraHU3alMOHHAas JIOKYMEHTAIHS.

37. Kakoit BuJ| JJIOKyMEHTa OTHOCUTCS K OPTaHU3ALMOHHOM NOKyMeHTaluu?
a) IpaBUjIa BHYTPEHHEr0 TPYJI0BOTO PacIopsIIKa;
0) IIpuKas,
B) MMHUCBMO.

38. Kakoii Bua JoOKyMeHTa OTHOCUTCS K pacIopsAMTelIbHOM JOKYMEHTALUU?
a) IIPOTOKOJI,
6) ycTas;
B) ITIOCTAHOBJICHHE.

39. Kakoif BHX JOKyMEHTa OTHOCHTCS K HH()OPMAIIMOHHO-CIIPABOYHOMN

NOKyMeHTaluu?
a) IITaTHOE paclnucaHue;

0) HoKIiaJIHasl 3aIliCKa,
B) YKa3aHHe.

40. Yro aBnsercs 1aTOd OpraHu3allMOHHOTO JOKYMeHTa?
a) aTa ero pa3zpaboTKy;
) nara ero opopMICHHS;
B) JlaTa €ro yTBEpIKJIeHHUS.



4]1. Kakoll IOKanbHBIH HOPMATHUBHBI JOKYMEHT SIBIS€TCS OCHOBOH A

olpeJeNIeHHs TPYAOBOH (pyHKIUM paboTHUKA?
a) yIpeauTeIbHBINA JOroBop;

©) ycTaB OpraHu3aluy;

B) IITATHOE pacllucaHue.

42. Yro He BXOJUT B COCTAB LITATHOIO pacrnucaHus?
a) CBEJIEHHS O JIOJDKHOCTHBIX OKJIajax;

6) ®.1.0. Bcex pabOTHHKOB,
B) CBEJIEHHUSI O KOJIHYECTBE IITATHBIX €JIMHHIL.

43, Kakue pacropaauTeN]IbHbIe  OJOKYMEHTBI HU3OAIOTCA TIpH  €AHHOIHYHOM

NPUHSATHU PeLIeHU?
a) MpUKas;

0) IMMOCTAHOBJICHHE;
B) pelIeHue,

44. Kakue pacnopsIuTeNbHbIe JOKYMEHTBI M3Jal0TCs TIPH  KOJUIErHallbHOM

IIPUHSTHH PeLIeHUuN?
a) pacriopspKeHue;

0) yKaszaHue;

B) pelIeHHE.

45. Kakast yacTb He BXOJMT B TEKCT IpHKaza?
a) pacnopsiiMTesbHas;
6) oTBETHAaA;
B) KOHCTAaTHPYOIIasl.

46. Yro aBnsercs naToit [pHKas3a 1o OCHOBHOM NesITeNbHOCTH !
a) Jara ero noJArnucaHus;

6) mara ero oOpMIICHHUS;
B) JlaTa ero MoATrOTOBKH.

47. Kaxoit MeKCTpOUYHBIIA HHTEPBAJ UCMOJB3YETCs B TEKCTE IIPUKa3a 10 OCHOBHOM
nesATebHOCTH, ohopMieHHOM Ha Oymare dopmarta A4.?
a) 1 MEeXXCTPOYHEIN UHTEPBA;
6) 1,5 MEeXCTpOUHBIN HHTEPBRAI;
B) 2 MEXCTPOYHBIX HHTEpBAJa.



48. Yro sBistercst 1aToi ci1yKeOHOTo mrchMa?
a) J1arTa ero CoCTaBJICHHS,

0) naTa ero pacChblUIKH;
B) JaTa ero MmoJIruCcCaHus.

49. Kak waspiBaeTcs JIOKYMEHT, COCTaBIEHHBINH [UISI MOATBEPXkJeHHUsS (DAKTOB,
COOBITHH, neiicTBUiL?
a) IIPOTOKOJI;
0) aKrT;
B) 3asBJICHHE.

50. Kak HasblBaeTcs [OKYMEHT, MOATBEPIKIArOIIHIH onpeznereHHble (aKThl WU
coOBITHS?
a) aKT;
0) CIIpaBKa,
B) MPOTOKOIJI.

CocrTaBiienue u O(I)OpMJIeHHe OPraHHM3aAHOHHO-NIPABOBLIX JOKYMEHTOB

3adaua 1.
Cocrasbre mratHoe pacnucanue it OO0 «Bukropus». PeKBU3HTHI,
He0OXOUMBIE JUISI COCTABJICHHS YKaKHUTE CAMOCTOSATENLHO.
3adaua 2.
CocraBbTe JOKHOCTHYIO HHCTPYKIIMIO MEHe[Kepa 110 padoTe ¢ KIIMEHTAMH.

3aoaua 3.
CocTaBbTe HOIKHOCTHYIO HHCTPYKIIMIO KacCHpa.

Cocrasiienne u opopm/ieHne pacnopsaIHTeNbHBIX
AOKYMEHTOB, IpoLeaypa UX H3JaHus

3aoaua 1.

Ha  MockoBckoM  KOMOHMHaTe 10  NPOM3BOJICTBY  MY3BIKATBHBIX
UHCTPYMEHTOB U MebenH (rocy/lapcTBEHHOE MpeAnpHsTHE), KOTOPHIA BXOJUT B
Konuepn mno pa3paboTke U  MOPOU3BOACTBY  IPOAYKIHH  MY3LIKAIBLHOM
npomsinuieHHocTH (POCMY3IIPOM), neiicteyer Ilonoxenue o mpeMupoBaHHU
PYKOBOJHTEIIEH LIEXOB, OTIENOB U ci1yk0, yrBepkaerHoe 05.01.2003 No27.

12 ampens Texyuiero roja aupektop komouHata B.M. JlaproHOB mopyumi
HAYalbHUKY OTHena Tpyda M 3apaboTHON miatel MapxoBy H.I'. paccumrtars
pasMep MpeMHUH PYKOBOIMUTENSIM OTJIENIOB, IEXOB H CIY:KO KOMOWHATA 10 HTOram
paboTsl 32 nepBbld KBapTaa K 15 ampens, a riaBHoMy Oyxraiarepy KOMOHHATa
Tpommnoit C.I'. - opranuzosars BbluiaTy npemud K 20 anpesst TEKYIIETo Toa.

Havanbauk mnianoBo-skoHomudeckoro otnena Marseesa C.H. u riaBHbId
Oyxrantep Tpomna C.I'. 3aBU3HpOBaIIH NPOEKT NpHKa3a JUPeKTopa KOMOMHATA.



3adaya 2.

A.H. Ilunos, npencenarens PoccHicKoro areHTCTBa MEXKIYHAPOIHOIO
COTPYIHUYECTBA U Pa3BUTHsA (IOCylapCTBEHHAsl opraHu3anys npu [IpaBurenscrse
P®), 24 ¢espans Tekymero roga MOPY4YHI CTPYKTYPHBIM IOAPA3IeleHHsIM
areHTCTBa COBMECTHO ¢ mpejcraBuTensmu I'ockomumMyinectsa Poccun k 10 anpeis
MOATOTOBUTE IMPOEKT NPOrpaMMBI IIPUBJIEYEHUs] MHOCTPAHHBIX HHBECTHIHI K
MPOLIECCY aKIMOHHUPOBAHMS IOCYAapCTBEHHBIX Npennpustuil. llopydenue Obut0
JaHO BO wMcnojHeHue nocTtaHosiaeHuss I[IpaButensctBa PD ot 24 despans
Tekymero roga Ne 246 I'naBHOMY yNpaBlIeHHIO OTPACIEBBIX HHBECTHIIMOHHBIX
nporpamM, [ J1aBHOMY  JOTOBOPHO-IIPAaBOBOMY  YNpPABJIEHWIO H [ JlaBHOMY
YIIPaBJIEHUIO CTPATETUH U HHBECTUPOBAHMSL.

[IpoexT mpukasa mpescenareisi areHTCTBa ObLT 3aBU3UPOBAH €0 IMEPBLIM
samectutenem J[.H. ®@enopoBbiM ¥ Ha4YanbHUKOM [ JTABHOTO JOrOBOPHO-IIPABOBOIO
ynpasnenus M.B. MnpuneiM. KoHTpoIb 3a HcrioyiHeHHeM MpHKa3a OB BO3JIOXKEH
na JI.H. ®enoposa.

3adaua 3.

Hupexrop OO0 «Meura» [lonsgkos B.M. 10 okrsibps Tekyiuero roga usuan
NpHKa3 O NPOBEASHHH HWHBEHTAPH3aALMH TOBAPHO-MATEPHAIBHBIX LEHHOCTEH Ha
ckiname npeanpusAsTus. OH Ha3HAUWJI KOMHCCHUIO TIOJI ITPejCe/laTeIbCcTBOM
KoMMep4ecKkoro aupekropa 3onotapeBa E.M. . B cocraB xommccum Bouum
riaaBHell Oyxrantep Bonoauna E.H. u 6yxrantep Meanosa B.C. . B npukase 6bu10
MOPYYEeHO MpeACTaBUTh Ha YTBEpPXKAEHHE JOKYMEHTHI CKIAACKoro ydera (Imo
cocrossHuio Ha | oOkTAOpsA) M oT4yeThl 00 oOcTaTkax TOBAPHO-MAaTepHATbHBIX
[ieHHOCTeH (1o cocTostHUIO Ha 10 okTs0pst) Kk 15 oKTsI0ps.

llpoext npuxasza ObUI  3aBU3HPOBAaH  3KOHOMHCTOM  MPEANPHSITHS
Mutunoi O. A.

3adaua 4.

C uesnpr0 mNpHBIEUEHHUS] CPEACTB [y OOECIeYeHUsS IMPOU3BOACTBEHHOMN
neaTenbHoCTH reHepallbHbli gupekrop OO0 «Texuukay» (r. Kypck) Cokonos OT.
20 cenTs0ps TeKyllero roja U3jaia NpUKa3 O CO3NAHHH KOMMEPYECKOro OTelNa B
COCTaBe 3 IITATHBIX E€IUHUIl; KOMMEpPHECKOro JupeKkTopa - 1, BeayIlero
crieranucra - 1, cneunanucra - 1. ['maBHOMy Oyxranrtepy npennpusitast ['opsiueBy
I".A. Ob1TO TIOPYYEHO MpPEJCTABUTH HA YTBEPIKICHHE HOBOE IITATHOE PACHHUCAHUE
NpeAnpuaTHs Ha 4 KBapTan Tekywero roja k 1 okts0ps. Kommepueckomy
aupekropy Mruareesy T.H., KoTopbIil 3aBU3HpOBa MPOEKT MpHKa3a, MPeancato
3aKOHYUTh KOMIUIEKTOBaHME OTIeNna KaJpaMH ¢ BBICIIUM 3KOHOMHYECKUM
obpazoBanueM K 10 oKTAOPs.

3aodaua 5.

Hupexrop OO0 «Kousepcusi» Tpohpumor O.FO. 7 anpens Tekylero roja
u3gan npukas o0 yteepikneHuH [lonoskeHHs O MOpsAKE pacdyeToB 3a OKazaHHe
HHQOPMALMOHHBIX  yciIyr. FOpHUCKOHCYNBTY 110  (PMHAHCOBO-X03SHCTBEHHBIM
sorrpocaM MopozoBy B.IIL wu cekperapio-pedepenry sarunesoit E.A. Owuio
nopydeHo k 10 ampenst paspaborare THIIOBEIE (DOPMBI JOTOBOPOB 00 OKazaHHH
pasIMYHBIX BUAOB HHGOOPMALMOHHBLIX YCIYr M CTPOTO KOHTPOIUPOBATH WX



NPUMEHEHHE B NEATENLHOCTH IMpeanpustus. OTBETCTBEHHOCTDh 34 M3TOTOBJICHME,
y4YeT U COXPaHHOCTh OJIaHKOB JOTOBOPOB Bo3nokeHa Ha [lsruneBy E.A., kotopas
BMECTE ¢ IOPUCKOHCYJIBTOM 3aBU3UPOBaIa MPOEKT NMPHKa3a.

3adaua 6.

JMpeKTOp peMOHTHO-3KCIUYaTallHOHHOTO MYHHUIIUIIAIBHOIO yIpaBieHus No
15 3otos M.T. 5 oxtabpst Tekymiero roja m3jajl NpuKa3 O MOJATOTOBKE K yOOpKe
TEPPUTOPHI B 3UMHHI IeproJ TeKyluero roja. I maBusiii wmkenep Hukonaes b.B.
K 15 okTs0ps joJpKeH IIPOBECTH 3aKpeIlUleHHe YOHMpaeMbIX TeppUTOpHI 3a
TEXHUKAMHU-CMOTPUTENIMH W JBOPHUKAMH, COCTABHTH TpaQUK JBYXCMEHHOI
paboTsl 1o yOopke TpOTyapoB M IBOPOBBIX TEpPHTOpHIA, paspaborath H
corsnacopaTh B IpedeKType OKpyra IuiaH yOOpKM TEppHTOPHH ¢ TpUBIEYEHHEM
JOJeH U TEXHUKH BEJIOMCTBEHHbBIX MPENPUATHH, PACIIONOKEHHBIX HA TEPPUTOPUH
OKpyTa.

Ilprka3 u3nan Ha ocHOBaHWHU nocrtaHoBieHus [IpaBurenscTBa MoCkBBI OT 8
cenTs0ps Texymero rojaa Ne 908 «O roroBHOCTH CTy’k0 TOPOACKOTO XO3sMCTBA K
yOopke TeppuTopuii r. MOCKBEI B 3UMHHIT TTEPHOT».

3adaua 7.

CocraBbTe MpUKa3 OTKPBITOroO aknuoHepHoro oOmiectBa «HoBocHOUpckmii
3aBOJI XMMKOHIIEHTPATOB» 00 yTBEPKAEHHH MHCTPYKLUH 10 JEIOIPOU3BOJICTBY Ha
3apozie. B KoHcTaTHpylolled YacTH YKaXUTe, YTO B COOTBETCTBHH ¢ THITOBOM
UHCTPYKLHEN 110 JEJIONPOU3BOJCTBY B (elepalbHBIX OpraHax HCIOJIHUTEILHON
BJACTH, yTBep KAeHHOHN npuka3zoMm Pocapxusa ot 27.11.2000 r. Ne 68, u ¢ I'OCT P
6.30-2003 kanuensipueii 3aBojia pa3padoTaHbl MOPSIOK MPOXOXKIEHUS JOKYMEHTOB
M CTaHJapThl Ha OPraHU3AaLMOHHO-PACIIOPSIUTENbHYIO JIOKYMEHTalHio. B
pacnopsauTeIbHON YacTH YTBEpPAHUTE MHCTPYKLHIO W TMOPYYHUTE 3aBeJyIollei
KaHLeNsApued  o0ecrneduTs  METOJAMYEeCKOe  PYKOBOJCTBO  OpraHu3saluei
J€JIONPOU3BOJCTBA HAa MPEANPUATAH U YCTAHOBHUTH KOHTPOJIb 3a COOJIOJIEHHEM
TpeOOBaHUH MHCTPYKIIHH.

3adaua 8.

CocTaBpTe TIPOEKT MpHKaza 10 IIEKTPOBAKYYMHOMY 3aBOojy 00
YCTaHOBJICHMM  €QUHOI0  peXuMa  pabdOThl  LEHTPaIBHBIX  CKIagoB. B
KOHCTaTHPYIOIEH YacTU OTMEThTE, YTO OTIYCK LieXaM MaTepHalloB CO CKIIaJIoB
OpeANpHUsITHS B Te4YeHHe padodero [JHs HapyllaeT HOPMalbHYIO padoTy
CKJIaJICKOro amnmnapara. B pacnopsauTenbHONH 4acTH yKa)KMTe KOHKPETHbIE Yachl
OTIIyCKAa MaTepHajgoB CO CKJIaJIOB, HA30BUTE KOHKPETHBIX MOJKHOCTHBIX JHII (B
JUPEeKLMKM M lLexax), KOTOpble OTBeHaloT 3a IepeBOa CKIAZoB Ha Oonee
palMoHalbHBIA pesxuM pabdoTel. OcTalbHbIe MYHKTHI B PACIIOPSIAUTENFHON YacTH,
U IpYTue PeKBU3UTHI YKaXKUTE CaMOCTOSTEIBHO.

3aoaua 9.

Hanumuire npoekt nmpukaza no OAO «Oxena» 00 urorax JOKYMEHTaIBHOM
peu3un padboTel npeanpuatus ¢ 01.02.2003 nmo 01.09.2003. B akre peBu3uu
3a()UKCUPOBAHBI CIICIYIONINE HEJOCTATKU: HEe YNOpSA04YeH Y4eT JIUYHOTO COCTaBa,
HekoTopble nu4Hble nena WTP HaxomsaTcs B 3amylIeHHOM COCTOSIHHHU; Y



3aBejyroulero cxyiagoM mertamioB [lerposa JILH. okasanuchk M3MHIIKKA JTHCTOBOMH
cranu (320 kr) ® Hepmocrada cranbHOH JeHTHl (185 kr); gomyckaercs
HeOOOCHOBAHHOE CIIMCAHUE YIIAKOBOYHON OyMaru, rBO3Jiel M 3allacHbIX 4YacTei
U1 peMOHTa 000py10BAHHUS; B MEXAaHHYECKOM 1IeXe IOIMYILIeH Mepepacxo/| MPHIIos
B KomudecTBe 60 Kr; 3aBelyrolIuM CKIaACcKuM xossiictBoMm [1.U. SIkosneBbM
HECBOEBPEMEHHO OTIPY)KEHa IOCTaBILMKAM BO3BpATHAs Tapa, 3a 4YTO 3aBOIOM
yninadeH mTpad B cymme 1,5 Teic. py6. Jlpyrue peKBH3UTBI YKaKUTE
CaMOCTOSITEIIBHO.

3aoaua 10.

CocraBpTe TNpUKa3 MO CTPOMTENIBHOMY KOOIEpaTHBY  «3alyck» O
HENPAaBUIIBHOM HCIOJB30BAHUM CTPOUTENBHBIX OTX0JI0B. B BBOgHOM uacTh
YKQKUTE, 4YTO IIPH IPOBEpKe pPadOThl CKiIaJa MHIOMAaTePUaIOB YCTaHOBJIEHEI
(akTpl OTIycKa B KOTENBHYIO JUIsI CKUIAHMs OTXOMOB IMUIIOMATEPUAIOB JUTHHOMN
cBoiie 20 cM. B 3aKkiouMTeNbHON YacTH cllefyeT TPeAokKHUTh 3aBeIyIOLIEMY
CKJIaJIOM OPraHU30BaTh padoTy 0 pealu3alud OTX00B YaCTHBIM JIHIAM.

3adaua 11.

CocraBbre npukaz no npeanpustuio «Caiti» 00 HTOrax peBHU3HH 110
nposepke (PHUHAHCOBOrO yuera. B KOHCTaTUPYIOLIEH YacTu YKaXHTe, YTO PEBU3HE
oOHapy’KeHbl (akThl TpyOoro HapylieHus (HUHAHCOBOTO Vy4YeTa, IOJIHOE
OTCYTCTBHE Y4Y€Ta U OTYETHOCTU MO KOMAaHAUPOBKAM, OTCYTCTBHE XKYpHAaa ydera
JIOBEPEHHOCTEH.

3aoaua 12.

CocraBbre npuka3z o0 urorax padotel ¢ mokymentamu B 2003 r. 8 OAO
«Ponuna». B KOHCTaTHpyrolled YacTH yKaKHTe Ha HHU3KYI TpeboBaTeNbHOCTDH
PYKOBOIUTEEN IoApa3AeNleHHi K Ka4eCcTBY ITOArOTOBKHM JOKYMEHTOB M KOHTPOJIS
3a HMX WCIOJIHEHHeM. B pacrnopsauTensHoil dYacTu o0paTuTe BHUMAaHHE
pPYKOBOAMTENIEH Ha MOBBIIEHHE TPeOOBATENLHOCTH K PA0OTHUKAM B 4acTH pabOThI
¢  JokymeHtamu. Jlaiite  3ajaHue  COTPYOHHKY,  OTBEvarolleMy  3a
JIeJIONPOU3BOICTBO, pazpaboTaTk Mephl M0 YIYUIICHUIO 3TOW paboTEL.

3adaua 13.

Hanummre npoekT mpukasa IMpeKkTopa 3aBofa TOYHOIO MaIIMHOCTPOCHUS O
MPEMUPOBAHUKA PAOOTHUKOB IUIAHOBO-DKOHOMHYECKOTO OTAeNa 3a JOCPOYHYIO
pa3paborky TexnpombuHruiana. [lpemus Belmaercs u3 (QoHIAa MaTepHaIBHOTO
nootpenus B pasmepe 60 % mecsuHoro oxmana. [Ipyrue naHHble B TEKCTE U
PEKBU3HUTEI YKAKUTE CaAMOCTOSITENBHO.



Hasnauyenue u cocTaB cnpaBoYHO-HH(OPMANHOHHON CHCTEMBbI
noxkymenrtauuu. [desiosas nepenncka

3aoaua 1.

JlemapraMeHT MOJJEP)KKM M Pa3BUTHS MallOro [pelpHHUMATENLCTBA
MUCBMOM 32 MOJIMKUCHIO 3aM. TupeKTopa aenaprameHTa CeepukoBa A.B. yBemomu
pykoBojictBo Jjerckoro cama Ne 1586 0 ToM, WTO B CBS3M C pa3BHTHEM
MpeNpUHUMATENILCTBA 31aHHe NeTCKOro cafa JIOJDKHO OBITh TepeiaHo s
TEXHUYECKUX HYX/ JerapTaMeHrTa.

McnonnureneM BacuibeBoil 1Mo MopydyeHHIO JUpeKTOpa AeTCKOro cama No
1586  IOro-3anamHoro OKpyXHOro yrpaBieHHs 00pazoBaHuss I. MOCKBBI
PacIoNIOKEHHOTO Ha Tmpocnekte MwuuypuHckoM, oM 22 . MOCKBEL, OBLIO
COCTAaBJIEHO IIMCBMO, aAPECOBAHHOE OTJENy MuceM MIpur MOCKBEI 110 aJpecy: I.
Mocksa, yn. Teepckas, 13, B KkoTopoM mupekTop metckoro cama Ne 1586 O.A.
AOpaMoBa mpocuiia pazoOparbecsi B JaHHOM BOIPOCE, MOTHBUDPYS TE€M, YTO B
Ha3BaHHOM  paloOHe JeTCKMX CaJoB OCTajoCh Majo, M He BCe IEeTH MOTYT
noceuaTb JeTCKMEe [OLIKONbHBIE yupexaeHus. [luceMo Obllo OTBETOM Ha
MOJIy4eHHBIN JOKYMEHT OT JlernapramMeHTa.

3adaua 2.

IIpencenarens  mpaBiieHMst  aKUMOHEPHOTO  KOMMEPYECKOro  Oanka
«TOPTTIPEAGAHK» (rip. Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17,
(akc: 576-22-20) C.A. Lymor obpartuncs k ['enepamsromy mupexkropy HITO
«Acbect» J.LM. BonbiHieBy ¢ npock00# paccMOTpeTs BOIIPOC O MPeIoCTaBIeHUH
B JuitenbHyto apenny AKBb « TOPI'TIPEJIBAHK» paGouunx miomaneii 180 kB. M
O/ pa3MelleHHe OTIeICHHs OaHKa.

[Tucemo ObBUIO cocTaBiieHO HCTONHUTENeM [lommecHON Ha JOHKHOCTHOM
OnaHke npejcejaress MpapieHys OaHKa U MOANKUCAHO 24 MapTa TeKYIIero roja.

3adaua 3.

HMcnonuurenem M. 10O. IlonskoBoll mo mnopy4yeHUI0 HavyalbHHMKA OT/ela
mapketuHra OAO «Toprnorpedcoros» (r. Mocksa, Jlecnas yn., m.18, 117123,
ten./pake. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, WMHH/KIIII
09876543321/123456789) B.A. KomapoBa OBIIO COCTaBIEHO MHCBMO B aipec
000 «/leno», TtexHuyeckoMmy aupekropy A.M. MsarkoBy o0 oTmpaBke
IOKYMEHTAllMM clleqylolero coxepxanusi: «Hanpasisiem HeobOxonaumele Bam
NOKYMEHTBI, coAeprKalliie HH()OPMAIMIO O I[eHe KOMIUIEKTa HayYHO-TEXHHUYECKOH
JTOKYMEHTAalINH Ha XOJIOMWIbHOe oOopynosanue. [Ipemmaraem BBICTATEH
TEXHUUYECKYIO  JIOKYMEHTAllMI0 Ha 3apyOelkHble aHaJorTd  XOJOIMUIBHOIO
obopynoBanus. Ilpy NOpPUHATHH MONOXKHUTENBHOTO pEIIEHHUS O  3aKyIKe
obopynoBanus MpocuM Bac HalpaBUTH COOTBETCTBYIOIIEE TTUCHEMO PYKOBOIUTEIO
oraena coeita HaymoBy C.UILy. JIaHHBIM I[MUCBMOM  CONPOBOXAAJIACH
cneuudukanys Ha 28 1. B 1 3K3.



3adaua 4.

MockoBCKUI palMOTEXHUYECKUH KOIeK WMEHH akajgemMuka A, A.
Pacruternna Munucrtepera obpaszoBanus P@® (Mocksa, yn. b. JlexkaOpeckas, 5,
124000, Ten.: 252-11-84, daxc: 253-32-36) paszocnan WHGpOPMALIMOHHEIE THCHMA
JUPEKTOpaM LIKOJI TopoJia ¢ COOOIIeHHEM 00 OTKPBITMH B HOBOM yueOHOM TOdy
IBYX  (haKkyJbTeTOB:  COBpeMEHHBIE  HH(MOPMALMOHHBIE  TEXHOJOIHH |
jopuanyeckuii. B mmceMe cooliianochk Takke O TOM, YTO MpaBHia IIpHeMa Ha
yKkaszaHHble (akyneTeTsl oOmme. [IMchbMO OBUTIO COCTABIEHO HCIIOIHUTEIEM
Crenanosoil v noanucano gupexktopom JI.b. MapteiHokoMm 15 Mapra TeKyliero
roja.

3aoaua 3.

OAOQO «lIleppass ®@abpuka» (r. banammxa, yn. 3apeunas, a. 3, 104010)
JOJKHO OblIO B cooTBeTcTBHM ¢ 1. 6 moroopa ot 10.07.2003 Ne 12/25 «O
[IOCTABKE NPOAYKIIMHU» [OCTABUTh 3A0 «CAHJIEPEJIJTIA»  (Mocksa,
Kpacnoropckas yi., a. 32, 111123, ten./daxc 458 90 13, OKITIO 87654321, OI'PH
1234567890098, WHH/KIIIT 0987654321/123456789) B Te4UeHHE MecsIa
KoxkaHyro (GypHUTypy Ha oburyio cymmy 150 000 pyGneit. ®akTuvyecku Ke
Gypuurypsl Obuto cmaHo Ha cymmy 120 000 pyGneii ¥ HeIOMOCTaBIIEHO
npoaykuuu Ha cymmy 30 000 pybneit. CornacHo 1. 8 moroBopa 3a HEJOMOCTABKY
NPOAYKUHH JO/DKHa OBITh ymjlaueHa HeycToiika B paszmepe 5%, YTO OT CYMMBI
HenonocTaBku coctaBuiio 1500 pyoueii.

Jupextop 3A0 «CAHJIAEPEJIJIA» B.JI. ®enopoBa obOpatuiacek K
aupektopy OO0 «Ileppas @adbpuka» O./]. CokonoBy ¢ mpock00i NepedrcinTh Ha
UX pacueTHbId cyeT ykazaHHyio cymmy (1500 py0.). B npotusHOM ciydae 3A0
«CAHIAEPEJIJIA» OyneT BBIHYKIeHO oOpaTturhbest B ['ocapOurpak. [luceMo o
HEJIONOCTaBKe MNPOAYKIMH Obu1o coctaBieHo ucnoiauuteneMm P.T. IOnuuo#t u
noarnucano Pepoposoit 12 aBrycra Tekyuero roja.

3aoaua 6.

Hupekrop 3A0 «AnTyprym» (Mocksa, LlBeTHo#i Oynesap, a. 3, 105123,
ten./pakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuyer
12345678901234567890 B ®BK «I'YTA-Gank», Kopp. cueT
987654321098765444321, BUK 123456789) A.P. CmupHoB obpatmicsi K
['maBHOMy penaxropy xypHaia «Jleno» B.M. TloneBomy ¢ npocs0o# pazmecTUTh
pexsiamy npoaykuuud 3A0 «AHTypuym» B OodepeIHOM HoMmepe KypHana. O0bem
pexiIaMHOro Marepuana — % momnockl. Orurata NMyONMKaUWKM rapaHTHPOBANACE.
[luceMo 0 pa3sMemeHMM pekiaMbl ObIIO cocraBieHo wucrionHuTenem JILU.
[TucapeBoit, noanucano aupekTopoM A.P. CMUPHOBEIM U TJIaBHBIM OyXTajaTepoMm
B.A. AHTOHOBOH.

3aoaua 7.
3akpbITEIM akKUOHepHEIM ofmiecTBoM «Bocxom» (109176, Mocksa, yo.
[Tonesasi, .14, od.324) 611 odopmien 3akaz Ne 7 Ha ITOCTaBKY NMPOAYKIHH B
COOTBETCTBUM C 3aKJIIOUEHHBIM AOroBopoM o0 mnocraBkax oT 13.06.2003 No 12 #u
nanpasneH B aapec OAO «J/luamant» (114000, Mockga, yn. IIpoctopHas, a. 25,



oh.14, ren. 168-93-78, OKIIO 87654321, OI'PH 1234567890098, MHH/KIIII
0987654321/123456789). Omnako OAO «/luamaHT» He CMOITIO B YKa3aHHKIH
cpoxk (28.07.2003) ucrONMHUTE 3aKa3 KU3-3a OOJIE3HHU BEAYLIEro COTPYAHMKA OT/ElA
nocrasku. W I'enmepanbueiii  gupextop ero [JI. MypoMueB Hanpasui
uHpopmanronHoe nHckMo B aapec 3A0 «Bocxom» o mnepeHoce cpokoB
ucronnenus 3akaza Ne 7 ¢ 28.07.2003 na 04.08.2003, B KOTOPOM Takike OTMETHII,
qro OAO «/luamanT» cornacHoO B TedeHHe S5 JiHEH BBIIUIATHUTL HEYCTONKY B
COOTBETCTBHM ¢ 11.4.2 3aKJIIOYEHHOTO IOrOoBOpa O ITOCTABKax. IIMCBMO ObLIO
cocrasineno ucnonnureneM A.Jl. CMHpHOBOW H TOANKCH 3aBepeHa IIeYaThIO
OpraHu3aluH.

3aoaua 8.

00O «Jlura» (Mocksa, 123465, yn. Mapoceiika, m.15, ten. 384-05-90,
Paxc: 384-05-90) 3aruanupoBaio rposejicHe BcepocCHICKOM poXIeCTBEHCKOMI
spMmapku o0yBu ¢ 10 HosiOpst o 31 nexabps texymiero roga. OIHAKO B CBSI3M C
teM, 4to OOO <«Jlura» He pacronarajgo  JOCTATOYHBIMH TLIOLIAISIMH ISl
MPOBEJCHUST SIPMapKH, HCIOIHUTENBHBIH Iupektop oduiectBa A.A. KodeTkos
BBIHYKJIeH OblI 00paTUThCs K AUpeKTopy Beepoccniickoro BRICTABOYHOTO IIEHTpa
T.K. TypoBy ¢ npocrboii o npegocragnenun od0iectBy B aperny 300-400 kB. M
BLICTABOYHOM IUIOIIAU U TapaHTHEH OIIaThI.

Cocrasienne oTAeIbHBIX BUAOB JOKYMEHTOB
CIPaBOYHO-HH(pOPMAILHOHHOH CHCTEMBI

3adaua 1.

MunucrepcrBo ¢unancoB PK 3amianupoBano nposeieHue ceMuHaApa s
KaCCHpOB MNpedlpusTUii ropoga MOCKBbBI, KOTOPBIH M0omKeH ObUT cocTosiThest 10
Mapra Tekyuero roja B 15 udacoB B 3manun MwunucrepcrBa. OAQO «Jlotocy
MOJYYHIIO Tele(OHOrpaMMy, B KOTOpOH MHUHHCTEPCTBO (UHAHCOB Ipemaraio
HallpaBUTh HA CEMHUHAp TMpeJCTaBuTeNsl o0IlecTBa IO  YKa3aHHOMY B
renepoHorpamme  ajupecy. Teneponorpamma Oblla TIOANUCAHA OTHUM W3
3aMecTuTeNed MUHUCTPA M Niepe/iaHa ero ceKpeTapeM.

3adaua 2.
3AO «llomurpad» BBINONHWIO 3aKa3 Ha M3rOTOBIEHHWE  pPEKIAMHBIX
marepuanoB g OO0 «Crpourtens». MHopMalius o BHITIOJHEHHUH 3aKaza ObLia
nepejlaHa TOCPEACTBOM cOCTaBieHHs TenedoHorpammel, B Kortopoi 3A0
«ITonurpad» Takxke NPOCUIIO OMIATUTE BLICTABICHHBINA cHeT B cpok 10 20 mexabps
TeKkyuero rojga. TenedonorpamMma Obula MOAIMCAHA 3aMECTHUTEIIEM ITUPEKTOpPA
3.M. CoHMHBIM U IepeaHa ero cexpeTapeM.

3adaua 3.

MuHUCTEPCTBO MPOMBILUIEHHOTO cTpouTeNibcTBa PX@  3amiaHupoBano
IIpOBeIeHUE KOJUIETMH MUHHCTepcTBa Ha 27 deBpans Tekyiiero roja na 11.30
yacoB. MuHHCTEpCTBOM ObLIa MOArOTOBIEHA TenedoHorpamMma B anpec OAQO
«Moccerpoit», B KoTOpo# coobmanocs 00 00s3aTelbHONl SBKE TIeHEPaTbHOIO



mupexropa OAO «Mocetpoit». TenedoHorpamma Oblia MOANKCAHA OIHAM U3
3aMeCTUTeNIel MUHUCTPA U NlepelaHa 3aBeIyIOIIMM OOIIUM OTIEIOM.

3aoaua 4.

Oprxkomurer  «BozpoxkjaeHue» 3alyITaHUPOBAJ IPOBENEHHUE COBEIAHHS
«Kpyrielii cTOI» Ha TEPPUTOPUM OPrKOMUTETa Ha 5 CeHTAOPS TEKYIIEro roja, o
geM 1octaBusl B u3BecTHOCTE OAQO «Jloroc». OnHako mMmozke OPrKOMUTET
HM3MEHMII CBOE€ pEIIeHHE U IIepeHeC IPOBEJICHHEe COBELIAHWUS Ha TEPPHUTOPHIO
rocTUHULBl  «CraBsgHcKas»  (KoH(epeHlBan), O  4YeM  IOCPEeACTBOM
TeneoHorpammMsl yBegomuil OAO «Jlorocy. Tenedonorpamma 6blna monucana
npeacenaTesieM OprKoMMTETa U IepefaHa cekpeTapeM-pedepentom .C.
Kpyrnoseiwm.

3aoaua 5.
Hupexkropom 3A0 «Apon» (Hosocubupcek-12, ya. Kpeuiosa, 5) [Tetposeim
Obna mozarorosiena B agpec OAO «Oxenn» (Tomcek, 25) Tenerpamma ¢ npocsboit
YCKOPHUTb OTTPY3KY MIIOMAaTepHATIOB,

3adaua 6.
3A0 «Konrakt» (Mocksa, Canosas, 5, 104456) moAroToBHIO CPOYHYIO
TejerpaMMmy s repemayd  aupekropy OAO «VYpancrpoit» ['puropeeBy ¢
IpockOOH COOOLINTE JaHHbBIE O COCTOSHUU peau3alldd MPOAYKIIHH, €€ OCTaTKax,
o0beMax OTIPYKEHHOH, a Takke MOoIeKaled OTrpy3Ke MNPOAYKIUH U
HeollJladyeHHBIX cyeTax. Tenerpammy noanucan aupektop 3A0 «Konrtakt» A.b.
Opnos.

3adaua 7.
3aMecTUTeNlb MUWHHUCTpPAa IHIIEeBOH mnpombiiuieHHocTd Pd®  Bacuises
[IOPYYHJI CBOEMY CEKpeTapio COCTaBUTL TejerpamMmy B aapec BopoHexckoro
xjebokomOuHara ¢ TpedoBaHueM TenerpadupoBaTh pe3yibTaThl BbiOOpa (hoHIa
MYKH B IIEPBOM KBapTaJle TeKylIero roja.

3adaua 8.
Hupexrop 3A0 «lOnucub», nonyuus nponykuuio or Kemeposckoro 3A0
«Kpucramn», MOIHOCTBIO OTKazajicsi OT ee OIulaThl B CBSI3M C TEM, YTO OTa
NpoAyKIMs He Oblia 3aka3aHa. JlanHoe peleHue ObUIO TenerpadupoBaHo.



IIpumepHbIii MepeyeHb BONMPOCOB K 3aU€Ty

[

KoHCTUTYIHOHHBIE [TONOKEHUS] B OTHOIIEHHUH HH(OPMALUH.

2. OTBeTCTBEHHOCTh 32 HENpPAaBOMEpPHbIC HEUCTBHMS C JOKYMEHTAMH |
uHpOpMalIieH.

3. Kakue 3aKoHBI COJEpKaT HOPMBI, KOTOpBEIE JOJDKHBI YUUTHIBATHCS IIPH
COCTaBICHHH, O()OPMIICHIH U XpaHEeHHH JIEJIOBBIX JOKYMEHTOB?

4. Kakue  1NO/J3aKOHHBIE  HOPMATHBHO-TIPABOBBIE  aKTBI  PErYJIHUPYIOT

(YHKIMOHHPOBaHHUE CUCTEMBI JeJIoNpou3BoacTBa B Poccuu?

Yro raxoe ['CHAOY u uto oH perymupyet?

TpeboBanus, npeabsBiIsgeMble K YIIPaBIEHIECKOMY JOKYMEHTY.

7. Knaccudukamus OpraHM3alMOHHO-PACIIOPS AU TEIbHBIX JIOKYMEHTOB
cornacHo I'OCT P 6.30 — 2003.

8. PexBHM3UTBI OpraHU3alMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB COIJIACHO
['OCT P 6.30 — 2003.

9. bnank noxyMmeHTa. BuIbl 0JlaHKOB OpraHu3allOHHO-PACIIOPSIUTENLHBIX
JTOKYMEHTOB.

10.PexBu3uThl ONaHKa 1S MHChMA.

11.I'Topsinok natupoBanus MOKyMeHTa. Bumsl gat.

12.KakoBbl cOCTaBHBIE YacTH PErucTPAlIOHHOrO HOMEpa [OKYMEHTa U
MOPSIIOK €r0 MPOCTABIEHHUSI?

13.1lepeunciure peKBU3UTEI, pazMeliaeMble Ha paboueM IoJie JOKYMEeHTa.

14.TTopsiiok ajipecoBaHus JOKYMEHTA.

15.0dopmienne yTBepKaeHUS JOKYMEHTA.

16.Kakue TpeOoBaHHUS MNPEIBABIAIOTCS K PE3ONIIONUH, KAKOB IOPSJIOK €e
odopmaenus?

17.Kakue TpeOoBaHUs MPEIbSBISIOTCS K 3ar0JIOBKY ?

18.KakoB nopsy1ok o(popMIIeHUs! TPUITOKEHHH K IOKYMEHTY ?

19.KakoB mnopsinok odopMIIeHHsI PEKBH3UTOB «IIOAIKCE» W «OTMETKH O
3aBEPEHUH KOITHH»?

20.Kak odopmuiisieTcs: coriacoBaHue JOKyMeHTa?

21.KakoB nopsiJIoK nNpocTapyieH!s Ha JIOKyMEHTax reJareii?

22.0T™MeTKM, TIpocTaBliisieMble Ha BXOISALIEM JIOKYMEHTE, IIOpPSJIOK HUX
o(hOpMIIEHHS.

23.Kakue TpeOoBaHUs TPeABSBIAIOTCS K O(GOPMIEHHIO PEKBU3UTOB,
pa3MeIlaeMbIX Ha CITy)KeOHOM IToJle JOKyMeHTa?

24 . HopMmbl oopmIileHHsT TeYaTHOTO TeKCTa.

25.0OcHOBHBIE YepThl OPHUITHATLHO-IEIOBOTO CTHIIA.

26.0cobeHHoCTH ynoTpeOJeHHsl IIPOIMUCHBIX U CTPOYHBIX OYKB IMPH HATHCAHUH
Ha3BaHUN OPraHOB TOCYJapCTBEHHOH BJIACTH, AOJDKHOCTEH, HOPMATHBHO-
[IPaBOBBIX aKTOB, 3BaHUM.

27.0co0eHHOCTH TMpaBOIUCAHUS Ha3BaHWW TOCYIapCTB, aIMUHUCTPATHBHO-
TeppPUTOPUATIBHBIX HAUMEHOBAHUH.

28.0co0eHHOCTH MpPaBOINUCAHUs HA3BaHWM [OEHEXHBIX EIHHHULl, eJUHHUIL
U3MEpeHHUs..

29. TunuvHele OMIMOKH B TEKCTAX JIOKYMEHTOB.

e LA



30.ITonsiTHE cUCTEMB] TIOKYMEHTAIINH.

31.Hasnauenue cucTeMbl OpraHU3allMOHHO-TPABOBOM JIOKYMEHTALUH.

32.CocTaB cUCTEMBl OPraHU3aLMOHHO-IIPABOBOM JJOKYMEHTALIMH.

33.IlonsaTHe U CTPYKTypa yUpeLUTEeNEHOTO J0rOBOpa.

34.IlonsTHe U CTPYKTYpa ycTaBa.

35.IloHsiTHE MOOXKEHUS 00 YUpEKIEHHH.

36.JTonATre 1 GYHKIUH IITATHOTO PACTIMCAHM.

37.I1onsTHe MHCTPYKUMU. BUIBI HHCTPYKIMH.

38.1lonsTHE M HA3HAYECHHE perilaMeHTa.

39.Ha3naueHue cucTeMbl paciopsIMTeILHON JOKYMEHTAI[UH.

40.CocTaB CUCTEMBI PACIIOPSIMTE/ILHON JOKYMEHTAIUH.

41.Ilpouenypa wW3/laHus PACHOPSIUTENBEHEIX  JOKYMEHTOB B  YCIIOBHAX
€IMHOJIMYHOTO TIPUHSTHSI peLIeHUH.

42 IlonsaTHe 1 Ha3HaYEHHE TTOCTAHOBICHHS.

43.1TonsiTHe pelIeHHs 1 0COOEHHOCTH €ro O(OPMIICHHS.

44 Ilousithe rpukaza. Buusl mpukaszos.

45.1lonsiTHe U HA3HAUYEHUE PACIIOPSIKEHUSI.

46.1lonsitue ykazanus.

47.Ha3znauenue cripaBO9HO-HH(OPMAITHOHHON JOKYMEHTALMH.

48.CocTaB CUCTEMBI CIIPaBOYHO-HH(GOPMALMOHHOMN TOKYMEHTALIIH.

49. I'lonstre, QyHKIUU U BUOBI CIIYKEOHOTO MHUCHMA

50.Crpykrypa ciy:xxebHoro nuceMa. TpebGoBaHust K 0hOPMIEHUIO CIIyKeGHOTO
nMchbMa.

51.Cnenuduka 1e0BOTO CTHIIS TUCHMA.

52.MexnyHaponHele — OUCbMa:  I[OHSTHE,  HA3HA4YeHHe,  OCOOEHHOCTH
ohopMITeHHS.

53.IloHsiTHE M CTPYKTYpa JOMKHOCTHOH HHCTPYKITHH.

54.Yro takoe TenerpamMmma’

55.Yro Taxoe Tenexc?

56.4Yto Takoe ¢akcorpamma?

57.4to Takoe TesnedoHorpamma?

58.3anucku. Buas! 3anucok.

59.I1poTokon. OcobeHHocTH o(opMIeHUS IIPOTOKOJIOB.

60.AKT: TOHsTHE, HA3HAYEHHE, BHJIb], 0COOCHHOCTH 0(OPMITEHHSI.

61.CrpaBka: roHsTHe, BUJbI, 0COOEHHOCTH O(OPMIICHHUS.



Hay4no-ucenienoBaresnbekas pa6ora

Knacendukauns ynpapieHueckoil JOKyMeHTAIIHNH,
HopmaTuBHO-npaBoBoe obecnevyenne poccHiCKOro JeI0NMPOH3BOACTEA

Conepskanue paboTbl: MOATOTOBKA pedepara.
®opmupyemsie komrnerenimu: OK-3, OK-6, OK-7.
Obpa3oBatenbHble pe3yibTaTel: 3-1, 3-2, 3-3.
@®opMBI KOHTPOJISI, OLIEHOUYHBIE CPeJICTBa: pedepar.

Odopmitenue ynpapJjieHYeCKHX TOKYMEHTOB

Conep:xanue paboTsl: 1ojarotroBka pedepara.

®opmupyemsie komnerenuuu: OK-3, OK-6, OK-7, OI1K-1, OITK-2, ITK-7, ITK-8.
ObpasoBareinbHble pe3ynbTaThl: 3-1, 3-2, 3-3, V-1, V-2.

DopMbI KOHTPOIIS, OLIEHOYHBIE Cpe/IcTBa: pedepar.

OcoGennocTH sI3bIKA 1eJIOBBIX JOKYMEHTOB

Conepxanue paboThl: MOATOTOBKA pedepara.

dopmupyemsie komnetenun: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
OOpazoBartenbHble pe3ynbrarthl: 3-4, V-1, V-2.

@opMBI KOHTPOJISL, OLIEHOYHBIE Cpe/IcTBa: pedepar.

IIpaBonucanue npu coctaBjieHUN 0PHIHAIBHBIX
AOKYMEHTOB

Copneprxanue paboThl: MOJAroToBKa pedepara/mpe3eHTallkH.
®opmupyemsie komnetrenuu: OK-3, OK-6, OK-7, OIIK-1, OITK-2.
O6pazoBarenbHele pe3ynpraThl: 3-4, V-2, B-2.

DopMBI KOHTPOJIS, OLIEHOYHBIE CpecTBa: pedepar, Ipe3eHTarHsl.

CocrasJiienne u opopmiIeHHe OPraHU3allHOHHO-NPABOBBIX JOKYMEHTOB

ConepxaHue paboThl: MOJATOTOBKA pedhepara.

®opmupyemsle komnerenuuu: OK-3, OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, TTK-8.
Obpa3zoBarenbHble pe3ynbrarsl:3-1, 3-3, ¥V-2, B-2.

DopMBI KOHTPOJISI, OLICHOYHBIE CPEICTRA: pedepar.

Haznauyenue u coctaB cipaBouYHO-HH(OPMALIMOHHOH
cHCTeMbl 0KyMeHTanuu. lesioBasi mepenucka.

Conepixanue paboThI: MTOArOTOBKA pedepaTta/mpe3eHTallHH,
®opmupyemsble komneteHuu: OK-3, OK-6, OK-7, OT1IK-1, OIIK-2.
Ob6pasoBatrenbHble pesynbTarsl: 3-1, 3-3, 3-4, B-2.

(MopMBI KOHTPOJIS, OLIEGHOUYHBIE CPEJICTBA: pedepart, Mpe3eHTaIlHs.



Cocragpiienue oTaeJIbHBIX BUAOB JOKYMEHTOB
CNPaBoYHO-HH(POPMALHOHHONH CHCTEMBI

Copnep:xanue paboThl: MOAroTOBKA pedepaTa.

Dopmupyemble komnerenmuu: OK-3, OK-6, OK-7, OIIK-1, OTTK-2, I1K-7, ITK-8.
ObpazoBarenbHbie pe3ynprarsl: 3-1, 3-2, 3-3, B-2.

DopMbI KOHTPOJIS, OLIEHOYHBIE CpelicTBa: pedepar.



IIpumepnbie TeMbl 10KJIAXOB U pedepaToB

Tema: Knaccudukamms yrnpapieHYecKkol ToKyMeHTauuu. HopmaTuBHO-
IpasoBas 0asa ympapleHUs JOKYMEHTAMH

l. Tocymapcreennas  momutuka B chepe  MHDOPMALHOHHO-
JOKYMEHTAILMOHHOTO 0OMEHa.

2. IlpoGmeMel  cTaHOApTU3AlMK  YIpaBleHWs  AOKyMEHTalded B
coBpeMeHHOH Poccuu.

3. TlpoGnemsl ynpaBineHHs TOKYMEHTAMM OPraHOB I'OCYAapCTBEHHOM
BJIACTH.

Tema: Odopmienrne nokymMeHTOB: 00IMe TpeOOBaHU
l. Orruck mevyaTH oOpraHM3alMd  Kak [PHIOAIOIUN  JIOKYMEHTY
IOPUUYECKYIO CHITY PEKBH3HT.

Tema: OcoOeHHOCTH sI3BIKa JEITOBBIX IOKYMEHTOB
1. Hcropus pa3BuTus oQUIIMAIBEHO-IEI0BOTO CTHIIS PEUH,
2. KaHIensipu3Mbl B JIeJIOBBIX JOKYMEHTaX.

Tema: IlpaBonucanue nNpu COCTaBIEHHH OPUIIHATBLHBIX JOKYMEHTOB
1. PacnpocTpaHeHHbIe OLIMOKHU B CJIOBOM MUCEMEHHOH peyn,

Tema: Cocrasnenne u opopmiieHHe OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB
1. VYcraB Kak OCHOBHOI yUpeuTeIbHBIN TOKYMEHT.

Tema: HasnaueHue u cocTaB CrHpaBOYHO-WH(POPMAIIMOHHON CUCTEMBI
IloKymeHTauuu. /lenosas nepenucka
1. OcobeHHOCTH S3BIKA U CTHJIS IEJIOBOTO MTUCHEMA.
2. OcoOeHHOCTH COCTaBICHUS MEKIYHAPOIHBIX ITHCEM.

Tema: CocraBneHne OTHENBHBIX BHIOB JIOKYMEHTOB  CIIPABOYHO-
HH(OPMAIMOHHOM CHCTEMBI.
1. Bpinucka u3 JOKyMeHTa: TIOHATHE W BUBI.
2. Oco0eHHOCTH COCTAaBIEHHUS MEXKIYHAPOIHBIX ITHCEM.



4. METOIUYECKHE MATEPHAJIbI, ONPEAEJSIIOLIUE ITPOLENLY PbI
OLEHUBAHUSA 3HAHU, YMEHUM U HABBIKOB U (UJIH) OIBITA
JEATEJbHOCTH, XAPAKTEPHU3VIOIIUX 3TAIIBI ®OPMUPOBAHUS
KOMMNETEHIUIA

CpencrBa TeKylero KOHTPOJIs

Teer -cucrema CTaHAAPTU3UPOBAHHBIX  3alaHHM, Ipe/rnoaramias
HECKOJIBKO BapUaHTOB OTBETa Ha MOCTaBJIEHHBIH BOIPOC.

Hlkana oueHkn:

JUId TOJYyYEeHHS OUEHKH «OMUJIUYHO», COOTBETCTBYIOIIEH ITOBBIIIEHHOMY
YPOBHIO OCBOEHHSI KOMIIETEHUMM, CTYIACHT NOJDKEH BBITIONHHUTE He MmeHee 90%
TECTOBBIX 3aJIaHUH;

JUIs TIOJIyYEHHS] OLCHKHU «XOpOuio», COOTBETCTBYIOIIEH 0a30BOMY ypOBHIO
OCBOEHMS KOMIIETEHLMH, CTYIAEHT JIOJDKEH BBIMONHUTEL oT 80 1m0 89% TecToBBIX
3aaHui;

JUIL  TIOJIyYEHUS OLEHKH «P006/1emEeopuUmenbHo», COOTBETCTBYIOMIEH
MHHUMAJILHOMY YPOBHIO OCBOCHMS KOMIIETEHIIUN, CTYA€HT AOJKEH BBIITOJHUTE OT
70 no 79% TecTOBBIX 3aTaHUA.

CobeceoBanue — CpeJCTBO OLICHMBAHHSI KOMIIETEHIIMH, OPraHH30BaHHOE
KaK crieluanbHas Oecena mpernoaaBaTeNs ¢ 00y4JaroIuMCcs Ha TeMbI, CBSI3aHHBIE C
M3yd4aeMoOl JUCHMIUIMHOM, M pacCUMTaHHOE Ha BBIACHEHHE oO0bemMa 3HAHUU
oOyuaronierocs o orpeeIeHHOMY pa3aely, TeMe, MpodiieMe ! T.II.

IIkana onenku:

JUISL TIOJIYYEHHSI OLICHKH «OMUIUYMHO», COOTBETCTBYIOLICH TOBBIIIEHHOMY
YPOBHIO OCBOGHHUs KOMIIETEHLIMM, CTYyAEHT [OJKEH MJaTh HCYEpPIBIBAIOIIHE
000CHOBAaHHBIE OTBETHI HA BOIIPOCHI MPETOIaBaTENs;

JUISL TIOJYUEHHS] OLIEHKH «XOpout0», COOTBETCTBYIOIEH 0a30BOMY YPOBHIO
OCBOGHHUSI KOMIIETEHIIMH, CTYyHAEHT [O/UKeH OaTh OOOCHOBaHHBIE OTBETHl Ha
OCHOBHBIE  BOIIPOCHl  IpPENojaBaTessi, OTBETHTh Ha JOMOJHHUTEIbHBIE U
YTOUHSIIOIIUE BOMPOCHI;

JUISL  TIOJIyY€HHS! OLEHKH «)0081eHMEOPUMEIbHO», COOTBETCTBYIONICH
MHUHHMaJIBHOMY YPOBHIO OCBOGHHSI KOMIIETEHUHH, CTYJEHT OJOKeH AaTh OTBETHI
Ha OCHOBHBIE BOIIPOCKI IpenojaaBaTelis, JOIMYCKaITCs HEKOTOPhIE HEJIOCTATKU 10
TIOJIHOTE U COJIEPIKAHUIO OTBETA, OTBETHThL HE MEHee, 4YeM Ha 2/3 J10MOIHUTEIbHBIX
U YTOYHSIOIINX BOITPOCOB.

PedepaT — nponyKT caMocTOSTENIbHON pabOThI CTYIE€HTA, TPEICTaBIAIOIIAN
co0Oll KpaTKkoe H3JI0KeHHEe B IHCbMEHHOM BHJE I[OJIYYEHHBIX pe3yJbTaToB
TEOPETUYECKOTO aHalM3a OINpeesIeHHONH HaydHOU (y4eOHOo-HcCle0BaTeNbCKOMN)
TEMBI, TJIe aBTOP paCKphIBaeT CYyThb HUCCIeAyeMOH TmpoOJaeMbl, TPUBOIUT
pa3Iu4HbIe TOYKU 3PEHUA.

Illkana oueHKHU:

JUISL TIOJIyYeHMSl OLEHKH «OMUIUYHO», COOTBETCTBYIOIIEH [OBBILIEHHOMY
YPOBHIO OCBOCHHSI KOMIIETeHIIMH, pedepaT CTylIeHTa [O/DKEH OTBedaTh



CIeIYIOIKUM TpeOOBaHMAM: NpodieMa pacKpeiTa MOJHOCTHIO, MPOBEIEH AHAIH3
IpoONeMBI € HCIIOJIb30BAaHUEM OTONHHUTEIBHOM JHMTEpaTypel, HHMOPMAIHs
MOCNIeI0BATENIbHA U JIOTMYECKH CBSI3aHA, MPECTaBIEHHbIE BBIBOJ O0OCHOBAHBI,
HCII0JIb30BaHO Oonee 5 MpodeccHOHANBHBIX TEPMUHOB; pedepar NpencTaBieH ¢
UCITI0JIB30BAaHHEM KOMITbFOTEpHBIX TexHonoruil (Power Point 1 ap.); oTCyTCTBYIOT
OMMOKKM B IPEACTaBIseMOi HH(MOPMAIIMH; OTBETHl HA YTOYHSIOIIHME BOIPOCKI
JIAHbI ¢ IPUBEIEHUEM ITIPUMEPOB M MOSCHEHHUHA.

IUTSE TIOJIYYE€HUSI OLUEHKH «XOPOUi0», COOTBETCTBYIONIEH 0a30BOMY YPOBHIO
OCBOCHHSI KOMIIETEHIMH, pedepaT CTyneHTa JOJDKeH OTBeYaTh ClIelyHOIUM
TpeOOBaHMUAM: [poOJIeMa pPacKpbITa; TMPOBEICH aHalu3 0e3 I[pUBIeYEHHS
JOTIOJTHUTENILHONW JINTEpaTyphl; HE BCE BBIBOABI CJHIENIAHBI MM 00OCHOBAHEI,
uH(OpMalKs I0CIe/l0BaTeIbHA W JIOTHYECKH CBsI3aHa; MCHOJIb30BaHO Oonee 2
po(ecCHOHAIbHBIX TEPMUHOB; pedepaT TpeAcTaBieH ¢ HCIONb30BaHHEM
KOMIIBIOTEPHBIX TexHosioruil (Power Point u ap.); nomyieHno He Gonee 2 ommboK
B HpeJiCTaBiIsieMOH HH(GOPMAlLMK; OTBETHl HA YTOYHSIOIIME BOTIIPOCHI IOJHbIE
W/UIH 9aCTUYIHO TOJTHEIE,

IUTSL  TIONyYE€HHS OLEHKH «Y00611€H160pUMEIbHO», COOTBETCTBYIOLIEH
MUHHMAJIbHOMY YPOBHIO OCBOEHHs KOMIIETeHLHMH, pedepaT CTyIEHTa IOJKEH
OTBEYATh CIEAYIOIUM TpeOOBaHUSAM: IpodiieMa pacKpbiTda HE MOIHOCTEIO;
BBLIBOJIbI HE CIEJIaHBI WM He 00OCHOBAHbI;, MH(OpPMAIUs HE CUCTEMATH3UPOBAHA;
UCTIOIB30BaHO [-2 mpodeccHoHallbHBIX TepMHUHA; pedepaT mpeacTaBieH 0e3
UCTIONB30BAHUA KOMIIBIOTEPHBIX TEXHOJIOTMH; JOmymieHBl 3-4 OIIHOKH B
IpeCTaBIIIeMO HHPOPMALMK; OTBEThI Ha dJIeMEeHTapHbIE YTOYHAIONIHE BOIIPOCH.

IIpesentanust - HaOop ciaigoB U crneud(dekToB (Craia-1oy), a TakKe
pasnaTouHell Marepuan U1 ay[AWTOPHUH, XpaHsIIMiics B oxHoMm (haiire,
npej/iHasHaveHa i cooOlIeHUsl HyKHOH HHpopMaLnu 00 00beKkTe B YAOOHOM MTs
noJryyaress hopme.

IIkaJia oneHku:

IUIA TIOJIYYE€HUs] OLIEHKU «OMUIUYHO», COOTBETCTBYIOLIEH IOBBIIICHHOMY
YPOBHIO OCBOEHMSI KOMIIETEHILIWH, padoTa CTyJeHTa [O0JDKHA COOTBETCTBOBATH
CIIElyIOIMM KPHUTEPHUSIM: KOJHMYECTBO CIAHJIOB COOTBETCTBYET COJEP)KAHHIO H
IIPOMAOJDKUTENIBHOCTA  BBICTyIUIeHHs (Uit 10-MMHYTHOTO  BBICTYILIEHHS
pPEKOMEHJIyEeTCsl HCIIOJIb30BaTh He Ooiiee 12 ciaifioB); Ipe3eHTALUs COAEPIKUT
LIEHHYIO, TOJIHYIO, MOHSATHYI0 UHGOPMALHIO MO TeMe IpoeKTa; TEKCT Ha cliaije
npenctapisieT co0OH ONMOPHBEIH KOHCIEKT; HIUTIOCTPAIIMM XOPOIIEro KauecTBa
[IOMOTal0T HauOoJiee MOJIHO PACKPbITH TEMY, HE OTBJICEKAIOT OT COJEPKAHUS,
UCIIONB3YIOTCS TparKH, CXeMBbl, TaOJIMLbI; TEKCT MPE3CHTAIMH YUTAeTCs JIETKO;
Ipe3eHTalusl He IeperpyxkeHa sddexTamu; BBICTYHAIOMIMK CBOOOJHO BIALEeT
COllep;KaHMeM;  JJIeKTPOHHAs  Npe3eHTalMs  CIOYKUT  HILTIOCTpanued K
BBICTYIIJIEHHIO, HO HE 3aMEeHsIeT ero;

JUIsL TIOJIyYEHUS! OLIEHKU «XOpPOUL0», COOTBETCTBYIOIIEH 0a30BOMY YpPOBHIO
OCBOEHMSI KOMIIeTeHIIUH, paboTa cTy/neHTa JOJKHA COOTBETCTBOBATH CJIEMYIOIIHM
KPUTEPUSIM: KOJIMYECTBO cnainos HEMHOTO HE COOTBETCTBYET
IPOJOJDKUTENBHOCTH  BhICTyIuIeHHS (1 1O-MHHYTHOTO — BBICTYILIEHHS



peKOMEHyeTCs MCIOJIb30BaTh He Oonee 12 caiiloB); mpe3eHTAUHs COJNEPKUT
LICHHYIO, TOIHYIO, MOHATHYI0O HUH(OPMAIUIO IO TeMe IPOeKTa; TeKCT Ha cialine
npeacTaBiseTr coOOM OMOPHBIH KOHCNEKT; WUIIOCTPALIMU XOPOIIEro KayecTpa
IOMOTatOT HauboJjiee TOMHO PACKPBITH TEMY, HE OTBIEKAIOT OT COMEPKAHMS;
HCTIONB3YIOTCS TPAQHUKH, CXEMBI, TaOJIUIbI; TEKCT IPE3EHTALHH YUTAETCS JIeTKO;
Npe3eHTalunss He TeperpykeHa sddexramMu; TPHCYTCTBYIOT OIIHOKH B
opopmieHHH clalnoB W mojade WHQPOPMALMHU; BBICTYNAIOMMH  BiajeeT
COAepKaHWeM;  OSJIEKTPOHHAs  MpEe3eHTalMs  CIYKUT  WUIFOCTpauued K
BBICTYIIJIEHUIO, HO HE 3aMEeHSIET ero;

JUISL  TIONyYEHUs OLEHKH «yO06/1eME0pUMENbHO», COOTBETCTBYIOMIEH
MUHUMAIIBHOMY YPOBHIO OCBOEHMs KOMIETeHUMH, padoTa CTydeHTa HOJDKHA
COOTBETCTBOBATE  CIICAYIOIIMM  KPHTEpPHSM:  KOJIMYECTBO  ClHalfoB  He
COOTBETCTBYET  COJNEPYKAHMIO  WM/WIM  IPOJOJDKUTENIBHOCTH  BBICTYIUICHHUS,
Ipe3eHTauust COAEPXKUT LEHHYIO, IOJIHYIO, MOHATHYIO HH(OPMAIMIO II0 TeMe
IPOEKTAa, TEeKCT Ha cladfe NpeacTaBiaseT co0OW TEeKCT BBICTYIICHHI;
IPUCYTCTBYIOT OIIMOKM B OQOPMIIEHMH CIAiIOB M momxade HHGOPMALUH;
BBICTYIAIONMK CBOOOJHO BIIAJEET COJEPKAHMEM; SJIEKTPOHHAS IIpe3eHTALHs
3aMeHsIeT BBICTYIUICHHUE.

Ko/L1okBHYM - cpeicTBO TeKyIUero ik pyOe)KHOro KOHTPOJNS YCBOEHHS
y4e0HOro MaTepuaa TeMbl, pa3zesa HIH pa3/iesoB JUCIUIUIUHEL, OPraHU30BaHHOE
Kak yueOHOe 3aHsTHe B BUIE COOeCelOBaHUS IperojaBaTeis ¢ 00yJaromUMHUCs
MK TIMCBEMEHHOM paboThI [0 OJTHOMY U3 BOIIPOCOB, BEIHECEHHBIX HA KOJUIOKBHYM.

lxasa oueHkn:

IUISL TIOJIyYEHHUsl OLEHKHU (OMUIUYHO», COOTBETCTBYIONICH IMOBBIIIEHHOMY
YPOBHIO OCBOEHHsI KOMIIETEHIMH, OTBET CTYAEHTa JOJDKEH COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPUsAM: IOJIHBIH, pa3BepHYTHIH OTBET 0€3 MNPUHIHITHAILHBIX
OMOOK;  JIOrMYECKM  BBICTPOGHHOE  COJIEpPIKAHHME  OTBETA:  Hajludue
WHJIMBU/YaJIbHOTO MMCbMEHHOTO IJIaHa WJIM KOHCIIEKTa OTBeTa (€CIH KOJUIOKBUYM
npoxoauT B (opme Oecelbl IperiofaBaress CO CTYISHTAMH); IMOJIHOE 3HAHHUE
TEPMHHOJIOTHM II0 JAaHHOH Teme; YeTKoe BbIIeNIeHUEe MPHIHHHO-CIIEICTBEHHBIX
CBA3€H MEXKIY OCHOBHBIMM COOBITHAMH; yMEHHE OTBETHTh Ha BONpOC 0Oe3
UCIIOJIB30BaHUS WHIAUBUYAIBHOIO MUCbMEHHOTO KOHCIIEKTa; 3HAHKWE OCHOBHOM U
JIOTIONIHUTEIBHON  JIMTepaTypbl, peKOMEeHIOBaHHON paboueil  nporpammoi
JUCLUIIMHBL; TPOSIBIEHHE TBOPYECKHX CIIOCOOHOCTEH B MOHUMaHHWH U H3JI0KEHHH
yueOHOro MaTepuarna.

JUIsl TIOJTy4E€HHsI OLEHKH «XOpOouio», COOTBETCTRYIOIIECH 0a30BOMY YPOBHIO
OCBOEHHMSI KOMIIETEHIIUH, OTBET CTYJEHTa JOJKEH COOTBETCTBOBATH CJIEMYFOLIMM
KPUTEPHUSIM: TIONHBIA, pa3BepHYTHIA OTBET C HECYIIECTBEHHBIMU OLIMOKAMU;
JIOTMYECKHM  BBICTPOEHHBIM  OTBET Ha  BONPOC; YacTOe  HCIIOJIE30BaHUE
UHJIMBHJ1yaJIbHOTO NMMCBMEHHOI'O KOHCIIEKTA IPU OTBETE Ha BOIPOC; MPAKTUYECKH
[I0JIHOE 3HAHME TEePMHUHOJOTHH [0 3aJaHHOH TeMe; YCBOEHHE OCHOBHOM
JIUTEPaTyphl.

JUISL  TIOJIy4YEeHHMsl OLEHKH  «YOO061eme8opumeibHoy, COOTBETCTBYIOIIEH
MHHUMAaJIbHOMY YPOBHIO OCBOEHHS KOMIETEHLHWH, OTBET CTYyJeHTa IOJKEH



COOTBETCTBOBATH CJIE/YIOIIMM KPUTEPHSM: HEMOJIHBIM OTBET HA BOIIPOC; HEIOIHOE
3HAHME TEPMHUHOJIOIMHM; HaJIW4YHe HEKOTOPBIX CYIIECTBEHHLIX OLIMOOK B
M3JIOKEHUH OCHOBHBIX (DAKTOB, TEOPHii; HEYMEHHE MPOBECTH JIOTHUECKHE CBS3ML
HEYMEHHUE BBISBIIATL MPHYUHHO-CIIE/ICTBEHHBIE CBSI3H; HECIIOCOOHOCTH OTBETHUTH
0e3 IMMCbMEHHOrO0 KOHCIIeKTa (eCIM KOJUIOKBHYM IPOXOIMT B (opMe Oeceinl
pernoiaBaTesist CO CTyAEHTaMHM); 3HaHHEe OCHOBHOM JINTEPATYPEI.

Keiic-3amaua — ocHoBaHa Ha HCIIONB30BAaHUK NPOOJEMHBIX 3aJaHU, B
KOTOPBIX 00YyHYaromIMMCsl MPeUIaraloT OCMBICIUTE PEeabHYyIO0 TPOoQecCHOHATEHO-
OPHEHTHPOBAHHYIO CHTYALMIO, COJEPKaIlyIo B cede HeoOX0IUMYIO, HO HEIOIHYIO
MH(OPMALIHIO IS PellieH s 3aaHHOMN TIPOGIIEMEL.

[IIxana oueHKH:

- IJIsl [OJIyYEHHUSI OLECHKH «OHUIUYHO», COOTBETCTBYIOLIEH IOBBIIEHHOMY
YPOBHIO OCBOCHHsI KOMIIETEHLMH, padoTa CTyJeHTa IO/KHA COOTBETCTBOBATH
CIISIyIOLUM KPHUTEPHUSM: IIpaBUIIbHBIE, HCUEPILIBAIOLINE, KOHKPETHbBIE OTBETHI Ha
BCC TIOCTABJIEHHBIE B KOHTPOJBHONW padoTe BOMPOCHI, XOpOIlee BiageHHe
TEPMHHOJIOTHEH; OTCYTCTBHE MPUHUUIHAIBHEIX OIIHOOK B OTBETAX;

- [UIsl TIOJIYYCHHS OLEHKH «XOPOUi0», COOTBETCTBYIOLIEH 6a30BOMY YPOBHIO
OCBOEHHS KOMIIETEHLIMH, paboTa CTyIeHTa JOJKHA COOTBETCTBOBATE CJIEYIOIHM
KpUTEpUSAM: Oe3yKOpU3HEHHBIE OTBETbl HA BONPOCHI IPHU HAJIMYMHM OJHOTO
HENPAaBUJILHOTO OTBETAa HWIIM IIPU OTCYTCTBHUM OTBETa Ha OIHH BOIPOC; rpybbie
HETOYHOCTH M OIIMOKH B KAaKOM-TO OJHOM OTBETe, HAJIWYMEe OJHOTO
JIBYCMBICJIEHHOT'O MJIH Tpe/IeibHO 0000LIEHHOT0 OTBETA Ha BOIIPOC;

- IS TIONIYYEHHS! OLEHKH «(Y0061emeopumeibHo», COOTBETCTBYIOLIEH
MHHHMAaJIBLHOMY YPOBHKO OCBOEHHMSI KOMIIETCHUMH, paboTa CTydeHTa J0JKHA
COOTBETCTBOBATEL CIIEAYIOINMM KPHUTEpUSM: HaJlUdMe B OTBeTax Oojiee [BYX
NPUHUMIIHANBHEIX OMIMOOK; [MOBEPXHOCTHBIM XapakTep HMH(OpPMAIMK B OTBETE;
HECOOTBETCTBHE MH(MOPMAUUH OTBETOB IIOCTAHOBKE BOMPOCOB; HEKOHKPETHOCTH,
JIBYCMBICJIEHHOCTb Psi/ia OTBETOB Ha BOIIPOCHI.

Cpencrsa NpoMe:KyTOYHOI0 KOHTPOJISI COTVIACHO Y4eOHOMY IJIaHy

3ayer — mpoueaypa, IPOBOAMMAs [0 YCTAHOBJEHHBIM IIpaBHIaM JUIs
OLICHKH 3HaHWH, YMEHHUHA M KOMIIETEHIUH CTYIeHTA [0 YUeOHOH AUCIIUITIINHE.

Illxana onenkHu:

JUISL TIONTYYEHHsI OLEHKH «(3a4meHo0», COOTBETCTBYIOLIEH MUHHUMAITBHOMY
YPOBHIO OCBOEHUSI KOMIIETEHIMM, CTYJIEHT JOJDKEH BBIINOIHUTEL He MeHee 70%
3alaHUM K 3a4eTy.



